


2

Mission and Vision......................................................................................................................................3

Aims and Objectives ...................................................................................................................................3

Organizational Chart ...................................................................................................................................4

Academic Calendar .....................................................................................................................................5

The English Prep. Program .........................................................................................................................7

Students of the English Prep. Program .......................................................................................................7

Responsibilities of the Prep. Students .........................................................................................................7

English Proficiency Exam ...........................................................................................................................8

Programs and Courses ...............................................................................................................................12

Absenteeism Limit and Class Hours .........................................................................................................13

Program Assessment .................................................................................................................................15

Achievement Score for the English Prep. Program ..................................................................................15

Attendance Requirements .........................................................................................................................15

Make-up Exams ........................................................................................................................................16

Objection to the Exam Results ..................................................................................................................16

Complaints Procedures .............................................................................................................................16

Disciplinary Procedures ............................................................................................................................17

Tuition Fee ................................................................................................................................................19

Campus Life ..............................................................................................................................................20

Emergency Procedures ..............................................................................................................................20

Safety And Security ..................................................................................................................................21

Student ID Card ........................................................................................................................................21

Transportation ...........................................................................................................................................22

Student Clubs ............................................................................................................................................23

Sports ........................................................................................................................................................23

Where to go? /Whom to ask? ....................................................................................................................25

CONTENT



3

1. MISSION AND VISION Mission

Mission

The mission of the UTAA Department of Foreign Languages is to provide the students with essential foreign 
language skills by utilizing state-of-the-art educational resources to help them to pursue their departmental 
courses in academic life successfully. The English language education in UTAA not only enables the 
students to communicate in written and oral contexts at international standards but also contributes to their 
self-development by stimulating learner-autonomy.

Vision

The vision of the UTAA Department of Foreign Languages is to provide high-quality foreign language 
education and facilities to the students in order to contribute to their career development in academic and 
professional life by using all language skills successfully.

 

2. AIMS AND OBJECTIVES

The UTAA Department of Foreign Languages aims to

 l provide foreign language training and education in full compliance with the necessities of the time

 l enable students to carry out academic studies in English

 l encourage students to use English as a means of communication in social and cultural settings

 l enable students to employ productive skills such as writing and speaking as well as receptive skills such 
as reading and listening while learning English

 l provide students with the competency to express themselves and exchange information in English in 
accordance with their career  and daily life needs

 l offer counseling services to students on how to learn English

 l provide necessary learning environments for students to develop a positive attitude towards foreign 
language learning

 l form a basis for effective language learning by using technological opportunities as much as possible
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Chairperson
Asst. Prof. Dr. Özlem CANARAN

e-mail: ocanaran@thk.edu.tr

The Curriculum Development and Testing Office

Tuğçe TEMİR e-mail: ttemir@thk.edu.tr
Gökhan YILDIZ e-mail: gyildiz@thk.edu.tr
Tunahan DEMİRBAŞ e-mail: tdemirbas@thk.edu.tr

Vice Chairperson 
(Administrative Affairs)

Inst. Aslıhan AKIN
e-mail: aakin@thk.edu.tr

Academic English Program 
Coordinator

Inst.Çisem ALTUĞ
e-mail: caltug@thk.edu.tr

Academic and  
Administrative Staff

Administrative Staff: Şafaat USLU (Secretary)

***For issues related to absenteeism, medical reports and the academic and administrative procedures, 

please contact either the Vice Chairperson or Secretary.

3. ORGANIZATIONAL CHART
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4. ACADEMIC CALENDAR 

2018-2019 Academic Calendar for the English Prep. Program is as follows: 
UTAA Academic Calendar for the English Prep.Program (2018-2019) 
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UTAA Academic Calendar for the English Prep.Program (2018-2019)
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SPRING TERM  

03 December 18 January 2019 Applications for Graduate Programs and Transfer Applications for Graduate Programs  

22 January 2019 Written Science Exam for PhD Students 

23 January 2019 Science/Interview Exam for Graduate Students 

24 January 2019 Science/Interview Exam for PhD Students 

25 January 2019 First Registration for Graduate Programs and Registration of Students whose Transfer applications 
have been accepted                        

28-31 January 2019 Transfer Applications for Associate Programs 

28-31 January 2019 Applications for Double Major and Minor Programs 

28 January 2019  The 1st stage for newly- registered Graduate Students- English Preliminary Exam 

29 January 2019 English Writing and Speaking Exam for newly-registered Graduate Students 

30 January 2019 English Proficiency Exam for newly-registered Graduate Students 

31 January 2019  Announcement of English Proficiency Exam Results 

28 January-01 February 2019 Payment of Tuition Fees, Course Registrations and Advisor Approvals for Associate, 
Undergraduate and Graduate Programs 

04 February 2019 Start of Courses for Associate, Undergraduate and Graduate Programs (Including Preparatory 
Program) 

05 February 2019 Deadline for the submission of the list of Associate and Undergraduate Students whose Transfer 
Applications have been accepted to the Registrar’s Office 

