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Curriculum Overview 

As UTAA, English Preparatory Program, our ethos is to educate students, who will be exposed to all 

language skills enabling them to be successful at their programs where the medium of instruction is 

English thereby contributing to their future academic studies. Moreover, through an integrated 

curriculum, we aim to develop their creativity, critical-thinking and problem-solving skills. (The 

program also offers many opportunities to the instructors by providing them with a stimulating and 

happy environment and giving them chances to develop their language teaching.)  

To achieve our goal, the curriculum has been designed in a learning oriented, interactional, 

developmental manner. Each year, we review the curriculum based on the feedback we receive from 

our students and teachers whose ideas and suggestions provide a great impetus for the further 

development in our curriculum.  

The curriculum in English Preparatory Program (EPP) is a 9-month non-modular program which offers 

courses to students at three levels; Alpha (Beginner-A1), Bravo (Elementary-A2) and Charlie (Pre-

intermediate-B1). All students, upon registration to UTAA, are required to take  the English Proficiency 

Exam (EPE) and based on their performance on EPE, they either start their degree programs or are 

placed in one of the three levels in the EPP. 

General and weekly programs of all these 3 levels can be found on the tables below.  
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WEEK DATE
CLASS 

HOURS
BOOK UNITS WRITING EXAMS EXAM DATE PARTS PERCENTAGE

1
23.09

27.09
30

ORIENTATION

Speakout

Starter 

U1 -

L1 1,25%

2
30.09

04.10
30

Speakout

Starter
U2-U3 -

S1 1,25%

3
07.10

11.10
30

Speakout

Starter
U4-U5 Write about yourself PT1

V1 1,25%

4
14.10

18.10
30 NLL Elementary U1-U2

WT1-UNIT 1 - 1.4

A city description 
-

R1 1,25%

5
21.10

25.10
30 NLL Elementary U3-U4 WT2-UNIT 3-3.4

A process writing 

-

L2 2,00%

6
28.10

01.11
24 NLL Elementary U5

UNIT 3-3.4

A process writing 
FT1

S2 2,00%

7
04.11

08.11
30 NLL Elementary U6-U7

WT3-UNIT 5- 5.4

A description of a transport system 
-

V2 2,00%

8
11.11

15.11
30 NLL Elementary U8-U9 INTRODUCTION TO PARAGRAPH -

R2 2,00%

9
18.11

22.11
30 NLL Elementary U9-U10 WT4-RESTAURANT REVIEW PT2 31.10.2019

W1 2,00%

10
25.11

29.11
30 NLL Elementary U11-U12 -

L3 1,25%

11
02.12

06.12
30 NLL Elementary U1-U2 -

S3 1,25%

12
09.12

13.12
30 NLL Elementary

U3-U4
WT5-UNIT 1- 1.4

Describing a place (M) FT2

V3 1,25%

13
16.12

20.12
30 NLL Pre. Int U4-U5-U6

WT6-UNIT 3- 3.4

TV PROGRAM REVIEW
-

R3 1,25%

14
23.12

27.12
30 NLL Pre. Int U6-U7-U8

UNIT 3- 3.4

TV PROGRAM REVIEW
-

L4 2,00%

15
30.12

03.01
24 NLL Pre. Int U8

WT7-UNIT 6 ARTICLE 

PT3
S4 2,00%

16
06.01

10.01 V4 2,00%

R4 2,00%

12.12.2019 W2 2,00%

L5 1,25%

S5 1,25%

V5 1,25%

R5 1,25%

L6 2,00%

S6 2,00%

V6 2,00%

R6 2,00%

W3 2,00%

SPOKEN ASSESSMENT1 06-10.01.2020 SA1 5,00%

50,00%
PERFORMANCE 

ASSESSMENT
DATE PARTS PERCENTAGE

NLL PORTFOLIO 3.01.2020 NLLP1 20,00%

PRESENTATION 6.01.2020 PRE1 10,00%

IN-CLASS 

SPOKEN PERFORMANCE
3.01.2020 ICSP1 10,00%

ASSIGNMENT 3.01.2020 AS1 10,00%

50,00%

100,00%

Exam Week

(PRESENTATION,FT3, SA1,MAKE UP EXAMS)

2019-2020 ACADEMIC YEAR

ALPHA PROGRAM
2019-2020 ACADEMIC YEAR

ALPHA EXAM SCHEDULE
1ST PERIOD 1ST PERIOD

PT1 

(%5)
11.10.2019

FT1 

(%10)

1.11.2019

PT2 

(%5)
22.11.2019

FT2

(%10)

13.12.2019

1ST PERIOD TOTAL (%40)

PT3

(%5)
2.01.2020

FT3

(%10)
06-10.01.2020

EXAM TOTAL

PERFORMANCE ASSESSMENT TOTAL



WEEK DATE
CLASS 

HOURS
HR HR UNIT TESTS HOMEWORK HR EXAMS

1
23.09

27.09
30

12

+

15

+

2

1 UNIT 1 TEST SO SB U1 -

2
30.09

04.10
30

14

+

14

2

UNIT 2 TEST

ACHIEVEMENT TEST 1

UNIT 3 TEST

SO SB U2-3 -

3
07.10

11.10
30

14

+

14

1

UNIT 4-5 TEST

SO SB U4-5 1 PT1

UNIT 2 

2.1, 2.2, 2.3, 2.4, 2.5

UNIT 3 

3.1, 3.2,3.3,3.4,3.5

UNIT 4 

4.1, 4.2, 4.3, 4.4,4.5

UNIT 5 

5.1, 5.2, 5.3, 5.4, 5.5

2019-2020 ACADEMIC YEAR

ALPHA WEEKLY PROGRAM

1ST PERIOD

SPEAKOUT STARTER

ORIENTATION

UNIT 1

1.1, 1.2, 1.3, 1.4, 1.5

FLEXI HOUR



WEEK DATE
CLASS 

HOUR
HR

NLL 

ELEMENTARY

PRE-INT

HR

NLL WRITING

ELEMENTARY

PRE-INT

HR
STEP UP 

BOOKLET
HR

Listening 

Master
HR UNIT TEST HOMEWORK HOURS EXAMS

4
14.10

18.10
30

9

+

11

U1

1.1,1.2,1.3

U2

2.1,2.2,2.3,2.4

4
UNIT 1 - 1.4

A city description 
2

STEP UP U1-2

IN CLASS UT1-2
1

Elementary

Lesson 1

Lesson 2

2 MID-COURSE TEST

EC U1-U2

NLL ONLINE U1-U2

STEP UP

1 PT1 FEEDBACK

5
21.10

25.10
30

9

+

12

UNIT 3

3.1,3.2,3.3

UNIT 4

4.1,4.2,4.3,4.3,4.4

2

+

3

UNIT 1 - 1.4

UNIT 3-3.4

A process writing 

3
STEP UP U3-4

IN CLASS UT3-4
1

Lesson 3

Lesson 4

EC U3-U4

NLL ONLINE U3-U4

STEP UP

- -

6
28.10

01.11
24

9
UNIT 5

5.1,5.2,5.3

2

+

3

UNIT 3-3.4

A process writing 

UNIT 5- 5.4

A description of a 

transport system 

2 STEP UP U5

IN CLASS UT5

1
Lesson 5

Lesson 6

EC U5

NLL ONLINE U5

STEP UP

6

+

1

FT 1

FT1 WR

7
04.11

08.11
30

12

+

9

+

1

UNIT 6

6.1,6.2,6.3,6.4

UNIT 7

7.1,7.2,7.3

FLEXI HOUR

2

UNIT 5- 5.4

A description of a 

transport system 

2

STEP UP U6

IN CLASS UT6 1
Lesson 7

Lesson 8

EC U6-7

NLL ONLINE U6-7

STEP UP

2

+

1

FT1

FT1 WR 

FEEDBACK

8
11.11

15.11
30

3

+

12

+

6

+

1

UNIT 7

7.4

UNIT 8

8.1,8.2,8.3,8.4

UNIT 9

9.1,9.2

FLEXI HOUR

4
INTRODUCTION TO 

PARAGRAPH
3

STEP UP U7-8

IN CLASS UT7-8
1

Lesson 9

Lesson 10

EC U8

NLL ONLINE U8

STEP UP

- -

9
18.11

22.11
30

6

+

13

+

1

UNIT 9

9.3,9.4

UNIT 10

10.1,10.2,10.3,10.4

FLEXI HOUR

5
WT4-RESTAURANT 

REVIEW 
3

STEP UP U9-10

IN CLASS U9-10
1

Lesson 11

Lesson 12

EC U9-10

NLL ONLINE U9-10

STEP UP

1 PT2

10
25.11

29.11
30

13

+

13

UNIT 11

11.1,11.2,11.3,11.4

UNIT 12

12.1,12.2,12.3,12.4

2
STEP UP U11-12

IN CLASS UT11-

12

1

Pre-

Intermediate

Lesson 1

Lesson 2

EC U11-12

NLL ONLINE U11-

12

STEP UP

1 PT2 FEEDBACK

11
02.12

06.12
30

9

+

10

PRE-INTERMEDIATE

UNIT 1

1.1,1.2,1.3

UNIT 2

2.1,2.2,2.3,2.4

4

UNIT 1- 1.4

Describing a place 

(M)
2 STEP UP U1-2

UT1-2

1
Lesson 3

Lesson 4
4 END OF COURSE 

TEST

EC U1-2

NLL ONLINE U1-2

STEP UP

- -

12
09.12

13.12
30

8

+

7

UNIT 3

3.1,3.2,3.3

UNIT 4

4.1,4.2

5
UNIT 3- 3.4

TV PROGRAM 

REVIEW

2 STEP UP U3

IN CLASS UT3

1
Lesson 5

Lesson 6

EC U3

NLL ONLINE U3

STEP UP

6

+

1

FT2

FT2 WR

13
16.12

20.12
30

4

+

13

+

6

UNIT 4

4.3,4.4

UNIT 5

5.1,5.2,5.3,5.4

UNIT 6

6.1,6.2

3

STEP UP U4-5

IN CLASS UT4-5 1
Lesson 7

Lesson 8

EC U4-5

NLL ONLINE U4-5

STEP UP

2

+

1

FT2

FT2 WR 

FEEDBACK

14
23.12

27.12
30

2

+

13

+

6

UNIT 6

6.3

UNIT 7

7.1,7.2,7.3,7.4

UNIT 8

8.1,8.2

5

UNIT 6.4

SHORT ARTICLE 
3

STEP UP U6-7

IN CLASS UT6-7 1
Lesson 9

Lesson 10

EC U6-7

NLL ONLINE U6-7

STEP UP

- -

15
30.12

03.01
24

5

+

3

UIT 8

8.3,8.4

PORTFOLIO 

SUBMISSION

2

STEP UP U8

IN CLASS UT8 1
Lesson 11

Lesson 12

EC U8

NLL ONLINE U8

STEP UP

1

+

1

PT3

PT3 

FEEDBACK

16
06.01

10.01

2019-2020 ACADEMIC YEAR

ALPHA WEEKLY PROGRAM
1ST PERIOD

EXAM WEEK 

(PRESENTATIONS+FT3 + FT3 WR, SA1, MAKE UP EXAMS)



WEEK DATE
CLASS 

HOURS
BOOK UNITS WRITING EXAMS EXAM DATE PARTS PERCENTAGE

17
10.02

14.02
30

NLL 

Pre.Int
U9-U10 INTRO TO ESSAY L7 2,50%

18
17.02

21.02
30

NLL 

Pre.Int
U10-U11

U10

FOR and AGAINST 

ESSAY

S7 2,50%

19
24.02

28.02
30

NLL 

Pre.Int
U12 PT4 V7 2,50%

20
02.03

06.03
30

NLL 

Pre.Int
U1-U2

U1

FOR and AGAINST 

ESSAY

R7 2,50%

21
09.03

13.03
30

NLL 

Pre.Int
U2-U3 L8 3,50%

22
16.03

20.03
30 NLL Int. U4 FT4 S8 3,50%

23
23.03

27.03
30 NLL Int. U5-U6 V8 3,50%

24
30.03

03.04
30 NLL Int.

