
35 
 

 

 

GRADING PROCEDURE 

1. Grading Answer Sheets 

 

 

All exams, excluding Writing and Speaking exams, are graded by an optical mark reader. When an 

exam is over, invigilators bring the exam packs to the Program Coordinator and the answer sheets are 

processed and graded by the optical mark reader. 

2. Grading Writing Exams 

Writing exams are graded by two instructors who teach different classes from the ones they are going 

to grade. Therefore, no instructors can grade their own students. Each instructor grades the paper by 

addressing to the criteria for the exam. After they finish grading the paper, the second instructor 

grades it. Then the average of the points given by the two instructors is given as the final grade of the 

student. 

 If there is at least a 15-point difference between the grades of the instructors, the paper is re-read 
and the final decision is made. If a decision CANNOT still be made, a third instructor grades the 
paper, and then the final grade is given. 

GRADING 
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Sample Writing Grading Criteria for Full Tests 

 

Sample Writing Criteria for the Proficiency Exam 

WRITING HOLISTIC CRITERIA 

5 

all content is relevant to the task  

is a well-organised, coherent whole, using a variety of cohesive devices and organisational patterns with full control and  flexibility 

uses a wide range of vocabulary, including less common lexis, effectively and precisely  

uses a wide range of simple and complex grammatical forms with full control and flexibility  

errors, if present, occur as slips 

4 

most of the content is relevant to the task 

is well organized and coherent, using a variety of cohesive devices and organisational patterns to generally good effect 

uses a range of vocabulary, including less common lexis, appropriately  

uses a range of simple and complex grammatical forms with control and flexibility 

errors are related to less common words and and structures 

3 

contains minor irrelevances and misinterpretations of task 

is moderately organized and coherent, using a variety  of linking words and cohesive devices  

uses a range of vocabulary appropriately  

uses a range of simple grammatical forms with full control 

errors do not impede communicaion 

2 

contains some irrelevances and misinterpretations of task 

is connected and coherent, using basic linking words and a limited number of cohesive devices  

uses a range of everyday vocabulary appropriately, with occasional inappropriate use of less common lexis 

uses simple grammatical forms with a good degree of control  



37 
 

occasional errors may be present but do not impede communication 

1 

contains many irrelevances and misinterpretatations of task 

is poorly organized and incoherent 

uses simple grammatical forms with a limited degree of control  

errors may impede communication  

0 
content is totally irrelevant 

reader is not informed 

merely copies the topic 

 

3. Grading Spoken Assessment 

Speaking exams are graded by two interlocutors in a Jury. Each invigilator grades the students by 

addressing to the criteria for the exam. Then the average of the points given by the two instructors is 

given as the final grade of the student. 

Sample Spoken Assessment Grading Criteria for the 1st and 2nd term 

SPOKEN ASSESSMENT GRADING CRITERIA  
1st & 2nd TERM 

Bands Grammar and Vocabulary  Pronunciation  Interactive Communication 

5 

Shows a good degree of control 
of simple grammatical forms. 
Uses a range of appropriate 
vocabulary. 

Is mostly intelligible, and has 
some control of phonological 
features at both utterance and 
word levels. 

Maintains simple exchanges. 
Requires very little prompting 
and support. 

4 

Performance shares features of Bands 3 and 5. 

3 

Shows sufficient control of 
simple grammatical forms. 
Uses appropriate vocabulary. 

Is mostly intelligible, despite 
limited control of phonological 
features. 

Maintains simple exchanges, 
despite some difficulty. 
Requires prompting and 
support. 

2 

Performance shares features of Bands 1 and 3. 

1 

Shows only limited control of a 
few grammatical forms.  
Uses a vocabulary of isolated 
words and phrases. 

Has very limited control of 
phonological features and is 
often unintelligible. 

Has considerable difficulty 
maintaining simple exchanges. 
Requires additional prompting 
and support. 

0 

Performance below Band 1. 
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Sample Spoken Assessment Grading Criteria for the 3rd term 

SPOKEN ASSESSMENT GRADING CRITERIA  
3RD TERM 

Bands Grammar and 
Vocabulary  

Discourse 
Management 

Pronunciation  Interactive 
Communication 

5 

*Shows a good degree 
of control of a range of 
simple and some 
complex grammatical 
forms. 
*Uses a range of 
appropriate vocabulary 
to give and exchange 
views on a wide range 
of familiar topics. 