11-12 February 2019 Registration of Students whose Transfer applications have been accepted for Associate Program 

11-12 February 2019 Add / Drop, Late Registrations and Advisor Approvals 

04 March 2019 Deadline for Application of Spring Semester Refund  

22 March 2019 Deadline to Drop Courses (for Associate and Undergraduate Programs)  

05 April 2019 End of Courses in Preparatory Program 

08-12 April 2019 Period Break in Preparatory Program 

15 April 2019  The Beginning of Courses in Preparatory Program 

15 April 2019  PhD Proficiency Writing Exam 

16 April 2019 Assessment of PhD Proficiency Writing Exam Papers 

17 April 2019 Announcement of PhD Proficiency Writing Exam Results 

18 April 2019 Phd Proficiency Oral Exam 

19 April 2019 Announcement of PhD Proficiency Oral Exam Results 

23 April 2019 National Sovereignty and Children’s Day (1 day) 

01 May 2019 Labor Day (Holiday) (1 day) 

10 May 2019 End of Courses (excluding Preparatory Program ) 

11 May-25 May 2019 Midterm Exams of Associate, Undergraduate and Graduate Students 

19 May 2019 The Commemoration of Atatürk, Youth and Sports Day (1 day) 

29 May 2019 Deadline for the Submission of End of Term Grades to the Registrar’s Office 

31 May 2019 Announcement of End of Term Grades 

04-07 June 2019 Eid –al Fitr (3,5 days) 

10-14 June 2019 Make-up Exams for Spring Term 

14 June 2019  End of Courses in Preparatory Program 

16 June 2019 Deadline for the Submission of Make-up Exam Results to the Registrar’s Office 

17 June 2019 Announcement of Make-up Exam Results 

18 June 2019 English Writing and Speaking Exams for Graduate and Undergraduate Students 

20 June 2019  English Proficiency Exam for Graduate and Undergraduate Students 

21 June 2019 Announcement of Summer School Cources 

24 June 2019  Announcement of English Proficiency Exam Results for Graduate and Undergraduate Students 
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5. THE ENGLISH PREPARATORY PROGRAM

UTAA English Preparatory Program aims to create high-quality English language learning opportunities for non-
native students by enabling them to become autonomous learners by questioning, investigating and making critical 
and creative thinking decisions that are an integral part of the learning process. Furthermore, providing opportunities 
for the students’ success in future academic, business and daily life as well as providing them with a chance to closely 
monitor the rapidly changing world are some of the goals of the English Preparatory Program.

6. STUDENTS OF THE ENGLISH PREPARATORY PROGRAM

Students of English Preparatory Program are defined as the students who are registered in a program at the university, 
but failed in the Proficiency Test of English or did not take the exam or could not present a certificate of equivalence.

7. RESPONSIBILITIES OF THE PREPARATORY STUDENTS

Responsibilities of the English Prep. Class students are as follows:

l arriving at  school  on time

l coming to classes  fully prepared with  all required materials

l coming to classes  on time

l attending classes regularly

l presenting student ID when required/ throughout the academic year

l logging into the Student Information System

l checking the record of absenteeism and exam scores via the Student Information System

l showing respect to all classmates and teachers

l following classroom rules and regulations

l studying regularly and completing assignments, projects and portfolios on time

l attending office hours and getting support from the class teacher

l sharing all academic and administrative problems first with the class teacher then with the administration

l following  the  announcements  made  by  the  Department  of  Foreign  Languages  on  the  noticeboards  or  on  the 
website
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8. ENGLISH PROFICIENCY EXAM

The newly-registered students and those who cannot submit any exam results accepted by the University are required 
to take UTAA’s English Preliminary and Proficiency Exam. The stages of the Preliminary and Proficiency Exams are 
as follows:

1. STAGE I –PRELIMINARY EXAM

Preliminary Test of English is held every September for the newly-registered students and it consists of 125 multiple-
choice questions. The exam contains three parts listed in order as follows;

 l Structure and Vocabulary

 l Reading 

 l Listening 

In this test, the students are tested for their knowledge in basic structure and vocabulary and their skills in listening 
and reading comprehension. The test lasts for approximately 2 hours. 
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STAGE I 
PRELIMINARY TEST OF ENGLISH 

Section 
Number of 
Questions 

Duration Explanation 

Structure & 
Vocabulary 

60 40 minutes 

 
This sections contains 60 multiple-choice 
questions and it aims to assess the test-takers’ 
knowledge of English language use and 
vocabulary. 

Reading  40 45 minutes 

 
This sections contains 40 multiple-choice 
questions and it aims to assess the test-takers’ 
skills in finding the main idea, inferring 
meaning, guessing the meaning of words in a 
reading text. 