U6

REVISION
WRITING REVISION R8 3,50%

25
06.04

10.04
19.03.2020 W4 3,50%

L9 3,50%

S9 3,50%

V9 3,50%

R9 3,50%

W5 3,50%

SPOKEN

 ASSESSMENT2
06-10.04.2020 SA2 5,00%

50,00%
PERFORMANCE 

ASSESSMENT
DATE PARTS PERCENTAGE

NLL PORTFOLIO 06-10.04.2020 NLLP2 20%

IN-CLASS 

SPOKEN 

PERFORMANCE

06-10.04.2020 ICSP2 10%

ASSIGNMENT 06-10.04.2020 AS2 10%

50%
100%

10%

PERFORMANCE ASSESSMENT TOTAL
2ND PERIOD- TOTAL    (%30)

Exam Week,

(BRP,FT5, SA2,MAKE UP EXAMS)

FT5

(%17,5)
06-10.04.2020

Department of Foreign Languages 

wishes you all a great term!

EXAM TOTAL

BOOK REVIEW 06-10.04.2020 BR1

FT4

(%17,5)

20.03.2020

PT4

(%10)
28.02.2020

2019-2020 ACADEMIC YEAR

ALPHA PROGRAM

2019-2020 ACADEMIC YEAR

ALPHA EXAM SCHEDULE
2ND PERIOD 2ND PERIOD



WEEK DATE
CLASS 

HOUR
HR

NLL 

PRE-INT

INT

HR

NLL WRITING

PRE-INT

INT

HR LISTENING HR GRFT-READING HR ESP HOMEWORK HR STEP UP BOOKLET HR UNIT TEST

17
10.02

14.02
30

4

+

13

+

8

Orientation

UNIT 9

9.1,9.2,9.3,9.4

UNIT 10

10.1,10.2

4

INTRODUCTION TO ESSAY

"Sleep habits affect our 

health"

1 GRFT-LESSON 1-3 1
SKILL 1

REVIEW SKILL 1
1 WEEK 1

EC U7

NLL ONLINE U7

STEP UP

2
STEP UP U7

IN CLASS UT7
- -

18
17.02

21.02
30

3

+

15

UNIT 10

10.3

UNIT 11

11.1,11.2,11.3,11.4 5

UNIT 10- 10.4

A for-and-against essay (M) 1 GRFT-LESSON 1-3 1
SKILL 2

REVIEW SKILL 2
1 WEEK 2

EC U8-9

NLL ONLINE U8-9

STEP UP

3
STEP UP U8-9

IN CLASS UT8-9

19
24.02

28.02
30

16

UNIT 12

12.1,12.2,12.3,12.4

3
UNIT 10- 10.4

A for-and-against essay (M) 1 GRFT-LESSON 4-6 1
SKILL 3

REVIEW SKILL 3
1 WEEK 3

EC U10-11

NLL ONLINE U10-11

STEP UP

3
STEP UP U10-11

IN CLASS UT10-11
4

END OF COURSE TEST

1
PT4

20
02.03

06.03
30

14

+

7

INT 1

1.1,1.2,1.3,1.4

UNIT 2

2.1,2.2

4
UNIT 1- 1.5

A for and against Essay (M)
1 GRFT-LESSON 4-6 1

SKILL 4

REVIEW SKILL 4
1 WEEK 4

EC U12

NLL ONLINE U12

STEP UP

2
STEP UP U12

IN CLASS UT12
1 PT4 FEEDBACK

21
09.03

13.03
30

8

+

14

UNIT 2

2.3,2.4,2.5

UNIT 3

3.1,3.2,3.3,3.4,3.5 3
UNIT 1- 1.5

A for and against Essay (M)
1 GRFT-LESSON 7-9 1

SKILL 5

REVIEW SKILL 5
1 WEEK 5

EC U1

NLL ONLINE U1

STEP UP

2
STEP UP U1

IN CLASS UT1

22
16.03

20.03
30

14

4

UNIT 4

4.1,4.2,4.3,4.4,4.5

UNIT 5

5.1

1 GRFT-LESSON 7-9 1
SKILL 6

REVIEW SKILL 6
1 WEEK 6

EC U2-3

NLL ONLINE U2-3

STEP UP

2
STEP UP U2-3

IN CLASS UT2-3
7 FT4

23
23.03

27.03
30

10

+

6

UNIT 5

5.1,5.2,5.3,5.4

UNIT 6

6.1,6.2

6
UNIT 5- 5.5

An opinion led essay (M)
1 GRFT-LESSON 10-12 1

SKILL 7

REVIEW SKILL 7
1 WEEK 7

EC U4

NLL ONLINE U4

STEP UP

2
STEP UP U4

IN CLASS UT4

2

+

1

FT4 FEEDBACK

FT4 WRITING 

FEEDBACK

24
30.03

03.04
30

10

+

3

+

2

UNIT 6

6.3,6.4,6.5

Portfolio 

Reflection/Check

SA Preparation

2 Writing Revision
1 GRFT-LESSON 10-12 1

SKILL 8

REVIEW SKILL 8
1 WEEK 8

EC U5

NLL ONLINE U5

STEP UP

2
STEP UP U5

IN CLASS UT5

25
06.04

10.04

2019-2020 ACADEMIC YEAR

ALPHA WEEKLY PROGRAM

2ND PERIOD

EXAM WEEK 

(BOOK REVIEW+FT5 + FT5 WR, SA2, MAKE UP EXAMS)



WEEK DATE
CLASS 

HOURS
BOOK UNIT WRITING EXAMS

26
20.04

24.04
28 NLL Int U7

A product 

report EXAM DATE PARTS PERCENTAGE

27
27.04

01.05
22 NLL Int U8 L10 2,50%

28
04.05

08.05
22 NLL Int U9-U10 PT5 S10 2,50%

29
11.05

15.05
28 NLL Int U10-U11 V10 2,50%

30
18.05

22.05
28 NLL Int U11-U12

A cause and 

effect essay 
R10 2,50%

31
25.05

29.05
28 NLL Int REVISION PT6 L11 2,50%

32
01.06

05.06
28 NLL Int

EXAM 

PREPERATION
S11 2,50%

V11 2,50%

R11 2,50%

L12 6,25%

S12 6,25%

R12 6,25%

W6 6,25%

SPOKEN 

ASSESSMENT3
08-12.06.2020 SA3 5,00%

50%
PERF. 

ASSESS.
DATE PARTS PERCENTAGE

MY SERIES 08-12.06.2020 MS1 10%

NLL PORTFOLIO 08-12.06.2020 NLLP3 20%

IN-CLASS 

SPOKEN 

PERFORMANCE

08-12.06.2020 ICSP3 10%

ASSIGNMENT 08-12.06.2020 AS3 10%

50%

100%

33
08.06

12.06

Exam Week

(MSP+FT6, SA3,MAKE UP EXAMS)

3rd Period TOTAL (%30)

2019-2020 ACADEMIC YEAR

ALPHA PROGRAM

3RD PERIOD

2019-2020 ACADEMIC YEAR

ALPHA EXAM SCHEDULE

3RD PERIOD

PT5

(%10)
8.05.2020

PT6

(%10)
29.05.2020

FT6

(%25)
08-12.06.2020

Department of Foreign Languages 

wishes you all a great term!

EXAM TOTAL

PERFORMANCE ASSESSMENT TOTAL



WEEK DATE
CLASS 

HOURS

HR NLL INT

HR
NLL INT 

WRITING
HR LISTENING HR

GRFT-

READING
HR ESP HOMEWORK HR

STEP UP 

BOOKLET
HR UNIT TEST HR EXAMS

26
20.04

24.04
24

3

+

14

ORIENTATIONS

UNIT 7

7.1,7.2,7.3,7.4
2

UNIT 7(7.5)

A PRODUCT 

REPORT

1 GRFT-LESSON 1-3 1
SKILL 9

REVIEW SKILL 9
1

GRFT-LESSON 13-

15

EC U7

NLL ONLINE U7

STEP UP

2
STEP UP U6

IN CLASS UT6

27
27.04

01.05
24

16 UNIT 8

8.1,8.2,8.3,8.4,8.5

4
UNIT 7(7.5)

A PRODUCT 

REPORT

1 GRFT-LESSON 4-6 1
SKILL 10

REVIEW SKILL 10
1

GRFT-LESSON 13-

15

EC U8

NLL ONLINE U8

STEP UP

1
STEP UP U7

IN CLASS UT7

28
04.05

08.05
30

16

+

8

UNIT 9

9.1,9.2,9.3,9.4,9.5

UNIT 10

10.1,10.2

1 GRFT-LESSON 7-9 1
SKILL 11

REVIEW SKILL 11
1

GRFT-LESSON 16-

18

EC U9

NLL ONLINE U9

STEP UP

2
STEP UP U8

IN CLASS UT8
1 PT5

29
11.05

15.05
30

10

+

13

UNIT 10

10.3,10.4,10.5

UNIT 11

11.1,11.2,11.3
1

GRFT-LESSON 10-

12
1

SKILL 12

REVIEW SKILL 12
1

GRFT-LESSON 16-

18

EC U10

NLL ONLINE U10

STEP UP

3
STEP UP U9-10

IN CLASS UT9-10
1 PT5 FEEDBACK

30
18.05

22.05
24

6

+

15

UNIT 11

11.4,11.5

UNIT 12

12.1,12.2,12.3,12,4

4
UNIT 12 - 12.5

A cause and effect 

essay 

1
GRFT-LESSON 13-

15
1

TOEFL READING 

PRACTICE 1-4
1

GRFT-LESSON 19-

21

EC U11

NLL ONLINE U11

STEP UP

TOEFL READING 

PRACTICE (5-9)

2
STEP UP U11

IN CLASS UT11

31
25.05

29.05
18

4

+

3

ROLE PLAY

EXAM PREPARATION

2 UNIT 12 - 12.5

A cause and effect 

essay 

1
GRFT-LESSON 16-

18
1

TOEFL READING 

PRACTICE 10-14
1

GRFT-LESSON 19-

21

EC U12

NLL ONLINE U12

STEP UP

TOEFL READING 

PRACTICE (15-19)

2
STEP UP U12

IN CLASS UT12
3

END OF 

COURSE TEST

1 PT6

32
01.06

05.06
30

6

+

3

+

18

MSP

PORTFOLIO 

REFLECTION/SUBMISSION

EXAM PREPARATION

2 REVISION 1
GRFT-LESSON 19-

21
1

TOEFL READING 

PRACTICE 20-24

GRFT-LISTENING-

LESSON 22-24

1
GRFT-LISTENING-

LESSON 22-24

TOEFL READING 

PRACTICE (20-27)
1

PT6 

FEEDBACK

33
08.06

12.06

2019-2020 ACADEMIC YEAR

ALPHA PROGRAM

3RD PERIOD

EXAM WEEK 

(FT6 + FT6 WR,SA3)