*Produces extended 
stretches of language 
with very little 
hesitation. 
*Contributions are 
relevant and there is a 
clear organisation of 
ideas. 
*Uses a range of 
cohesive devices and 
discourse markers 

*Is intelligible. 
*Intonation is 
appropriate. 
*Sentence and word 
stress is accurately 
placed. 
Individual sounds are 
articulated clearly. 

*Initiates and responds 
appropriately, linking  
contributions to those 
of other speakers. 
*Maintains and 
develops the 
interaction and 
negotiates towards an 
outcome. 

4 
Performance shares features of Bands 3 and 5. 

3 

*Shows a good degree 
of control of simple 
grammatical forms, 
and attempts some 
complex grammatical 
forms.  
*Uses a range of 
appropriate vocabulary 
to give and exchange 
views on a range of 
familiar topics 

*Produces extended 
stretches of language 
despite some 
hesitation. 
*Contributions are 
relevant and there is 
very little repetition. 
*Uses a range of 
cohesive devices. 

*Is intelligible. 
*Intonation is 
generally appropriate. 
*Sentence and word 
stress is generally 
accurately placed. 
*Individual sounds are 
generally articulated 
clearly. 

*Initiates and responds 
appropriately. 
*Maintains and 
develops the 
interaction and 
negotiates towards an 
outcome with very 
little support. 

2 
Performance shares features of Bands 1 and 3. 

1 

*Shows a good degree 
of control of simple 
grammatical forms. 
*Uses a range of 
appropriate vocabulary 
when talking about  
everyday situations. 

*Produces responses 
which are extended 
beyond short phrases, 
despite hesitation.  
*Contributions are 
mostly relevant, 
despite some 
repetition.  
*Uses basic cohesive 
devices. 

*Is mostly intelligible, 
and has some control 
of phonological  
features at both 
utterance and word 
levels. 

*Initiates and responds 
appropriately. 
*Keeps the interaction 
going with very little 
prompting and 
support. 

0 

Performance below Band 1. 

 

Sample Spoken Assessment Grading Criteria for the Proficiency Exam 
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PROFICIENCY SPOKEN ASSESSMENT GRADING CRITERIA  

Bands Grammar and Vocabulary  Discourse Management Pronunciation 

5 

*Shows a good degree of control of 
a range of simple and some 
complex grammatical forms. 
*Uses a range of appropriate 
vocabulary to give and exchange 
views on a wide range of familiar 
topics. 

*Produces extended 
stretches of language with 
very little hesitation. 
*Contributions are relevant 
and there is a clear 
organisation of ideas. 
*Uses a range of cohesive 
devices and discourse 
markers 

*Is intelligible. 
*Intonation is appropriate. 
*Sentence and word stress is 
accurately placed. 
Individual sounds are articulated 
clearly. 

4 

Performance shares features of Bands 3 and 5. 

3 

*Shows a good degree of control of 
simple grammatical forms, and 
attempts some complex 
grammatical forms.  
*Uses a range of appropriate 
vocabulary to give and exchange 
views on a range of familiar topics 

*Produces extended 
stretches of language despite 
some hesitation. 
*Contributions are relevant 
and there is very little 
repetition. 
*Uses a range of cohesive 
devices. 

*Is intelligible. 
*Intonation is generally appropriate. 
*Sentence and word stress is 
generally accurately placed. 
*Individual sounds are generally 
articulated clearly. 

2 

Performance shares features of Bands 1 and 3. 

1 

*Shows a good degree of control of 
simple grammatical forms. 
*Uses a range of appropriate 
vocabulary when talking about  
everyday situations. 

*Produces responses which 
are extended beyond short 
phrases, despite hesitation.  
*Contributions are mostly 
relevant, despite some 
repetition.  
*Uses basic cohesive devices. 

*Is mostly intelligible, and has some 
control of phonological  
features at both utterance and word 
levels. 

0 

Performance below Band 1. 

 

 

 

 

 

 

 