Listening 25 30-35 minutes 

 
This section contains 25 multiple-choice 
questions including short and long 
conversations. It aims to assess the test-takers’ 
skills in finding the main idea, inferring meaning 
and understanding details in a listening text. The 
conversations in this section are listened to only 
once. 
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2. STAGE II-WRITING/SPEAKING EXAM AND THE MULTIPLE-CHOICE TEST 

4. The second stage of English Proficiency Exam which is comprised of a writing exam, a speaking exam and a 
multiple-choice test is held for both the newly-registered students who pass the first stage of the exam and repeat 
students.

The second stage consists of 3 parts as follows;

 l Writing Exam

 l Speaking Exam

 l Multiple-Choice Test

PROFICIENCY EXAM -WRITING  SECTION

In the writing exam, the students are given various topics such as, 

and they are expected to write an essay expressing their ideas by including an introduction, body and conclusion 
paragraph and following the rules of essay-writing. The exam lasts for 60 minutes.
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one topic and by following the rules of essay-
writing they should write an essay expressing 
their ideas in an introduction, body and 
conclusion paragraph. 

Speaking Exam Interview 15 minutes 
In this exam, students are expected to briefly 
introduce themselves, describe a picture and 
express their thoughts about a topic. 

Multiple-Choice 
Test 

Listening 
Comprehension, 
Structure, Reading 
Comprehension 

Approximately 
140 minutes 

This test includes  
 50 multiple-choice listening 

comprehension questions 
 40 multiple-choice structure questions 
 50 multiple-choice reading 

comprehension questions 
The test assesses students’ listening 
comprehension skills, basic structure 
knowledge and reading comprehension skills. 
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PROFICIENCY EXAM-SPEAKING SECTION

Speaking Exam consists of three parts. During the exam, students are expected to

 l briefly introduce themselves and answer a question (Part 1)

 l describe a picture (Part 2)

 l express their thoughts about a topic (Part 3)

 The exam lasts for 7.5 minutes for each candidate, and 15 minutes for both candidates in total.

PROFICIENCY EXAM- MULTIPLE-CHOICE TEST

 The test is divided into three sections including 

 l 50 multiple-choice listening comprehension questions

 l 40 multiple-choice structure questions

 l 50 multiple-choice reading comprehension questions

In this test, students are tested for their listening comprehension skills, basic structure knowledge and reading  
comprehension skills. The test lasts approximately for 2.5 hours. 
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STAGE II 
WRITING EXAM 
Content Duration Explanation 

Essay 60 minutes 

In this section, students are expected to select one topic and 
by following the rules of essay-writing they should write an 
essay expressing their ideas in an introduction, body and 
conclusion paragraph.The essay should be written within 
250-300 words and it should be about only one topic.  
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Speaking Exam consists of three parts. During the exam, students are expected to 
 

 briefly introduce themselves and answer a question (Part 1) 
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 PROFICIENCY EXAM- MULTIPLE-CHOICE TEST 
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 50 multiple-choice listening comprehension questions 
 40 multiple-choice structure questions 
 50 multiple-choice reading comprehension questions 

 

 
 In this test, students are tested for their listening comprehension skills, basic structure knowledge and reading  
comprehension skills. The test lasts approximately for 2.5 hours.  
 
 
 
 

STAGE II  
SPEAKING EXAM 

Part Content Duration 

1 Introducing Yourself 
1 minute for each candidate 
2 minutes in total 

2 Describing a Picture 
3 minutes for each candidate 
6 minutes in total 

3 
Expressing Your Thoughts about a 
Subject 

3.5 minutes for each candidate 
7 minutes in total 
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Students are expected to get a score of 60 from the UTAA Proficiency Exam to be able to be exempt from the English 
Prep. Program. The overall score is calculated by adding together 25 % of writing exam, 25 % of speaking exam, 20 
% of reading part, 20 % of listening part and 10 % of structure part (and/or vocabulary) sections.

NOTE:

Under no circumstances are latecomers allowed in the examination room. Newly-registered students may also submit 
an acceptable exam result to be able to be exempted from the English Prep. Program.
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STAGE II 
MULTIPLE-CHOICE TEST 

 
Section 

 
Content 

 
Number of 
Questions 

  
Explanation 

  
Duration 

1 Listening  50 

 
 
This section contains  

 short conversations between 
two or more people (30 
questions) 

 long conversations between two 
or more people (8-12 questions) 

 long talks - each given by one 
person (8-12 questions) 

Conversations and talks in the listening 
section are listened to only once. 

30-35 minutes 

2 Structure 40 

 
This section contains  

 multiple-choice questions (15 
questions) 

 error recognition questions (25 
questions) 

40 minutes 

3 Reading  50 

 
This section contains five passages 
which are 300-350 words long followed 
by 10-12 questions each.   

60 minutes 

 
 

Students are expected to get a score of 60 from the UTAA Proficiency Exam to be able to be exempt from the 

English Prep. Program. The overall score is calculated by adding together 25 % of writing exam, 25 % of speaking 

exam, 20 % of reading part, 20 % of listening part and 10 % of structure part (and/or vocabulary) sections. 