WEEK DATE
CLASS 

HOURS
BOOK UNITS WRITING EXAMS EXAM DATE PARTS PERCENTAGE

1
23.09

27.09
24

ORIENTATION

NLL 

Elementary

U1 -

L1 1,25%

2
30.09

04.10
24

NLL 

Elementary
U2-U3

WT1 UNIT 1 - 1.4

A CITY DESCRIPTION
-

S1 1,25%

3
07.10

11.10
24

NLL 

Elementary
U3-U4

WT2 UNIT 3-3.4

A PROCESS WRITING
PT1

V1 1,25%

4
14.10

18.10
24

NLL 

Elementary
U5-U6

WT3 UNIT 5- 5.4

TRANSPORT SYSTEM
-

R1 1,25%

5
21.10

25.10
24

NLL 

Elementary
U6-U7 -

L2 2,00%

6
28.10

01.11
19

NLL 

Elementary
U8 INTRODUCTION TO PARAGRAPH FT1

S2 2,00%

7
04.11

08.11
24

NLL 

Elementary
U9 WT4-RESTAURANT REVIEW -

V2 2,00%

8
11.11

15.11
24

NLL 

Elementary
U10-U11 -

R2 2,00%

9
18.11

22.11
24

NLL 

Elementary
U11-U12 PT2 31.10.2019

W1 2,00%

10
25.11

29.11
24

NLL 

Elementary
U1

WT5 UNIT 1- 1.4

Describing a place (M)
-

L3 1,25%

11
02.12

06.12
24

NLL 

Elementary
U2-U3 -

S3 1,25%

12
09.12

13.12
24

NLL 

Elementary

U4 WT6 UNIT 3- 3.4

TV PROGRAM REVIEW
FT2

V3 1,25%

13
16.12

20.12
24 NLL Pre. Int U5-U6 -

R3 1,25%

14
23.12

27.12
24 NLL Pre. Int U6-U7

WT7 UNIT 6.4

SHORT ARTICLE 
-

L4 2,00%

15
30.12

03.01
19 NLL Pre. Int U8 PT3

S4 2,00%

16
06.01

10.01 V4 2,00%

R4 2,00%

12.12.2019 W2 2,00%

L5 1,25%

S5 1,25%

V5 1,25%

R5 1,25%

L6 2,00%

S6 2,00%

V6 2,00%

R6 2,00%

W3 2,00%

SPOKEN ASSESSMENT1 06-10.01.2020 SA1 5,00%

50,00%
PERFORMANCE 

ASSESSMENT
DATE PARTS PERCENTAGE

NLL PORTFOLIO 06-10.01.2020 NLLP1 20,00%

PRESENTATION 06-10.01.2020 PRE1 10,00%

IN-CLASS 

SPOKEN PERFORMANCE
06-10.01.2020 ICSP1 10,00%

ASSIGNMENT 06-10.01.2020 AS1 10,00%

50,00%

100,00%1ST PERIOD TOTAL (%40)

PT3

(%5)
3.01.2020

FT3

(%10)
06-10.01.2020

EXAM TOTAL

PERFORMANCE ASSESSMENT TOTAL

Exam Week

(PRESENTATION,FT3, SA1,MAKE UP EXAMS)

2019-2020 ACADEMIC YEAR

BRAVO PROGRAM
2019-2020 ACADEMIC YEAR

BRAVO EXAM SCHEDULE
1ST PERIOD 1ST PERIOD

PT1 

(%5)
11.10.2019

FT1 

(%10)

1.11.2019

PT2 

(%5)
22.11.2019

FT2

(%10)

13.12.2019



WEEK DATE
CLASS 

HOUR
HR

NLL 

ELEMENTARY

PRE-INT

HR

NLL WRITING

ELEMENTARY

PRE-INT

HR
Listening 

Master
HR

STEP UP 

BOOKLET
HR UNIT TEST HOMEWORK HOURS EXAMS

1
23.09

27.09
24

15

+

8

ORIENTATION

U1

1.1,1.2,1.3
1

Elementary

Lesson 1

Lesson 2

2
30.09

04.10
24

11

+

5

U2

2.1,2.2,2.3,2.4

U3

3.1,3.2,

4

WT1 UNIT 1 - 

1.4

A city 

description 

1
Lesson 3

Lesson 4
3

STEP UP U1-2

IN CLASS UT1-2

A3000

NLL ONLINE U1-2

STEP UP

3
07.10

11.10
24

2

+

12

U3

3.3

UNIT 4

4.1,4.2,4.3,4.4

2

+

5

UNIT 1 - 1.4

A city 

description 

WT2 UNIT 3-3.4

A process 

writing

1
Lesson 5

Lesson 6
2

STEP UP U3-4

IN CLASS UT3-4

A3000

NLL ONLINE U3

STEP UP

4
14.10

18.10
24

9

+

7

UNIT 5

5.1,5.2,5.3

UNIT 6

6.1,6.2

4

WT3 UNIT 5- 5.4

A description of 

a transport 

system 

1
Lesson 7

Lesson 8
2

STEP UP U5

IN CLASS UT5

A3000

NLL ONLINE U4-5

STEP UP

1 PT1 FEEDBACK

5
21.10

25.10
24

4

+

11

+

3

UNIT 6

6.3,6.4

UNIT 7

7.1,7.2,7.3,7.4

UNIT 8

8.1

2

 UNIT 5- 5.4

A description of 

a transport 

system 

1
Lesson 9

Lesson 10
3

STEP UP U6-7

IN CLASS UT6-7

A3000

NLL ONLINE U6

STEP UP

- -

6
28.10

01.11
19 8

UNIT 8

 8.2,8.3,8.4
3

INTRODUCTION 

TO PARAGRAPH
1

Lesson 11

Lesson 12
2

STEP UP U8

IN CLASS U8

A3000

NLL ONLINE U7

STEP UP

4

+

1

FT 1

FT1 WR

7
04.11

08.11
24

13 UNIT 9

9.1,9.2,9.3,9.4
5

WT4-

RESTAURANT 

REVIEW 

1

Pre-

Intermediate

Lesson 1

Lesson 2

2

STEP UP U9

IN CLASS U9 NLL ONLINE U8

STEP UP

2

+

1

FT1

FT1 WR 

FEEDBACK

8
11.11

15.11
24

13

+

8

UNIT 10

10.1,10.2,10.3,10.4

UNIT 11

11.1,11.2

1
Lesson 3

Lesson 4
2

STEP UP U9

IN CLASS U9

A3000

NLL ONLINE U9

STEP UP

- -

9
18.11

22.11
24

5

+

13

UNIT 11

11.3,11.4

UNIT 12

12.1,12.2,12.3,12.4

1
Lesson 5

Lesson 6
3

STEP UP U11-12

IN CLASS U11-

12
1 IN CLASS UT8

A3000

NLL ONLINE U10-

11

STEP UP

1 PT2

10
25.11

29.11
24

9

+

3

UNIT 1

1.1,1.2,1.3

UNIT 2

2.1

4

UNIT 1- 1.4

Describing a 

place (M)
1

Lesson 7

Lesson 8
2

STEP UP U1

IN CLASS U1 4 END OF COURSE 

TEST

NLL ONLINE U12

STEP UP

1 PT2 FEEDBACK

11
02.12

06.12
24

9

+

10

UNIT 2

2.2, 2.3,2 4

UNIT 3

3.1,3.2,3.3

1

UNIT 1- 1.4

Describing a 

place (M)
1

Lesson 9

Lesson 10
3

STEP UP U2

IN CLASS U2

A3000

EC U1-2

NLL ONLINE U1-2

STEP UP

- -

12
09.12

13.12
24

11
UNIT 4

4.1 4.2,4.3,4.4
5

UNIT 3- 3.4

TV PROGRAM 

REVIEW

1
Lesson 11

Lesson 12
2

STEP UP U3-4

IN CLASS U3-4
A3000

NLL ONLINE U3-4

STEP UP

4

+

1

FT2

FT2 WR

13
16.12

20.12
24

12

+

6

UNIT 5

5.1,5.2,5.3,5.4

UNIT 6

6.1,6.2

1 2

STEP UP U5

IN CLASS U5

A3000

NLL ONLINE U5

STEP UP

2

+

1

FT2

FT2 WR 

FEEDBACK

14
23.12

27.12
24

2

+

13

UNIT 6

6.3

UNIT 7

7.1,7.2,7.3, 7.4

5

UNIT 6.4

SHORT ARTICLE 
1 3

STEP UP U6-7

IN CLASS U6-7

A3000

NLL ONLINE U6-7

STEP UP

- -

15
30.12

03.01
19

14
UNIT 8

8.1 8.2,8.3,8.4
1 2

STEP UP U8

IN CLASS U8

A3000

NLL ONLINE U8

STEP UP

1

+

1

PT3

PT3 

FEEDBACK

16
06.01

10.01

2019-2020 ACADEMIC YEAR

BRAVO WEEKLY PROGRAM
1ST PERIOD

EXAM WEEK 

(PRESENTATIONS+FT3 + FT3 WR, SA1, MAKE UP EXAMS)



WEEK DATE
CLASS 

HOURS
BOOK UNITS WRITING EXAMS EXAM DATE PARTS PERCENTAGE

17
10.02

14.02
24

NLL 

Pre.Int
U9

Introduction to 

Essay
L7 2,50%

18
17.02

21.02
24

NLL 

Pre.Int
U10-U11 A for-and-against 

essay 

S7 2,50%

19
24.02

28.02
24

NLL 

Pre.Int
U11-U12 PT4 V7 2,50%

20
02.03

06.03
24

NLL 

Pre.Int
U12-U1 R7 2,50%

21
09.03

13.03
24

NLL 

Pre.Int
U1-U2 A for and against 

Essay 

L8 3,50%

22
16.03

20.03
24 NLL Int. U3 FT4 S8 3,50%

23
23.03

27.03
24 NLL Int. U4 V8 3,50%

24
30.03

03.04
24 NLL Int.

U5
R8 3,50%

25
06.04

10.04
19.03.2020 W4 3,50%

L9 3,50%

S9 3,50%

V9 3,50%

R9 3,50%

W5 3,50%

SPOKEN

 ASSESSMENT2
06-10.04.2020 SA2 5,00%

50,00%
PERFORMANCE 

ASSESSMENT
DATE PARTS PERCENTAGE

NLL PORTFOLIO 3.04.2020 NLLP2 20%

IN-CLASS 

SPOKEN 

PERFORMANCE

06-10.04.2020 ICSP2 10%

ASSIGNMENT 06-10.04.2020 AS2 10%

50%
100%

PT4

(%10)
28.02.2020

2019-2020 ACADEMIC YEAR

BRAVO PROGRAM

2019-2020 ACADEMIC YEAR

BRAVO EXAM SCHEDULE
2ND PERIOD 2ND PERIOD

10%

PERFORMANCE ASSESSMENT TOTAL
2ND PERIOD- TOTAL    (%30)

Exam Week,

(FT5, SA2,MAKE UP EXAMS)

FT5

(%17,5)
06-10.04.2020

Department of Foreign Languages 

wishes you all a great term!

EXAM TOTAL

BOOK REVIEW 06-10.04.2020 BR1

FT4

(%17,5)

20.03.2020



WEEK DATE
CLASS 

HOUR
HR

NLL 

PRE-INT

INT

HR

NLL WRITING

PRE-INT

INT

HR LISTENING HR GRFT-READING HOMEWORK HR STEP UP HR UNIT TEST

17
10.02

14.02
24

2

+

13

Orientation

UNIT 9

9.1,9.2,9.3,9.4
5

INTRODUCTION TO ESSAY

"Sleep habits affect our 

health"

1 GRFT-LESSON 1-3 1
SKILL 1

REVIEW SKILL 1

EC U8

NLL ONLINE U8

STEP UP

2

STEP UP U8

IN CLASS U8 - -

18
17.02

21.02
24

9

+

7

UNIT 10

10.1 10.2,10.3

UNIT 11

11.1

4

UNIT 10- 10.4

A for-and-against essay 1 GRFT-LESSON 1-3 1
SKILL 2

REVIEW SKILL 2

EC U9

NLL ONLINE U9

STEP UP

2

STEP UP U9

IN CLASS U9

19
24.02

28.02
24

10

+

6

UNIT 11

11.2,11.3,11.4

UNIT 12

12. 1 

2 UNIT 10- 10.4

A for-and-against essay 1 GRFT-LESSON 4-6 1
SKILL 3

REVIEW SKILL 3

EC U10-11

NLL ONLINE U10-11

STEP UP

3

STEP UP U10 11

IN CLASS U10 11
1

PT4

20
02.03

06.03
24

9

+

6

UNIT 12

12.2,12.3,12.4

UNIT 1

1.1,1.2

1 GRFT-LESSON 4-6 1
SKILL 4

REVIEW SKILL 4

EC U12

NLL ONLINE U12

STEP UP

2

STEP UP U12

IN CLASS U12 4 END OF COURSE TEST 1 PT4 FEEDBACK

21
09.03

13.03
24

3

+

13

UNIT 1

1.3,1.4

UNIT 2

2.1,2.2,2.3,2.4,2.5
4

UNIT 1- 1.5

A for and against Essay 
1 GRFT-LESSON 7-9 1

SKILL 5

REVIEW SKILL 5

EC U1

NLL ONLINE U1

STEP UP

2

STEP UP U1

IN CLASS U1

22
16.03

20.03
24

13

UNIT 3

3.1,3.2,3.3,3.4
2

UNIT 1- 1.5

A for and against Essay 
1 GRFT-LESSON 7-9 1

SKILL 6

REVIEW SKILL 6

EC U2

NLL ONLINE U2

STEP UP

2

STEP UP U2

IN CLASS U2 5 FT4

23
23.03

27.03
24

2

+

15

UNIT 3

3.5

UNIT 4

4.1,4.2,4.3,4.4,4.5

1 GRFT-LESSON 10-12 1
SKILL 7

REVIEW SKILL 7

EC U3

NLL ONLINE U3

STEP UP

2

STEP UP U3

IN CLASS U3

2

+

1

FT4 FEEDBACK

FT4 WRITING 

FEEDBACK

24
30.03

03.04
24

13

+

2

UNIT 5

5.1,5.2,5.3,5.4

Portfolio 

Reflection/Check
5

UNIT 5- 5.5

An opinion led essay
1 GRFT-LESSON 10-12 1

SKILL 8

REVIEW SKILL 8

EC U4

NLL ONLINE U4

STEP UP

2

STEP UP U4

IN CLASS U4

25
06.04

10.04

2019-2020 ACADEMIC YEAR

BRAVO WEEKLY PROGRAM

2ND PERIOD

EXAM WEEK 

(FT5 + FT5 WR, SA2, MAKE UP EXAMS)



WEEK DATE
CLASS 

HOURS
BOOK UNIT WRITING EXAMS

26
20.04

24.04
24 NLL Int U6 EXAM DATE PARTS PERCENTAGE

27
27.04

01.05
19 NLL Int U7

An opinion led 

essay (M) L10 2,50%

28
04.05

08.05
19 NLL Int U8-U9 PT5 S10 2,50%

29
11.05

15.05
24 NLL Int U9-U10

A product 

report(M)

V10 2,50%

30
18.05

22.05
24 NLL Int U11-U12 R10 2,50%

31
25.05

29.05
24 NLL Int U12 PT6 L11 2,50%

32
01.06

05.06
24 NLL Int

Revision

A cause and 

effect essay (M)
S11 2,50%

V11 2,50%

R11 2,50%

L12 6,25%

S12 6,25%

R12 6,25%

W6 6,25%

SPOKEN 

ASSESSMENT3
08-12.06.2020 SA3 5,00%

50%
PERF. 

ASSESS.
DATE PARTS PERCENTAGE

MY SERIES 08-12.06.2020 MS1 10%

NLL PORTFOLIO 5.06.2020 NLLP3 20%

IN-CLASS 

SPOKEN 

PERFORMANCE

08-12.06.2020 ICSP3 10%

ASSIGNMENT 08-12.06.2020 AS3 10%

50%

100%

33
08.06

12.06

Exam Week

(MSP+FT6, SA3,MAKE UP EXAMS)

3rd Period TOTAL (%30)

2019-2020 ACADEMIC YEAR

BRAVO PROGRAM

3RD PERIOD

2019-2020 ACADEMIC YEAR

BRAVO EXAM SCHEDULE

3RD PERIOD

PT5

(%10)
8.05.2020

PT6

(%10)
29.05.2020

FT6

(%25)
08-12.06.2020

Department of Foreign Languages 

wishes you all a great term!

EXAM TOTAL

PERFORMANCE ASSESSMENT TOTAL



WEEK DATE
CLASS 

HOURS

HR NLL INT

HR
NLL INT 

WRITING
HR LISTENING HR

GRFT-

READING
HR ESP HOMEWORK HR STEP UP HR UNIT TEST HR EXAMS

26
20.04

24.04
24

1

+

13

+

6

ORIENTATIONS

UNIT 6

6.1,6.2,6.3,6.4,6.5

UNIT 7

7.1,7.2

1
GRFT-LESSON 13-

15
1

SKILL 9

REVIEW SKILL 9
1 WEEK 1 NLL ONLINE U5-6

STEP UP

1 UNIT 6

27
27.04

01.05
20

5

+

8

UNIT 7

7.3,7.4

UNIT 8

8.1,8.2 3
UNIT 7(7.5)

A PRODUCT 

REPORT

1
GRFT-LESSON 13-

15
1

SKILL 10

REVIEW SKILL 10
1 WEEK 2

EC U7

NLL ONLINE U7

STEP UP

1 UNIT 7

28
04.05

08.05
24

7

+

11

UNIT 8

8.3,8.4,8.5

UNIT 9

9.1,9.2,9.3

1

UNIT 7(7.5)

A PRODUCT 

REPORT

1
GRFT-LESSON 16-

18
1

SKILL 11

REVIEW SKILL 11
1 WEEK 3

EC U8

NLL ONLINE U8

STEP UP

1 UNIT 8 1 PT5

29
11.05

15.05
24

4

+

15

UNIT 9

9.4,9.5

UNIT 10

10.1,10.2,10.3,10.4,10.5 1
GRFT-LESSON 16-

18
1

SKILL 12

REVIEW SKILL 12
1 WEEK 4

EC U9-10

NLL ONLINE U9-10

STEP UP

1 UNIT 9-10 1 PT5 FEEDBACK

30
18.05

22.05
24

16

+

4

UNIT 11

11.1, 11.2,11.3,11.4,11.5

UNIT 12

12.1

1
GRFT-LESSON 19-

21
1

TOEFL READING 

PRACTICE 1-4
1 WEEK 5

EC U11

NLL ONLINE U11

STEP UP

1 UNIT 11

31
25.05

29.05
14

7
UNIT 12

12.2,12.3,12.4
3 UNIT 12 - 12.5

A cause and effect 

essay 

1
GRFT-LESSON 19-

21
1

TOEFL READING 

PRACTICE 10-14
1 WEEK 6

EC U12

NLL ONLINE U12

STEP UP
1 PT6

32
01.06

05.06
24

3

+

12

ROLE PLAY

PORTFOLIO 

REFLECTION/SUBMISSION

EXAM PREPARATION 2
UNIT 12 - 12.5

A cause and effect 

essay 

1
GRFT-LISTENING-

LESSON 22-24
1

TOEFL READING 

PRACTICE 20-24 1 WEEK 7 1 UNIT 12 2
END OF 

COURSE TEST

1
PT6 

FEEDBACK

33
08.06

12.06

2019-2020 ACADEMIC YEAR

BRAVO PROGRAM

3RD PERIOD

EXAM WEEK 

(MSP+FT6 + FT6 WR,SA3)



 
 

ASSESSMENT 

Assessment Philosophy 

In EPP, assessment is an integral part of students’ educational experiences. Our main aim is to promote 

students’ learning and help them be more successful in their role within our education system. Assessing 

the work of our students is not primarily the judgement of whether they answered particular questions 

correctly or not but encouraging and supporting their efforts so that they could further the quality of 

their work. 

While assessing students, it is of great significance that they have already been exposed to what they 

are being assessed on. As EPP, it is our responsibility to provide our students with clear and transparent 

information on how they are assessed integrating summative and formative assessment types into our 

curriculum. 

All in all, we aspire to boost student achievement by creating an educational environment that yields to 

life-long learning. Therefore, we work hard to interpret and use our assessments as properly as possible 

so that their results provide us with valuable data to create educational opportunities that promote 

student achievement and meet the objectives of our curriculum. 

Our Vision and Mission 

Assessment is one of the major parts of instruction since it enables institutions to see whether the 

objectives of the curriculum are met or not. Furthermore, assessing students’ skills helps us shed light 

on the decisions regarding our curricular and instructional needs. With the help of formative and 

summative assessment, we are able to decide whether we are teaching what is planned and students 

are learning what they are supposed to learn.  As the EPP, we aspire to get students ready for not only 

standardized tests but also the real life where they will be required to analyze, think critically and do 

research. 

EPP carries out different types of tests such as Full Tests (FT), Progress Tests (PT), Proficiency Tests 

(PROF), Writing Tests (W) and Spoken Assessment Tests (SA) in order to assess students’ progress in 

English and their proficiency levels.  

All tests are written in accordance with the course descriptions and objectives to which students are 

exposed throughout the term. Therefore, students are never expected to answer contents that are not 

taught to them beforehand. The tests conducted during the academic year serve as a means of assessing 

students’ performance in Listening, Structure, Vocabulary, Reading and Speaking skills. 
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 PRELIMINARY TEST OF ENGLISH (PTE) 

PTE measures newly-registered students’ ability to understand basic English at university level. PTE is 

conducted before the Proficiency Test of English and it determines the potential candidates for the 

Proficiency Test.  

PTE consists of three sections: 

 Structure and Vocabulary (60 questions) 

 Reading (40 questions) 

 Listening (25 questions) 

Students who get 70 points or above from PTE are eligible to take Proficiency Test. The rest are obliged 

to study in the EPP for 1 academic year.  

Students who fail to get 70 points or above are placed in the level classrooms according to their grades 

in PTE. The procedure is as follows: 

Alpha Level (Beginner) is made up of newly-registered students who get grades between 0 and 45; and 

the ones who do not take PTE. 

Bravo Level (Elementary) is made up of newly-registered students who get grades between 46 and 69. 

Charlie Level (Pre-Intermediate) is made up of newly-registered and repeat students who are not able 

to get 60 points or above in the Proficiency Test. 

All newly-registered students who get 70 points or above in PTE and all repeat students can take the 

Proficiency Test of English. 

Content of PTE 

PTE is prepared by the UTAA Department of Foreign Languages and administered by its own staff. In the 

test, there are three sections (structure & vocabulary, reading and listening) which take about 2 ½ hours 

to complete. During the test students are asked multiple choice questions ranging from beginner (A1) 

to pre-intermediate (B1) levels. 

1. Structure and Vocabulary 

There are 35 structure and 25 vocabulary questions in this section. It measures the students’ ability 

to understand basic grammatical structures and vocabulary knowledge in English.  

2. Reading 

There are 8 reading passages and 40 questions in this section. Each passage contains 5 questions 

which measure students’ ability to understand stated & unstated details, pronoun & word references 

and inferences in a reading passage.  

3. Listening  

There are 25 questions in this section. Listening test includes short and long conversation questions 

between two speakers. The listening section of PTE includes other native-speaker English accents in 

addition to accents from North America. Student may hear accents from the UK and Australia. 

EXAM TYPES 

16 



 
 

PTE SECTIONS IN BRIEF 

SECTION TIME LIMIT QUESTIONS TASKS 

Structure and 
Vocabulary  

50 MIN. 60 
Answer multiple-choice questions related to 
basic grammatical structures in English, 
understand vocabulary from context.  

Reading 40 MIN. 40 
Read 5 passages and answer stated & 
unstated details, pronoun & word reference, 
vocabulary in context questions. 

Listening Approx. 20 MIN. 25 
Listen to short and long conversation and 
answer listening for details questions. 

 

 ENGLISH PROFICIENCY EXAM (EPE) 

English Proficiency Exam is a two-stage exam including a Preliminary Test of English, a writing exam, a 

speaking exam and a multiple-choice test prepared and held by the University of Turkish Aeronautical 

Association, Department of Foreign Languages. 

The first stage of the exam (Preliminary Test of English) is held once a year every September. At the 

beginning of the academic year, newly-registered students qualify to take the first stage of the exam. 

The newly-registered students who pass the first stage and the students who failed the prep program at 

the end of the previous academic year qualify to take the second stage (Writing Exam, Speaking Exam 

and Multiple-Choice Test) of the Proficiency Exam. 

The second stage of the Proficiency Exam is held twice a year both in June and September. 

STAGE EXAM WHO CAN TAKE THE EXAM? WHEN IS THE EXAM 
HELD? 