 
NOTE: 
Under no circumstances are latecomers allowed in the examination room. Newly-registered students may also submit 
an acceptable exam result to be able to be exempted from the English Prep. Program. 
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Equivalence Table for English Language Exams Recognized by UTAA

*Only the results of TOEFL-IBT exam taken from Universities and the Turkish-American Association are accepted.

**Only the results of TOEFL-ITP exam held in the University of Turkish Aeronautical Association are accepted.

• Students who have completed at least last three years of their education at a higher or a secondary education 
institution in a foreign country where English is the native language will be exempt from the English Prep. Program 
providing they submit the related formal documents.

9. PROGRAMS AND COURSES

In the English Prep. Program, we offer foreign language skills at three different proficiency levels named Alpha, 
Bravo, and Charlie. The levels of the students are determined according to their scores in Preliminary Exam and 
Proficiency Exam administered at the beginning of the academic year.

In the English Prep. Program, the level of the newly registered students is determined as follows:

(a) The students not taking the Preliminary Test of English or who have taken the test but get a score of 45 or 
below are placed in Alpha Level. The levels of the students who did not take the Preliminary Test of English 
can be changed by The Department of Foreign Languages within a month after the academic year starts.

(b) The students getting a score of between 46 and 69 in the Preliminary Test of English are placed in Bravo 
level.

(c) The students getting a score of 70 or above in the Preliminary Test of English and below 60 in total in the 
UTAA Proficiency Exam are placed in Charlie level.
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PROGRAM PROF. LEVEL DURATION 

ALPHA 

(30 hours per week) 

 
Beginner 

 
2 Semesters (3 Periods) 

BRAVO 

(25 hours per week) 

 
Elementary  

 
2 Semesters (3 Periods) 

CHARLIE 

(20 hours per week) 

 
Pre-intermediate 

 
2 Semesters (3 Periods) 
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(a) The students not taking the Preliminary Test of English or who have taken the test but get a score of 45 or 
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THKU YETERLİK 
SINAVI 

TOEFL-IBT* TOEFL-ITP** PTE Academic PTE General 
 
  YDS /e-YDS 

60 61 500 46 Level 2 55 
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The levels of already registered repeat students are determined according to their scores in UTAA Proficiency 
Exam which is held at the beginning of the academic year as follows:

(a) Already registered repeat students who get a score of below 60 in UTAA Proficiency Exam are placed in an 
appropriate level in English Preparatory Program by the Department of Foreign Languages.

At the end of the Prep. Program, students can:

 l understand English and identify the main points of  academic lectures, articles and TV programs

 l understand straightforward instructions  on classes, assignments and public announcements

 l write explanatory, descriptive and argumentative compositions on familiar or predictable subjects in a limited 
way

 l make notes on familiar or predictable subjects in a lesson or daily life

 l make simple academic talks and  daily conversations on familiar and predictable subjects

 l describe experiences and events and give reasons and explanations for opinions and plans in a limited way

 l give simple instructions on how to do something they know well.

COURSES

Weekly course schedules can vary according to the levels. Our curriculum is designed in a way that can include 
all language skills. 

10. ABSENTEEISM LIMIT AND CLASS HOURS FOR EACH PROGRAM

Absenteeism limit and class hours for each program is as follows:
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10. ABSENTEEISM LIMIT AND CLASS HOURS FOR EACH PROGRAM 
 

Absenteeism limit and class hours for each program is as follows: 
 

ALPHA BRAVO 

PERIOD CLASS 

HOURS 

ABSENTEISM 

LIMIT 

PERIOD 
  

CLASS 

HOURS 

ABSENTEISM 

LIMIT 

1st period 

(16 weeks) 

30 hours a week 48  hours 1st period 

(16 weeks) 

25 hours a 

week 

40  hours 

2nd period 

(9 weeks) 

30 hours a week 27  hours 2nd period 

(9 weeks) 

25 hours a 

week 

23  hours 

3rd period 

(8 weeks) 

30 hours a week 24  hours 3rd period 

(8 weeks) 

25 hours a 

week 

20 hours 
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Weekly Class Hours for Alpha Program 
 

ALPHA Monday Tuesday Wednesday Thursday Friday 

09:00-09:45 1st hour 1st hour 1st hour 1st hour 1st hour 

09:55-10:40 2nd hour 2nd hour 2nd hour 2nd hour 2nd hour 

11:00-11:45 3rd hour 3rd hour 3rd hour 3rd hour 3rd hour 

11:55-12:40 4th hour 4th hour 4th hour 4th hour 4th hour 

LUNCH BREAK 

13:40-14:25 5th hour 5th hour 5th hour 5th hour 5th hour 

14:35-15:20 6th hour 6th hour 6th hour 6th hour 6th hour 

 

Weekly Class Hours for Bravo Program 
 
 