I PTE Newly-registered students Once a year every 
September 

II EPE Newly-registered students who pass the first 
stage and repeat students 

Twice a year both in 
June and September 

 

Overview of EPE 
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SESSION I: EPE WRITING EXAM  

In the writing exam, the students are given various topics such as 

 “Parents are the best teachers.” Do you agree or disagree? Explain your opinion. 

 What are the causes and effects of poverty? 

 Compare two extreme sports 

and they are expected to write an essay expressing their ideas by including an introduction, body and 

conclusion paragraph and following the rules of essay-writing. 

OVERVIEW OF EPE WRITING EXAM 

CONTENT DURATION EXPLANATION 

Essay 60 MIN. 

In this section, students are expected to select one topic and 
by following the rules of essay-writing they should write an 
essay expressing their ideas in an introduction, body and 
conclusion paragraph. The essay should be written within 
250-300 words and it should be about only one topic. 

 

SESSION I: EPE SPEAKING EXAM 

Speaking Exam consists of three parts. During the exam, students are expected to 
  briefly introduce themselves and answer a question (Part 1)
  describe a picture (Part 2)
  express their thoughts about a topic (Part 3)
 The exam lasts 7minutes for each candidate, and 14 minutes for both candidates in total. 

PART 1 
In  the  first  part  of  the  exam,  initially  students are  expected  to  introduce  themselves briefly.  After 

introducing themselves, they should answer the question asked by the interlocutor. In order to get to 

know them, the interlocutor may ask them questions as follows;

  Do you like to go on a holiday alone or with friends? Why?
  Are you a talkative person? Why / Why not?
  What is the latest movie you have seen?

PART 2 
In the second part of the exam, students are expected to describe a picture the interlocutor shows them. 

Students can talk about the picture by 
  describing the things they see in the picture in detail 
  telling where, by whom and why the picture was taken 
  expressing the impression the picture has on them 

After  students  describe  the  picture,  they  are  also  expected  to  briefly  comment  (with  one  or  two 

sentences) on the other candidate’s picture. Therefore, students are advised to have a close look at the 

other candidate’s picture. In this part of the exam, before describing the picture, students are given 1 

minute in order to get prepared. In this part of the exam, students will not be given extra time to get 

prepared. 
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PART 3 

In the third part of the speaking exam, students are expected to express their opinions about a topic 

which they will see on a slide. In this part of the exam, there may be topics such as 

 Happiness 

 Holidays 

 Jobs 

In order to help students organize their ideas, for each general idea, students will see sub-topics / 

questions on the slide, as well. For example, 

Happiness 

o   What does happiness mean to you? 

o   What makes you happy? 

Students can talk about their own topic either by answering these questions or by organizing and 

expressing their own ideas in a coherent way. After students finish talking about their own topic, they 

will also be expected to comment on the other candidate’s topic in one or two sentences. Therefore, 

students are advised to have a close look at the other candidate’s topic. In this part of the exam, before 

describing the picture, students are given 1 minute in order to get prepared. In this part of the exam, 

students will not be given extra time to get prepared. 

OVERVIEW OF EPE SPEAKING EXAM 

PART CONTENT DURATION 
1 Introducing Yourself 

 
1 minute for each candidate (2 MIN. in total) 

2 Describing a Picture 3 minutes for each candidate (6 MIN. in total) 

3 Expressing your thoughts about a topic 3 minutes for each candidate (6 MIN. in total) 

 
There is no passing score for the writing and speaking exams. While calculating the overall score of the 
first stage of the proficiency exam, 

 25% of the writing section 
 25 % of the speaking section  

are added to the total score. 

 
SESSION II: EPE MULTIPLE-CHOICE TEST 
The test is divided into three sections including 

 50 multiple-choice listening comprehension questions 

 40 multiple-choice structure questions 

 50 multiple-choice reading comprehension questions 

In this test, students are tested for their listening comprehension skills, basic structure knowledge and 

reading comprehension skills. The test lasts approximately for 2.5 hours. 
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OVERVIEW OF EPE MULTIPLE-CHOICE TEST 

SECTION CONTENT NUMBER OF 
QUESTIONS 

EXPLANATION DURATION 

1 Listening 50  Short conversations between two 
or more people (30 questions) 

 Long conversations between two 
or more people (8-12 questions) 

 Long talks – each given by one 
person (8-12 questions) 
 

* Conversations and talks in the listening 
section are listened to only once. 

30-35 MIN. 

2 Structure 40  Multiple-choice questions (15 
questions) 

 Error recognition questions (25 
questions) 

40 MIN. 

3 Reading 50 This section contains five passages which 
are 300-350 words long followed by 10-
12 questions each. 

60 MIN. 

There is no passing score for the multiple-choice test. While calculating the overall score of the second 
stage of the proficiency exam, 

 20% of the listening comprehension section 
 10% of the structure section 
 20% of the reading comprehension section 

are added to the total score. 
 

 PROGRESS TESTS (PT) 

Throughout the academic year, students are required to take 6 Progress Tests. All progress tests include  

 Listening  

 Structure 

 Vocabulary  

 Reading 

sections each of which is made up of at least 10 questions. 

 

Progress tests are conducted usually on Fridays in the last class hour and each test approximately lasts 

up to 60 minutes.  

 FULL TESTS (FT) 

Full Tests are the exams that make up the biggest percentage in summative assessment types. These 

exams are composed of Listening, Structure, Vocabulary, Reading and Writing sections. There are 6 Full 

Tests throughout the academic year and each one consists of 80 multiple-choice questions (20 Listening 

+ 20 Structure + 20 Vocabulary + 20 Reading) and 1 open-ended Writing question for the writing exam. 

All Full Tests are conducted monthly usually on Thursdays (Writing) and Fridays (Multiple-Choice Test). 

 WRITING (WR) 
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Writing Tests are conducted in the last class hour on Thursdays and each writing test lasts 60 minutes. 

In writing tests, students are given TWO different questions, and they are required to answer only ONE 

question which is related to one of the writing skills covered in their course book’s writing section.   

 SPOKEN ASSESSMENT (SA) 

This exam assesses students’ understanding of spoken English and their communication skills. It is 

conducted in the last week of each term. Spoken Assessment includes the terms “JURIES” and “SETS”. 

Juries 

Juries are the pairs of instructors who invigilate the exam. According to the number of the students to 

take the exam, the administration decides on the number of the juries.  

Sets 

Sets are the sections of Spoken Assessment in which students are selected in (pairs or groups of three) 

according to their names, surnames or randomly. To illustrate; if there are 100 students to take the 

Spoken Assessment and 5 juries to conduct it, the exam can be held with 10 sets. 

Example: 

 

 

 

 

Sample Spoken Assessment Sets and Juries 

 

For each SET, students are grouped as Student 1, Student 2 and Student 3*. 

*Students are grouped in pairs, but sometimes some sets include three students since the number of 

students may not be even. 

All questions, pictures and topics for the exam are prepared uniquely for each set and each student in 

the set beforehand by the Testing Office, so it is not up to the examiners to ask different questions, show 

different pictures or topics. In the speaking exam, each jury conducts the same set at the same time. 

The exam consists of three parts. These parts are: 

Part 1: Warm-up and Introduction (1 minute for each student) 

The warm up section of the exam aims to put the candidates at ease with some general questions to 

help the examiner find out more about them and to help the candidates feel comfortable. In this part 

students introduce themselves and answer a warm-up question. As mentioned above, the questions are 

prepared before the exam for each student in each set as shown in the sample below. 

100 students 50 pairs  

Students are grouped 

as pairs 

Jury 1 

Jury 2 

Jury 3 

Jury 4 

Jury 5 

10 Pairs of students 

for each Jury. So, the 

exam can be 

conducted with 10 

sets. 
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WARM-UP QUESTIONS LIST 
 

1. Which part of a newspaper do students read first? Why? (SET1-S1)  
Can money buy everything? Why or why not? (SET1-S2)  
 

2. When do students plan to get married? Why? (SET2-S1) 
What is the best way to have a good holiday? Why? (SET2-S2) 

 

Sample Warm-Up Questions List 

Part 2: Picture Description (1 minute to get prepared and 2 minutes to speak; 3 minutes in total for 

each student) 

The aim of this stage is to describe a picture in detail and to 

encourage discussion about the picture to be described. 

The interlocutor may ask questions to help the student talk 

more about the picture. Every candidate will talk about 

his/her own picture within the allocated time. When the 

first student stops talking, the interlocutor lets the other 

student comment on the same picture in one or two 

sentences. 

                                                                                                                     

** Part 3: Topic Selection (1 minute to get prepared and 2 minutes to speak, 3 minutes in total for each 

student) 

The aim of this stage is to encourage discussion around 

the set topic and as is normally the case with discussions, 

the interlocutor may not deal with every question and 

may ask questions which do not appear on the list as long 

as they are not off topic. In this part, there will be no 

student interaction. Every candidate will talk about 

his/her own topic within the allocated time. When the first 

student stops talking, the interlocutor lets the other 

student comment on the same picture in one or two 

sentences. 

 

 The exam lasts for 7 minutes for each student, and 14 minutes for both students in total. 

 When the number of students is not even, some sets include 3 students. In such cases, the 

exam lasts around 21 minutes. 

** In the 3rd semester, the 3rd part of the exam is composed of Role-Play section in which pairs or 

groups of students are required to perform a role-play by addressing to the role assigned to them. 

 

Sample Picture Description Part 

Sample Topic Selection Part 
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 LISTENING 

Listening tests are composed of a variety of question types. Students are required to use the skills they 

have learned in their course books. 

Listening tests are written in compliance with the skills taught in the course book. Students are 

responsible for a variety of listening skills in these tests. These skills include understanding main ideas, 

listening for details and making inferences. 

Listening Question Types 

True-False Questions 

Matching Questions 

Multiple-Choice Questions 

 

 STRUCTURE 

Structure tests assess students’ basic grammar knowledge that has been learned throughout the term. 

These tests are prepared according to the grammar skills taught in the course book.  

Structure Question Types 

Cloze Tests 

Gap filling 

Multiple-Choice Questions 

Error Recognition Questions 

 

 VOCABULARY 

Vocabulary tests consist of formal testing techniques and all target vocabulary items are selected from 

the vocabulary lists provided to students at the beginning of the term.  

Vocabulary Question Types 

Cloze Tests 

Gap filling 

Multiple-Choice Questions 

 

 READING 

Reading tests are written according to the skills students have learned in their course books. In addition 

to this, students are also taught some techniques such as skimming, scanning and predicting. These tests 

assess students’ basic reading skills in terms of understanding main ideas, word and pronoun references, 

details and inferences.  

Each reading passage usually consists of 10 questions. Students are required to read one passage in 

Progress tests and two passages in Full tests. Reading tests include True-False questions, matching and 

multiple-choice questions. 

 

EXAM PARTS 
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Reading Question Types 

True-False Questions 

Matching 

Multiple-Choice Questions 

 

 

IMPLEMENTATION OF THE EXAMS 

The implementation of the tests bears great significance for EPP and it is taken very seriously as a 

matter of professionalism and standardization. Therefore, both invigilators and students must follow 

some rules. The rules are given below.  

1. Exam Rules 

a) For Invigilators 

Invigilators must follow some rules before, during and after the exam sessions in order to conduct 

the exams properly.  

Before the Exam 

1. Invigilator lists are sent to teachers one or two days before the exam. So, all invigilators know for 

which exam, where and when they are going to invigilate.  

 

2. On the exam day, invigilators must receive their exam packs from the Program Coordinator and sign 

the exam submission form. All invigilators must be present to receive their packs at least 15 minutes 

before the exam starts. 

 

3. After receiving the packs, invigilators must go to the classroom immediately and check the sound and 

projection systems. In case of a problem with the sound or projection systems, invigilators must 

inform stand-by teachers who are coordinating the exam. If there is no problem, they can proceed to 

the next stage. 

 

4. Then, invigilators must have students sit according to the seating plan and make sure that the seats 

are arranged for the exam. (In normal classroom sessions, seats are arranged in U Shape, but for 

exams, seats need to be rearranged in three or four rows.) 

 

5. Next, the first thing to do is to distribute the answer sheets and write the information about the 

exam on the board such as the duration of the exam and the sections in the answer sheet to fill. 

 

6. When all students are seated, the invigilators must have them sign the attendance sheet, check their 

ID cards, and collect their mobile phones together with their IDs. It is vital to make sure that all 

students sign the attendance sheet. 

 

 7. After distributing the answer sheets, having students sit and sign attendance sheet, invigilators must 
 wait for the standby teachers’ command in order to start the exam. That is, invigilators CANNOT start 
 

IMPLEMENTATION

N 
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the exam on their own even though the class is ready to start. All tests are started at the same time 

in all the classes for standardization issues, so it is vital to keep students silent and wait for the 

standby’s command to start the exam. 

During the Exam 

8. When standby coordinators command to start the exam, invigilators must close their doors and 

start the exam immediately.  

 

9. The first section of the exams is the Listening part. For this part, the only thing that invigilators need 

to do is to start the audio file. After this, they do not have to do anything because the audio will 

continue playing until the listening section finishes. 

 

10. The other sections are Structure, Vocabulary and Reading sections respectively. 

 

11. During the exam, it is compulsory that invigilators remind students of the remaining time on the 

board every ten minutes. 

 

12. It is of great importance that invigilators not check their mobile phones for social media and text 

messaging during the exam. They are required to pay attention to the students in case there would 

be cheating issues. 

 

13. If a problem occurs during the exam such as cheating, the invigilator must NOT argue with the 

student. A verbal warning is acceptable, but taking the student’s paper or having a quarrel during the 

exam is totally unacceptable. In case of such a problem, the invigilator must fill in the “Incident 

Report” by giving details about the issue. Another solution is calling the stand-by teachers if the 

student(s) keep disturbing the class. 

After the Exam 

14. Invigilators must make sure that they did everything properly during the exam. Therefore, it is vital 

for them to take a look at the Exam Checklist file and make sure that they have done everything listed 

on that file.  

 

15. When the exam is over, invigilators must NOT allow students to leave the classroom before they 

make sure that exam papers and answer sheets are submitted and students have signed the 

submission sheet. Knowing that missing answer sheets or exam papers are the invigilators’ 

responsibility, all invigilators must follow these rules not to have any problems. 

 

16. After collecting all the files, invigilators must directly take them back to the Program Coordinator 

and sign the exam submission form. 

 

 

 b) For Students 

 Before the Exam 
1. All students must be present in the exam room at least 10 minutes before the exam. 

2. They must hand in their mobile phones and ID cards to the invigilator. 
3. After that, they must sign the attendance sheet and fill in the answer sheet. 
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During the Exam 

4. Students must follow the rules about the time limits of the sections in the exam. When the time is 

over for a section, they CANNOT continue answering the questions in that section. Neither can they 

fill in the sections of the finished parts in the answer sheet. 

 

5. Students must NOT try to cheat during the exam. If anybody is caught while cheating, it is probable 

that s/he might get a zero (0) on the exam. 

     After the Exam 

6. When the exam is over, all students must wait for the invigilator’s confirmation to leave the 

classroom. They can leave the classroom when the invigilator finishes counting the exam papers, 

answer sheets, attendance and submission sheet. 

 

7. It is very important that students not forget to pick up their mobile phones and ID cards before 

leaving the exam room. 

 

 

GRADING PROCEDURE 

1. Grading Answer Sheets 

 

 

All exams, excluding Writing and Speaking exams, are graded by an optical mark reader. When an 

exam is over, invigilators bring the exam packs to the Program Coordinator and the answer sheets are 

processed and graded by the optical mark reader. 

2. Grading Writing Exams 

Writing exams are graded by two instructors who teach different classes from the ones they are going 

to grade. Therefore, no instructors can grade their own students. Each instructor grades the paper by 

addressing to the criteria for the exam. After they finish grading the paper, the second instructor grades 

it. Then the average of the points given by the two instructors is given as the final grade of the student. 

 If there is at least a 15-point difference between the grades of the instructors, the paper is re-read 
and the final decision is made. If a decision CANNOT still be made, a third instructor grades the 
paper, and then the final grade is given. 

GRADING 
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Sample Writing Grading Criteria for Full Tests 

Sample Writing Criteria for the Proficiency Exam 

WRITING HOLISTIC CRITERIA 

5 

all content is relevant to the task  

is a well-organised, coherent whole, using a variety of cohesive devices and organisational patterns with full control and  flexibility 

4 

 

3 

2 

1 

0 

uses a wide range of vocabulary, including less common lexis, effectively and precisely 

uses a wide range of simple and complex grammatical forms with full control and flexibility 

errors, if present, occur as slips 
most of the content is relevant to the task 
is well organized and coherent, using a variety of cohesive devices and organisational patterns to generally good effect 

uses a range of vocabulary, including less common lexis, appropriately 

uses a range of simple and complex grammatical forms with control and flexibility 

errors are related to less common words and and structures 
contains minor irrelevances and misinterpretations of task 

is moderately organized and coherent, using a variety  of linking words and cohesive devices 

uses a range of vocabulary appropriately 

uses a range of simple grammatical forms with full control 

errors do not impede communicaion 
contains some irrelevances and misinterpretations of task 
is connected and coherent, using basic linking words and a limited number of cohesive devices 

uses a range of everyday vocabulary appropriately, with occasional inappropriate use of less common lexis 
uses simple grammatical forms with a good degree of control 

occasional errors may be present but do not impede communication 
contains many irrelevances and misinterpretatations of task 
is poorly organized and incoherent 
uses simple grammatical forms with a limited degree of control 

errors may impede communication 

content is totally irrelevant 

reader is not informed 
merely copies the topic 
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3. Grading Spoken Assessment 

Speaking exams are graded by two interlocutors in a Jury. Each invigilator grades the students by 

addressing to the criteria for the exam. Then the average of the points given by the two instructors is 

given as the final grade of the student. 

Sample Spoken Assessment Grading Criteria for the 1st and 2nd term 

SPOKEN ASSESSMENT GRADING CRITERIA  
1st & 2nd TERM 

Bands Grammar and Vocabulary  Pronunciation  Interactive Communication 

5 

Shows a good degree of control 
of simple grammatical forms. 
Uses a range of appropriate 
vocabulary. 

Is mostly intelligible, and has 
some control of phonological 
features at both utterance and 
word levels. 

Maintains simple exchanges. 
Requires very little prompting 
and support. 

4 

Performance shares features of Bands 3 and 5. 

3 

Shows sufficient control of 
simple grammatical forms. 
Uses appropriate vocabulary. 

Is mostly intelligible, despite 
limited control of phonological 
features. 

Maintains simple exchanges, 
despite some difficulty. 
Requires prompting and 
support. 

2 

Performance shares features of Bands 1 and 3. 

1 

Shows only limited control of a 
few grammatical forms.  
Uses a vocabulary of isolated 
words and phrases. 

Has very limited control of 
phonological features and is 
often unintelligible. 

Has considerable difficulty 
maintaining simple exchanges. 
Requires additional prompting 
and support. 

0 

Performance below Band 1. 
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Sample Spoken Assessment Grading Criteria for the 3rd term 

SPOKEN ASSESSMENT GRADING CRITERIA  
3RD TERM 

Bands Grammar and 
Vocabulary  

Discourse 
Management 

Pronunciation  Interactive 
Communication 

5 

*Shows a good degree 
of control of a range of 
simple and some 
complex grammatical 
forms. 
*Uses a range of 
appropriate vocabulary 
to give and exchange 
views on a wide range 
of familiar topics. 

*Produces extended 
stretches of language 
with very little 
hesitation. 
*Contributions are 
relevant and there is a 
clear organisation of 
ideas. 
*Uses a range of 
cohesive devices and 
discourse markers 

*Is intelligible. 
*Intonation is 
appropriate. 
*Sentence and word 
stress is accurately 
placed. 
Individual sounds are 
articulated clearly. 

*Initiates and responds 
appropriately, linking  
contributions to those 
of other speakers. 
*Maintains and 
develops the 
interaction and 
negotiates towards an 
outcome. 

4 
Performance shares features of Bands 3 and 5. 

3 

*Shows a good degree 
of control of simple 
grammatical forms, 
and attempts some 
complex grammatical 
forms.  
*Uses a range of 
appropriate vocabulary 
to give and exchange 
views on a range of 
familiar topics 

*Produces extended 
stretches of language 
despite some 
hesitation. 
*Contributions are 
relevant and there is 
very little repetition. 
*Uses a range of 
cohesive devices. 

*Is intelligible. 
*Intonation is 
generally appropriate. 
*Sentence and word 
stress is generally 
accurately placed. 
*Individual sounds are 
generally articulated 
clearly. 

*Initiates and responds 
appropriately. 
*Maintains and 
develops the 
interaction and 
negotiates towards an 
outcome with very 
little support. 

2 
Performance shares features of Bands 1 and 3. 

1 

*Shows a good degree 
of control of simple 
grammatical forms. 
*Uses a range of 
appropriate vocabulary 
when talking about  
everyday situations. 

*Produces responses 
which are extended 
beyond short phrases, 
despite hesitation.  
*Contributions are 
mostly relevant, 
despite some 
repetition.  
*Uses basic cohesive 
devices. 

*Is mostly intelligible, 
and has some control 
of phonological  
features at both 
utterance and word 
levels. 

*Initiates and responds 
appropriately. 
*Keeps the interaction 
going with very little 
prompting and 
support. 

0 

Performance below Band 1. 
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Sample Spoken Assessment Grading Criteria for the Proficiency Exam 

PROFICIENCY SPOKEN ASSESSMENT GRADING CRITERIA  

Bands Grammar and Vocabulary  Discourse Management Pronunciation 

5 

*Shows a good degree of control of 
a range of simple and some 
complex grammatical forms. 
*Uses a range of appropriate 
vocabulary to give and exchange 
views on a wide range of familiar 
topics. 

*Produces extended 
stretches of language with 
very little hesitation. 
*Contributions are relevant 
and there is a clear 
organisation of ideas. 
*Uses a range of cohesive 
devices and discourse 
markers 

*Is intelligible. 
*Intonation is appropriate. 
*Sentence and word stress is 
accurately placed. 
Individual sounds are articulated 
clearly. 

4 

Performance shares features of Bands 3 and 5. 

3 

*Shows a good degree of control of 
simple grammatical forms, and 
attempts some complex 
grammatical forms.  
*Uses a range of appropriate 
vocabulary to give and exchange 
views on a range of familiar topics 

*Produces extended 
stretches of language despite 
some hesitation. 
*Contributions are relevant 
and there is very little 
repetition. 
*Uses a range of cohesive 
devices. 

*Is intelligible. 
*Intonation is generally appropriate. 
*Sentence and word stress is 
generally accurately placed. 
*Individual sounds are generally 
articulated clearly. 

2 

Performance shares features of Bands 1 and 3. 

1 

*Shows a good degree of control of 
simple grammatical forms. 
*Uses a range of appropriate 
vocabulary when talking about  
everyday situations. 

*Produces responses which 
are extended beyond short 
phrases, despite hesitation.  
*Contributions are mostly 
relevant, despite some 
repetition.  
*Uses basic cohesive devices. 

*Is mostly intelligible, and has some 
control of phonological  
features at both utterance and word 
levels. 

0 

Performance below Band 1. 
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4. Announcement of Grades and Feedback 

After the exams are graded, all exam papers are given to the instructors in the following week together 

with the exam results on a Microsoft Excel file sent via e-mail (on Monday if the teacher teaches on 

that day or the following teaching day) so that they could give feedback to their students. Instructors 

CANNOT demand to take answer sheets and other forms such as attendance and submission sheets to 

their classes. They can only take student test booklets and answer keys with them. When instructors 

take the above-mentioned files to the classroom, they must pay attention to the following issues.  

As for the writing exams, the teacher has to check all writing exams of his/her classroom in case there 

is a problem with the grading such as addition errors, etc. After making sure that there is not any 

problem with the students’ exams, the teacher must take the writing exams to his/her classroom and 

give feedback to the students in one class hour. When the feedback session is finished, the teacher, 

like for the other exams, must count all the exam papers to make sure that no exam paper is missing, 

and take the exam pack back to the testing office.  