BRAVO Monday Tuesday Wednesday Thursday Friday 

09:00-09:45 1st hour 1st hour 1st hour 1st hour 1st hour 

09:55-10:40 2nd hour 2nd hour 2nd hour 2nd hour 2nd hour 

10:50-11:35 3rd hour 3rd hour 3rd hour 3rd hour 3rd hour 

LUNCH BREAK 

12:40-13:25 4th hour 4th hour 4th hour 4th hour 4th hour 

13:35-14:20 5th hour 5th hour 5th hour 5th hour 5th hour 

 
 

Weekly Class Hours for Charlie Program 
 

CHARLIE Monday Tuesday Wednesday Thursday Friday 

09:00-09:45 1st hour 1st hour 1st hour 1st hour 1st hour 

09:55-10:40 2nd hour 2nd hour 2nd hour 2nd hour 2nd hour 

10:50-11:35 3rd hour 3rd hour 3rd hour 3rd hour 3rd hour 

11:45-12:30 4th hour 4th hour 4th hour 4th hour 4th hour 

 

CHARLIE 

PERIOD CLASS 

HOURS 

ABSENTEISM 

LIMIT 

1st period 

(16 weeks) 

20 hours a 

week 

32  hours 

2nd period 

(7 weeks) 

20 hours a 

week 

18  hours 

3rd period 

(8 weeks) 

20 hours a 

week 

16 hours 
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11. PROGRAM ASSESSMENT

In the English Preparatory Program, such performance assessments as placement, proficiency, quizzes, midterm 
exams, pop quizzes, make-up exams, projects, presentations, and portfolios are carried out. Those assessments can 
be made in written form, on the computer or orally.

Students must be present at the date, time and place announced by the university with their ID cards and other 
required documents.

If students do not fulfill the necessary requirements for the exam, their exam shall be considered as null and void.

12. ACHIEVEMENT SCORE FOR THE ENGLISH PREP. PROGRAM

Achievement scores for the students at Alpha, Bravo and Charlie levels are calculated by taking 40 percent of the 
first period’s overall grade, 30 percent of the first period of the second semester’s overall grade and 30 percent of the 
overall grade of the second period of the second semester. Students must get an overall grade of 65 out of 100 in order 
to take the UTAA Proficiency Exam.

13. ATTENDANCE TO THE COURSES

In the English Prep. Program, students must attend at least 90% of the courses in each period. Attendance is calculated 
differently for each period.

For absenteeism, no excuses are accepted except for the ones listed below:

(a) Medical reports taken from State Hospitals or University Hospitals and submitted within 5 working days

(b) The death of an immediate family member. Students must submit an official document pertaining to this 
incident (must be submitted within five working days)

(c) Accidents with injuries. Students must submit an official document showing the accident (with documents 
from the hospital and Traffic Police)

(d) Surgeries. Students must submit a health report within 5 working days.

(e) Participation for social and sports activities approved by the Rectorate (Students are marked absent in the 
classes they cannot attend, but it is not taken into consideration while counting absenteeism)

Students not attending the classes for other reasons than the ones stated above are marked absent in class.

 l Exam hours are not taken into consideration while counting absenteeism. Students not taking the tests will be 
marked absent. However, it is not taken into consideration while counting absenteeism. Students leaving the class 
before it ends are marked absent in that class.

 l If necessary, we can have classes and exams on Saturdays and Sundays by proposal from the Department of 
Foreign Languages and approved by the Rectorate. Attendance is also compulsory in classes on those days.
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 l The students who don’t meet the attendance condition cannot take UTAA Proficiency Exam at the end of the 
semester.

 l For the students attending at least 90% of the courses for each period during the academic semester, 2 points will 
be added to their final grade for the program (without a medical report).

14. MAKE-UP EXAMS

Make-up exams are held instead of midterm exams, quizzes and pop quizzes for the conditions stated in attendance 
part. There is no make-up exam held for UTAA Proficiency Exam.

The above mentioned make-up exams are held on dates and ways as determined by the Department of Foreign 
Languages upon the approval of the Head of Department of Foreign Languages.

Scores obtained from each part (listening, reading, structure, vocabulary, speaking, and writing) in the make-up exam 
that is held for the exam(s) is calculated as one score for all exams in that type the student didn’t take.

There is no other make-up exam held for make-up exam.

The students who couldn’t take full-tests and quizzes due to valid excuses shall present their excuses in written format 
to the relevant department within the 5 working days after the excuses are cleared. The students whose excuses are 
considered valid by the Head of Department of Foreign Languages take the make-up exam.

15. OBJECTION TO THE EXAM RESULT

Students are allowed to make a written appeal about error of fact in the result of their exams within five working days 
after the announcement of the results. Appeals shall be reviewed to be set up by the Head of the Foreign Languages 
Department and the final decision shall be made by the Head of the Foreign Languages Department. Appeals made 
after the given period shall not be taken into consideration.