 They must NOT allow students to take photos of the exam paper in any condition. 

 They must NOT lend any of the files to the students. So, all files taken from the testing office 

must be returned without any missing files. If an exam paper is lost during the feedback 

process, the teacher will be responsible for that incident. 

 

5. Appeals 

Should a student feel that there is something wrong with his/her exam results, s/he must inform the 

instructor about it and fill in an appeal form on the following URL to have his/her exam re-checked: 

http://ydb.thk.edu.tr/?page_id=5443 

[Homepage>English Preparatory Program>Forms>Exam Review Form (For Students)].  

Students can easily fill in an appeal form on the website mentioned above. They must provide specific 

details about the exam.   

Then, the appeal for the particular exam or section of the exam is checked by the testing office. If the 

testing office finds a problem with the mentioned exam, they make the necessary changes and inform 

the student and the teacher about the final result via e-mail. 

* As all exams are graded by the optical mark reader, the possibility of such problems is very low. Most 

of the time, these problems occur because students tend to change their answers on their exam paper 

but not on their answer sheet. 
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NLL PORTFOLIO 

1st PERIOD 

It  is  a  collection  of  student  work  throughout  the  period in  all  language  skills  (writing,  speaking,  reading, 

listening, grammar & vocabulary). 

There are three components of NLL Portfolio: Writing, Speaking and Unit Tests. Students get a  folder 

with 40 files in it, and keep their work in this folder until the end of the period. The components are explained 

in detail below;

WRITING TASKS

Writing includes tasks which students complete at the end of each unit. 

For  each  Task,  students write  1st,  2nd  and final drafts.  When  they  write  the  1st draft,  they  change  those 

drafts  with  their  peers  and  give  feedback  to  each  other  using Peer  Feedback Form  (See  Peer  Feedback 

Forms).After that, they take their draft back and correct them according to their peer’s feedback. Then they 

give the 1st draft to their instructor together with the Peer Feedback Form. The instructor gives feedback on 

the content using the sections in Teacher Feedback Form (See Teacher Feedback Forms). When the students 

get back the 1st draft from the instructor, they write the 2nd draft taking teacher feedback into account, and 

return both their 1st and 2nd drafts to the instructor. This time, the instructor spots the language errors 

(grammar, vocabulary, spelling, punctuation, capitalization, no contraction) on the paper and give the drafts 

back so that students can write the final draft. When the students submit the final draft, the instructor writes 

a short feedback on it; or a detailed one if necessary. Finally, the instructor grades the final drafts using the 

Main Task Grading Criteria (See Grading Criteria). The instructor gives the final drafts back to the students 

ensuring that the whole Main Task Process has been completed. 

After receiving feedback for the tasks, students are expected to keep all the drafts and feedback forms in 

their portfolio until the end of the period. If they miss or lose any, they won’t be able to receive a grade for 

the missing writing task. 

There are deadlines on which students should submit the final draft of their writing task latest. Students 

should follow the deadlines and submit them on time. Otherwise their tasks cannot be evaluated.  

IMPORTANT NOTE: All writing tasks have to be completed and submitted in class hours or till the end of that 

day. Writing tasks completed at home won’t be accepted.  

 

SPEAKING TASKS 

Speaking includes tasks for each unit about which the instructor informs students every week. A speaking 

task can be a monologue about a topic or a question, a dialogue between two students, a poster 

presentation, etc. Students complete these tasks at home by video recording them and upload them into 

their Google Drive File and receive feedback. 

The instructor listens to each task and fills in the Speaking Task Feedback Form (See Speaking Task Teacher 

Feedback Form). After doing that, they also grade the task using the Speaking Task Grading Criteria (See 
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Speaking Task Grading Criteria). After that, they give the feedback forms back to students. Students are 

expected to submit all their speaking tasks in a CD at the end of the semester. If they miss or lose any, they 

won’t be able to receive a grade for the missing task. 

Moreover, there are the deadlines for each speaking task. Both the instructors and the students should 

follow each task deadline and students should submit their tasks on time. Otherwise the tasks that are 

submitted late will not be graded by the instructors.   

Unit Tests are pen-and-paper tests aligned with NLL Books. They include listening, reading, writing, speaking, 

and grammar and vocabulary tests. Students have the Unit Test in the class at the end of each book. It is 

given in an exam-like environment.  

The test will be conducted on the day that was decided beforehand. After the test, the instructors collect 

the papers and grade them by using the answer key; then give them back to students. Students are expected 

to keep them in their portfolio until the end of the semester. If they miss or lose any, they won’t be able to 

receive a grade for the missing test. 

For the tests, attendance is mandatory and registered to the system. 

IMPORTANT NOTE: Class hours during which end of course tests are conducted have to be specified by class 

teachers on the class attendance sheet. 

Reflection include some open-ended questions to enable students to reflect on what they have been doing 

in the NLL Portfolio process. Students should observe their improvement on their own and reflect on 

different things in the process. Besides self-reflection, they provide instructors and curriculum designers with 

some ideas about what is going on well and what needs to be improved. Students should write a reflection 

in 4 units.   

Completing all the tasks, students should fill in the Table of Contents Page (See Table of Contents page) and 

on the 5th of January, they should submit their portfolio to their teachers who will check all the tasks again 

and evaluate the organization of the portfolios. (See NLL Portfolio Overall Grading Criteria) 

NLL Portfolio covers 20% of the 1st period total grade. Each component has different points: 

 

WRITING 

TASKS 

 

SPEAKING 

TASKS 

 
END of COURSE TEST 

 

REFLECTIONS 

 

OVERALL 

 

TOTAL 

50 pts. 40 pts. 2 pts. 5 pts. 3 pts. 100 pts. 

 

If the students have questions about the procedure of keeping the portfolio, they may check the FAQ page 

(See Frequently Asked Questions about NLL Portfolio). The instructors should copy the page and hang on the 

bulletin boards on the class.  
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WRITING 
TASKS 

 MID-FINAL 
REFLECTION 

OVERALL TOTAL 

50 pts. 

SPEAKING 
 TASKS 

 40 pts.

 UNIT&MID- 
COURSE&END 

 of COURSE 
 TESTS 
 2 pts. 5 pts. 3 pts. 100 pts. 

REMEMBER! 

Keep everything in your files until the end of the semester. If you lose any part of a task, you 

won’t be able to receive a grade for that task. 

 GOOD LUCK!  

  

  

 
 

  

 
   
 

 

 
   

 
              

 

 

 

 

    

  

  

 
 

  

 
   
 

 

 
  

 
    

 

 

 

 

    

 MILL (MT[F@y©
                    For classrooms 

  What is an NLL Portfolio?

 It is a collection of your work throughout the semester in all language skills 

 (writing, speaking, reading, listening, grammar & vocabulary). 

  

 
   
 

 

 
 

 
   

 

 

 

 

    

 What are the components of the NLL Portfolio?

There are three components: Writing, Speaking and Unit Tests. You will keep 

a folder with 40 files in it, and keep your work in this folder until the end of the 

semester.

 What is the Writing Component?

It will include writing tasks which you will complete at the end of each unit. You will have 

Process Writing Tasks in this component. 

For each Task, you will write 1st, 2nd and final drafts; and you will receive peer and teacher 

feedback  for  the  drafts. 

 What is the Speaking Component?

It will include speaking tasks about which your teacher will inform you every week. You will 

complete these tasks at home and email them to your teacher and receive feedback.

 What are Unit Tests?

It will include listening, reading, writing, speaking, grammar and vocabulary tests. You will have 

an end of course test at the end of unit 12. It will be given in an exam-like environment. Your 

  teacher will collect and grade them. Then, s/he will give them back to you.

 How will my performance be evaluated?

NLL Portfolio will cover 20% of your 1st period total grade. Each component has different points:
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TASK CONTENT BOOK UNIT

Task 1 Description of a city Elementary Unit 1

Task 2 Everyday routine Elementary Unit 3

Task 3 Transport in a city Elementary Unit 5

Practice 1 Introduction to paragraph

Task 4 An opinion paragraph Elementary Unit 7-11

Task 5 An online guide Pre-intermediate Unit 1

Task 6 A review Pre-intermediate Unit 3

Task 7 A short article Pre-intermediate Unit 6

Practice 2 Introduction to essay

Task 8 A for and against essay Pre-intermediate Unit 10

Task 9 A for and against essay Intermediate Unit 1

Task 10 An opinion-led essay Intermediate Unit 5

Task 11 A report Intermediate Unit 7

Task 12 A cause-effect essay Intermediate Unit 12

3RD PERIOD

2019-2020

   ALPHA&BRAVO 
WRITING TASK MAP

1ST PERIOD

Booklet

2ND PERIOD

Booklet
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Pre-writing Task 

This pre-writing task is an introduction task of your portfolio. Please write about yourself.  

***This work will not be evaluated by the teachers.  

You may include your; 

 name,  

 age,  

 family,  

 department, 

 hobbies, etc.  
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NLL ELEMENTARY 

WRITING TASK 1 - UNIT 1 

OBJECTIVES 

 Can produce simple sentences to describe a city 

 Can write descriptive sentences referring to location, climate, size, tourist attractions of a city 

 Can use very basic linkers (e.g. and, but, so and then) 

TOPIC 

 Write a description of your city, or a city that you know well. 

TASK REQUIREMENTS 

Title 

 Includes the name of the city you describe as the title of your text. 

Part 1: Location 

 Includes the location of the city 

Part 2: Climate 

 Includes information about the climate of the city 

Part 3: Size 

 Includes information about the size and population of the city 

Part 4: General Description 

 Includes general information about the city (modern, old, busy etc.) 

Part 5: Tourist Attractions 

 Includes information about at least 3 famous places to visit in the city 

SUGGESTED GRAMMAR & VOCABULARY: Use present simple tense and at least 3 vocabulary 

items/adjectives from the word list (see Step Up pages 14-16). 

LINKERS: Use the linking word you learned in the unit (and) to join ideas. 

SPELLING & PUNCTUATION: Be sure to use full stops, commas and capital letters where needed. 

 

 

 

 

 

 

37 



                                                                                                                             
                                                                                                              
 
A. GET PREPARED! 

Brainstorming 

 

1. Read the objectives of the unit. 

2. Check the sample below filled for the text at page 13. Talk about the organizer with 

your teacher. 

3. Choose a city and write the name of the city in the center of the diagram below and write 

some words or phrases into the circles near it.  

4. Talk about what you have written with your pair. 

 

  

TORONTO 

South east 

of Canada 

Big city 

Modern and 

busy 

A harbour, 

Museums, 

Theaters 

Many 

restaurants 

Niagara Falls 
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B. GO! 

 Now read the task requirements again.  

 Check your notes about the city in the diagram.  

 Use the information to write the FIRST DRAFT of your task.  
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C. EDITING 

1. Self-Review  

Now use self-review checklist below to review your first draft. 

Self-Review Checklist Tick/Cross 

Does the paragraph include the name of the city you describe?   

Does the paragraph include the location of the city?   

Does the paragraph include information about the climate, size and 
population of the city? 

  

Does the paragraph include general information about the city 
(modern, old, busy etc.)? 

  

Does the paragraph include information about at least 3 famous places 
to visit in the city? 

  

Does the paragraph have the linking words mentioned in the 
objectives? 

  

 

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your 

draft by using the Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

 

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions 

while editing your draft.  

 

  

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick/Cross 

 produce simple sentences to 

describe a city   

 write descriptive sentences 

referring to location, climate, 

size, tourist attractions of a city 
  

 use very basic linkers (e.g. and, 

but, so and then)   
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NLL ELEMENTARY 

WRITING TASK 2 - UNIT 3 

OBJECTIVES  

 Can produce simple sentences to describe 

 Can use simple present tense to describe the process  

 Can use time linkers and adverbs of frequency to describe the process  

 Can use very basic linkers (e.g. and, but, so and then)  

TOPIC 

 Write about your everyday routine 

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Title 

 Includes the name of the process as the title of the text. 