16. COMPLAINTS PROCEDURES

For the Matters Related to English Prep. Program

A complaint about the matters related to English Prep. Program (such as teaching or supervision, academic provision) 
should be passed over to Administration of Department of Foreign Languages. After students fill a complaint form 
in, Administration of the Department of Foreign Languages starts the complaints procedure to help and advice 
students. The Instructors have no jurisdiction over internal University matters, including examinations or department 
disciplinary



17

For University Matters

If students have a complaint about University services (such as support facilities, transportation, heating, or other 
services provided by the University), students may write a petition to the department responsible for managing the 
related facility or service (Department of Administrative Affairs).

17. DISCIPLINARY PROCEDURES

Disciplinary procedures for the students are conducted based on the rules determined by the University as per the 
Student Disciplinary Regulation for Higher Education Institutions published in the official gazette no.18634, dated 
January 13th, 1985:

Disciplinary Offenses That Warrant a Warning

 l Not answering the questions of authorities of the institution of higher education in due time without reason,

 l Posting notices at places that are not reserved for this purpose by the authorities of the institution of higher 
education,

 l Pulling off, tearing, changing, smudging, or staining the announcements, bulletins, programs and such that were 
posted by the approval of the institution of higher education.

Disciplinary Offenses That Warrant a Reprimand

 l Providing incomplete or false information required by the authorities of the institution of higher education,

 l Disturbing the atmosphere of a lesson, a seminar, a workshop, a laboratory, as well as a conference, and a 
scientific meeting,

 l (Change OG 07.11.2013-28814) Distributing unauthorized leaflets and, posting unauthorized banners and posters 
within the premises of the institution of higher education

 l Pulling off, tearing, changing, smudging, or staining the announcements, bulletins, programs and such that  were 
posted by the institution of higher education

 l Attempting to copy and cheat at the exams.

The Disciplinary Offenses That Warrant a Suspension from the Institution of Higher Education for a Period 
of One Week to One Month

 l Preventing the freedom of learning and teaching,

 l Hindering disciplinary investigations,

 l Giving a piece of document that the student has been entitled to receive from the institution of higher education 
to somebody else for personal use or using such a document for his/her own interest,
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 l Insulting or abusing the honor and dignity of the persons in speech or writing within the premises of the institution 
of higher education,

 l Insulting or abusing the honor and dignity of the staff in speech or writing at indoor or outdoor premises of the 
institution of higher education,

 l Consuming alcohol within the premises of the institution of higher education,

 l Holding unauthorized meetings.

Disciplinary Offenses That Warrant a Suspension from the Institution of Higher Education for a Period of 
One Semester

 l Threatening the staff and students of the institution of higher education,

 l Engaging in activities as invading and such to prevent the services provided at the institution of higher education,

 l Assaulting the staff and students of the institution,

 l Theft,

 l Destroying the building, property, and such, or damaging the information system within the premises of the 
institution of higher education,

 l Cheating or helping other students to cheat during exams,

 l Plagiarism in seminars, thesis, or publications.

Disciplinary Offenses That Warrant a Suspension from the Institution of Higher Education for a Period of 
Two Semesters

 l Preventing the authorities of the institution of higher education from performing their duties by using force and 
violence,

 l Preventing the students from benefitting from the services of the institution of higher education by using force 
and violence,

 l Pressuring a person or a group, by using force and violence into organizing or participating an action that will be 
considered a crime,

 l Using, keeping, possessing narcotics and stimulants within the premises of the institution of higher education,

 l Cheating in exams by using threat; preventing or obstructing the removal of a cheating student(s) out of the 
classroom, or having a student take an exam in their place, or entering an exam assuming the identity of another 
student,

 l Sexual harassment,



19

 l Acting in express violation of “Law no: 6136 and dated July 10, 1953 regarding Firearms, and Knives, and Other 
Weapons or Arms” by carrying firearms, ammunition, and knives and explosives either to be used in defense or 
attack, have in possession in the institution of higher education grounds,

 l Hacking into the information system of the institution of higher education and taking unjust advantage for self 
or others.

Disciplinary Conduct and Behavior Resulting in Expulsion from the Institution of Higher Education

 l Establishing an organization to carry out a crime; running such an organization or becoming a member to such 
an organization; conducting duties on behalf of the organization or helping as a non-member proven by a court 
decision.

 l Selling, purchasing, supplying, or trading narcotics and stimulants within the premises of the institutions of 
higher education,

 l Acting in express violation of “Law no: 6136 regarding firearms, knives, and other weapons or arms” by using 
firearms, ammunition, and knives and explosives,

 l Violating persons’ privacy by sexually harassing them.

Unforeseen Disciplinary Actions

Rather than the disciplinary actions which require suspension and expulsion from HEI, one, who displays closer 
misbehaviors so deserves notice and reprimand letter is given the same disciplinary actions with the one who actually 
displays misbehavior to deserve notice and reprimand letter.

Students suspended temporarily from the university are not allowed to take courses and exams during the suspension 
period. The period of suspension is included in the period of study and the students pay the tuition fee for the period 
of suspension.

18. TUITION FEE

Students are obliged to pay the determined amount of tuition fees at the beginning of each semester within a given 
period of time. Those who do not pay the tuition fees within the given period of time shall not be registered to the 
university.
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 19. CAMPUS LIFE

On campus there are cafeterias, dining halls, ATMs, a gym and fitness center, a hairdresser and a barber, hobby rooms, 
and a model plane airstrip to satisfy the daily needs of our students.

Classrooms

Lectures, examinations, presentations, seminars and meetings are organized in our smart classrooms equipped with 
state- of- the- art technologies on Akköprü Campus.

Dining Hall

There is a dining hall serving a fix menu for students at the lunch time on the campus area.

20. EMERGENCY PROCEDURES

In Case Of Fire Upon Dıscovery Of Fire 

Students should ;

l leave fire area immediately

l close doors

l inform administration

l sound fire alarm

l call 110

In Case Of Fire Upon Hearing Fire Alarm

Instructors should;

 l leave building with their students via nearest exit.

 l close doors behind students after being sure there is noone in the classrooms.

 l call attendance to be sure all students are in the safe area.

 l If there is a missing student, administration must be informed about the situation.

In Case Of Medical Emergency

 l Instructors inform administration about the situation.

 l Instructors coordinate students while they are leaving classroom.

 l Administration calls 112 
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21. SAFETY AND SECURITY

UTAA is generally a safe place to study and socialize in; nevertheless, it is sensible to take precautions to minimize 
any risks.

All incidents of crime should be reported to Security and Safety Department (Extension number is 5835-5836). If a 
situation is deemed an emergency, telephone 155 to call the police.

22. STUDENT ID CARDS

After students are registered to UTAA, ID Cards are provided by the Department of Student Affairs.

Keeping the ID Cards is really important because they are used for recognizing the student in courses and examinations. 
Students without an ID Card cannot be accepted to the exams.

They are also used for providing discounts in city transportation (Ankara Metropolitan Municipality buses, subway 
and Ankaray), museums, cinemas, theatres etc.

Additionally, ID Cards are smart cards used in dining hall to pay for lunch.

The cards are valid during the time that the student is registered to the University of Turkish Aeronautical Association. 
The cards are issued once and have a banderol/stamp that is renewed each academic year. The cards that do not have 
the banderol/stamp of the related year are not valid.

Transactions to be carried out in case of card loss

If you lose your card on the university campus;

Please check whether your card has been found or not by applying to the Security Department of the University and 
Registrar’s Office.

If the card could not be found;

Please apply to the Registrar’s Office with a receipt indicating that the card fee has been paid (30 TL-Department of 
Financial Affairs) 
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23. TRANSPORTATION

There are public buses and subway (METRO 1/ Kızılay – Batıkent) between the Akköprü Campus and the city center 
between 06:00 and 23:30. 

BUS ROUTES FOR STUDENTS to  AKKÖPRÜ CAMPUS
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23. TRANSPORTATION 

– the 

city center between 06:00 and 23:30.  

BUS ROUTES FOR STUDENTS to  AKKÖPRÜ CAMPUS 

  
 
 
 
 
 
 
 
 
 
 
  

 
  
 

BUS STOP LINE NO LINE NAME 

Tesviyeciler	 Bus	
Stop	

178-3	 (ÖTA)	BALA	BELEDİYESİ-ULUS	
409	 AKKÖPRÜ-METRO	İSTASYONU-İSKİTLER-ULUS	
527-2	 ULUS-KIZILCAHAMAM	
	563-3		 (	ÖTA)	KAZAN-ULUS	

BUS STOP LINE NO LINE NAME 

AKM	Bus	stop	

106 GÖLBAŞI-AŞTİ-AKKÖPRÜ-ULUS-KIZILAY	
107	 GÖLBAŞI-TOKİ-AKKÖPRÜ-KIZILAY-ULUS	
369	 KUTLUDÜĞÜN-SİTELER-AKKÖPRÜ	
504	 YENİKENT-SIHHİYE	
504-2	 YENİKENT-ORTAPINAR	TOKİ-İLKSAN	TOKİ-SIHHİYE	
505	 SİNCAN-M.AKSOY	SK.-SIHHİYE(1.HAT)	
505-2	 SİNCAN-SIHHİYE-M.AKSOY	SK.(2.HAT)	
508	 SİNCAN-AHİ	MESUD	BLV.-SIHHİYE	
508-1	 SİNCAN-115.SK.-AHİ	MESUD	BLV.-SIHHİYE	

508-3	
(ÖTA)	 SİNCAN-AHİ	 MESUT	 BLV.-ŞEHİT	 HASAN	 ÖZTÜRK	 CD.-
SIHHİYE	

510	 SİNCAN-SIHHİYE	
510-2		 SİNCAN-SARAYCIK	MAHALLESİ-SIHHİYE	
510-3	 (ÖTA)	SİNCAN-SIHHİYE	
514	 ÇİMŞİT-SIHHİYE	
514-2	 ÇİMŞİT-SIHHİYE(MEZARLIK)	
514-3	 (ÖTA)	ÇİMŞİT-SIHHİYE	
515	 FATİH-SIHHİYE	
520	 FATİH(GOP)-SIHHİYE	
520-3	 (ÖTA)	GOP.(FATİH)-SIHHİYE	
523	 SİNCAN-POLATLI	2.CD.-SIHHİYE	
525-2	 FATİH-PLEVNE	MH.-SIHHİYE	
527-1	 KIZILCAHAMAM-ULUS	
533	 ELVANKENT-İSTANBUL	YOLU-SIHHİYE	
535	 ETİMESGUT-ULUS	
536	 ETİMESGUT-SUVARİ	MH.-SIHHİYE	
540	 ERYAMAN-SIHHİYE	
540-2	 ERYAMAN-SIHHİYE(4	ETAP)	
557	 YENİKENT-ORTAPINAR	TOKİ-İLKSAN	TOKİ-SIHHİYE	
560-3	 ÖTA)	AYAŞ-ULUS	
563-3	 (ÖTA)	KAZAN-ULUS	
565	 SİNCAN-AHİ	MESUD	BLV.-ŞEHİT	HASAN	ÖZTÜRK	CD.-SIHHİYE	
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24. STUDENT CLUBS

 l There are currently 25 active student clubs. Like in other universities, there are music, sports, cinema, drama and 
trip clubs in our university. The clubs like Anka Aeronautics and Astronautics Club, IEEE and Civil  Aviation 
Management Club make our university unique among other universities

 l Management and Economy Club

 l Anka Aeronautics and Astronautics Club

 l Logistics and Aviation Management Club

 l Radio, Literature and Cinema Club

 l IEEE

 l Photography Club

 l Dancing Club

 l Havacı Kartallar Club

 l Drama Club

 l Galatasaray Fans Club

 l Turkic Countries Research Club

 l Academic Thinking, education Civilization Club

 l Anka Protected Football Club

 l ACM Club

 l Nature and Environmentalism Club

 l Thinking and Enlightment Club

 l Trip and Extreme Sports Club

 l Lösev Elif Gizem AKKAYA Club

 l Riders of UTAA

 l Civil  Aviation Management Club

 l Social Aid and Solidarity Club

 l Uni-TS Club

 l International  Student  Club

 l Sailing  Club

 l Newcomers Club

25. SPORTS

Sports and Health Management at the University of Turkish Aeronautical Association aims to contribute to its 
students’ and staff’s mental and physical development by leading them an active and participative life style and 
accordingly, our directorate aims to encourage them to have a healthy life style, to improve their skills and to realize 
their potential by socializing.
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Our main campus has an indoor multipurpose sports center and a small sports hall for dancing and fitness. Our 
students can use these facilities through a booking system, and they can also use off-campus sports centers at some 
branches and activities that our university does not provide. Besides, our directorate carries out some informative 
studies about healthy eating, first aid and other health areas.

Our university attended the contests organized by the Turkish University Sports Federation along with 200 other 
universities.  The sports that our university performed in are listed below:

Football-Futsal-Basketball- Volleyball- Table Tennis- Chess- Sailing-Fencing- Dancing-Shooting- Taekwondo

-Kickbox

UTAA was able to achieve success in sport competitions. In shooting, one of our students achieved 3rd place in 
Turkey. In sailing, our university achieved 3rd place. In basketball we achieved the 3rd place in Turkey. Our mens’ 
chess team achieved 5th place among 97 universities. In fencing, in the branch of women sabre individual, we 
achieved 2nd place. In archery, one of our students achieved 3rd  place. In Taekwondo, we achieved 6th place in 
Turkey.

PHONE CALLS FROM OFF-CAMPUS: 444 84 58

5895 should be dialed before personnel extension numbers when calling from off-campus

Telephone E-mail

Operator 444 84 58 bilgi@thk.edu.tr

CONTACT INFORMATION

AKKÖPRÜ KAMPÜSÜ

Türk Hava Kurumu Üniversitesi 

İstanbul Caddesi Elif Sokak No: 4 

İskitler/ANKARA

TEL : 0312 384 73 52

FAX : 0312 384 14 32
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26. WHERE TO GO /WHOM TO ASK?  

ID Card / Tuition Fees / Registration / Transcripts 
/ Student Information System

Student Affairs Office (Türkkuşu Campus-
Administrative Building)

Abesenteeism/ Grades / Exams / Health Reports
Prep. School Administration 

(Akköprü Campus)

Technical Problems / Wifi
Information Technologies Unit  (Türkkuşu Campus-

Administrative Building)

Student Clubs/ International Students/ Social 
Facilities

Office of Health, Sports, and Culture (Türkkuşu 
Campus-Hayati Yazıcı Faculty Building)