Process 

 Describes the everyday routine using time linkers (first, second, next, then, after that, 

later, finally) and adverbs of frequency (always, usually, sometimes, rarely, never) in a 

proper and correct way.  

SUGGESTED GRAMMAR & VOCABULARY: Use the present simple tense and pronouns (it and 

they) 

LINKERS: Use sequencing phrases (e.g. first of all, next, then, after that, finally, etc.) 

SPELLING & PUNCTUATION: Be sure to use full stops, commas and capital letters where 

needed. 
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A. GET PREPARED! 

 

Everyday Routine Clock 

 

1. Read the objectives of the unit. 

2. Talk about the clock showing the routine of a teacher below in the class.  

 

 

 

06:00 

Wake 

up 

08:00 

Have 

breakfast 

10:00 

Have 

lessons 

12:00 

Go for a 

lunch 

16:00 

Join a 

meeting 

14:10 

Have an 

office 

hour 
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3. Think about your everyday routine.  

4. Use the graphic organizer (clock) above and fill in the boxes on the clock to organize 

your everyday routine.  

* You do not have to fill in each. 

5. Discuss what you have written with a friend. 

 

MY EVERYDAY ROUTINE 
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B. GO! 

 Now read the task requirements again.  

 Look at your notes about your everyday routine on the clock.  

 Use all the information to write the FIRST DRAFT of your task.  

C. EDITING 

1. Self-Review  

Now use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does the paragraph include the name of the process as the title of the 
text? 

  

Does the paragraph include the process in the correct order?   

Does the paragraph include the present simple?   

Does the paragraph include basic linkers?   

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

 

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions 

while editing your draft.  

   

 

  

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task. 

 

 

  

 

 

 

 

 

 

 

 

 

 

I can Tick/Cross 

 produce simple sentences 

to describe   

 use simple present tense to 

describe the process    

 use time linkers and adverbs 

of frequency to describe the 

process  
 

 use very basic linkers (e.g. 

and, but, so and then)   
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NLL ELEMENTARY 

WRITING TASK 3 - UNIT 5 

OBJECTIVES 

 Can organize ideas into simple topic groups with support 

 Can write a topic sentence for each group  

  Can organize ideas into a simple paragraph   

 Can produce a short text about transport 

 
TOPIC 

 Write 4 paragraphs about transport in a city in Turkey

TASK REQUIREMENTS

TEXT ORGANIZATION & SUPPORTING DETAILS: 

Title

 Includes a title that mentions the name of the city whose transport system you describe.

Paragraph 1 

 Includes at least 3 sentences giving general information about the city and its transport 
system.

Paragraph 2

 Includes a topic sentence stating the most popular means of transport in the city.

 Includes specific examples / evidence to support the topic sentence.

Paragraph 3

 Includes a topic sentence stating a less important means of transport in the city.

 Includes specific examples / evidence to support the topic sentence.

Paragraph 4

 Includes a topic sentence stating the least important means of transport in the city.

 Includes specific examples / evidence to support the topic sentence.

SUGGESTED GRAMMAR & VOCABULARY: Use present simple tense and vocabulary items (at 

least 3 words) from the word list of the unit.

LINKERS: Use the linking word you learned in the unit (but) to join ideas.

SPELLING & PUNCTUATION: Be sure to use full stops, commas and capital letters where 

needed.
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A. GET PREPARED! 

 

An idea web 

 

1. Read the objectives of the unit. 

2. Check the task requirements again. 

3. Look at the graphic organizer about the “Transport in India” below and discuss with your 

friends how the chart was organized. 

4. Then fill in the graphic organizer of yours which includes 3 different kinds of transport and its 

explanations. 

 

 

 

 

 

 

 

Transport in 

India Railway system 

Boats and ships 

Road 

-New roads 

 

Popular buses 

Info about the 

lenght of a journey 

Duration of a 

journey 

Who to carry 

What to do 

SAMPLE: Transport in India 

48 



  
  

 

 

B. GO! 

 Read and discuss the Paragraph Writing 1 and 2 parts.   

 Check your notes about the transports in the diagram.  

 Use all the information and write the FIRST DRAFT of your task.  

 

Paragraph Writing 1: Organizing sentences into paragraphs 

While we are writing, we use different paragraphs. A paragraph is a group of sentences about the 

same topic. When we start to write about a different topic, we start a new paragraph. Thus, we 

should outline our thoughts before writing the text to see the different topics we have in our minds.   

Transport in _____________________________ 
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C. EDITING 

1. Self-Review  

           Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does the paragraph include a title that mentions the name of the city 
whose transport system I describe? 

  

Does the first paragraph include at least 3 sentences giving general 
information about the city and its transport system? 

  

Do the paragraphs include a topic sentence?   

Do the paragraphs include specific examples / evidence to support the 
topic sentence? 

 

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  

   

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words

Paragraph Writing 2: Topic Sentence 

While we are writing a paragraph, the first sentence should be topic sentence. A topic sentence 

describes what the paragraph is about.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick/Cross 

 organize ideas into simple 
topic groups with support   

 write a topic sentence for each 
group    

  organize ideas into a simple 
paragraph    

 produce a short text about 
transport  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

51 



  
  
CONGRATULATIONS!  

You have completed three tasks. We are sure that you did your best. Congratulations for this. Now it 

is time to evaluate the progress. Please think about your tasks and fill in the “PROGRESS CHECK” form 

sincerely.  

PROGRESS CHECK 1 

NAME/SURNAME: DATE: 

CLASS: TASKS: 

Things I did well in 3 tasks: 

Things I couldn't do well in 3 tasks:  

Things I need to work on in my next tasks:  
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INTRODUCTION TO PARAGRAPH 

 

In this part, we will learn how to write a paragraph, what essentials we have and what parts should be 

included in a paragraph.  Please read each and every step carefully and do the practice parts in the class.  

***Learning how to write a paragraph is of vital importance. Please pay attention to it.  

 

PART 1: PARTS OF A PARAGRAPH 

 A paragraph is a group of sentences all of which should be in unity and should be coherent. 

Unity is a key term in paragraph writing because it shows whether your sentences are related to 

the main idea of the paragraph or not. Then there is the term coherence which means that the 

sentences should be organized in a logical manner. After writing a paragraph, you should check if 

the paragraph has unity and coherence. 

 Paragraphs have three main parts.  These three parts are the topic sentence, body sentences, 

and the concluding sentence. 

 

 

                     

 

Look at the example below. Check the first line. Do you see how the first line 

is moved in? This space is called indentation. The action of making this space 

at the beginning of a paragraph is to indent. 

It is important to indent the first line of every paragraph. Always remember 

to indent! 

 

                  The Pink Lake is a very special lake in Senegal. I visited the Pink Lake in 1997. It really is pink! The 

color looks like the fancy soap at my grandmother’s house. The water in the lake is very salty. It tastes 

terrible. The extra salt makes the water pink. At first, it looks very strange, but you get used to it. It is fun to 

swim in the Pink Lake because your body feels light in very salty water.  

 

TOPIC SENTENCE 

BODY SENTENCES 

CONCLUDING SENTENCE 

P
A

R
A

G
R

A
P

H
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PART 2: TOPIC SENTENCE 

The topic sentence tells the reader the topic of the paragraph. It is generally the first sentence of 

the paragraph.  It is the most general sentence, and it helps the reader understand the main idea of the 

whole paragraph.   

The topic sentence contains the topic and the controlling idea. The topic tells the reader what the 

paragraph is about. The controlling idea tells the reader what the paragraph will say about the topic.   

 

Example 1:  

              I have a very special piece of clothing. It is my gray wool formal jacket. I usually do not like 

dressy clothes, but this jacket is special. It has a classic style. My grandfather bought it for me. It is very 

comfortable, and it looks great. It also makes me think of my grandfather. 

The topic sentence of this paragraph is: I have a very special piece of clothing.  

Exercise 1: Read the following paragraphs and underline the topic sentences.   

1)   

               My favorite black scarf is practical and fashionable. It keeps my neck warm. I wrap it around my 

head, and it keeps my ears warm too. When I want to take a nap, I put it over my eyes. It keeps the light 

away from my eyes. It is black, so I can wear it with any other color. It is very easy to carry with me 

because it is small. I take it everywhere! 

2)  

               My favorite T-shirt is very old, but I love it. It is a simple white cotton T-shirt with a Seneca Lake 

Summer Camp logo on it. The T-shirt is very old and tight now. It has two small holes in it, but it does not 

matter. The T-shirt makes me happy because I loved that camp.  

3)  

               My roommate Akiko is a very organized person. First of all, she keeps her closet very neat. For 

example, all of her clothes are arranged by color, and her shoes are neatly arranged on the shelf. She 

also organizes her bookcase. Her books are arranged by topic. She keeps her CDs in her bookcase in 

alphabetical order so they are always easy to find. Finally, her desk is very organized. She puts all of her 

important papers in a file in the top drawer so nothing ever gets lost. The top of her desk is always neat, 

too. Sometimes I laugh at her because she is so organized. However, she never loses anything, and I am 

always looking for something.  
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A good topic sentence should control or guide the whole paragraph. When you read the topic sentence, you 

know what to expect in the paragraph. It should have a main and controlling idea. 

 It should NOT be a general fact that everyone accepts as true.  

         Example 3: 

         Libraries have books. 

The information in this sentence is true, but it is a general fact and is not a good choice for a topic sentence. 

 It should be specific. 

            Example 4:  

            Tea is delicious. 

This is not a good topic sentence because the information in the sentence is too general. The reader does not 

know what to expect in the paragraph. If we want to write a paragraph about tea, we need to make our topic 

sentence more specific, such as “Green tea has many health benefits.” 

 It should NOT be too specific.  

           Example 5:  

 

           This dictionary contains more than 42,000 words. 

 

The topic here is too limited: there is nothing else for the writer to say. (Can you imagine what the sentence 

after this would say? Or the third sentence of the paragraph? No, you cannot because there is really nothing 

else to add.) 
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Exercise 2: Read the sentences below and check (√) the sentences to show whether they can be used 

as topic sentences or not. Explain why some cannot be used as topic sentences. 

 
 
 
 

1) My hometown is famous because it is located by Wheaton River, which is very 
wide, and because it is built near an unusually steep hill called Wheaton Hill. 

 
 
2) There are two reasons why some people like to buy cars with automatic 

transmission and two reasons why others like cars with manual transmission. 
 

 
3) I admire my mother because she dedicates herself to our family. 

 
 
4) Clouds are white. 

 
 

5) I respect my brother Jawad because he is very honest.  

 
√ 

 
X 

  

 

Example 6: Read the paragraph below and study the appropriate topic sentence chosen for the 

paragraph. 

___. Snow is beautiful when it falls. After a few days, the snow is not beautiful anymore. It starts to melt, 

and the clean streets become messy. It is difficult to walk anywhere. The sidewalks are slippery. Snow 

also causes traffic problems. Some roads are closed. Other roads are hard to drive on safely. Drivers have 

more accidents on snowy roads. I understand why some people like snow, but I do not like it very much.  

a) In December, it usually snows.  

b) Some people like snow, but I do not. 

c) I love snow. 
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Exercise 3: Read each paragraph and the three topic sentences below it. Then choose the best topic 

sentence for the paragraph.  

1) ___. She works at Papa Joe’s Restaurant. She serves about sixty people every day. Maria can 

remember all the dinner orders. If there is a problem with any of the food, she takes it back to the 

kitchen immediately. Maria wants every customer to have a good meal at the restaurant.   

a) My cousin Maria is an excellent server.  

b) My cousin Maria works at Papa Joe’s restaurant.  

c) Maria’s customers do not eat big meals. 

 

2) ___. I love to see all the interesting things there. The city is big, exciting, and full of life. I always visit 

the Empire State Building and the Statue of Liberty. I also visit Chinatown. At night, I go to shows on 

Broadway. The food in the city is excellent, too. I truly enjoy New York City.  

a) I like to see the Empire State Building and the Statue of Liberty.  

b) New York is a very big city.  

c) My favorite city in the world is New York City. 

  

3) ___. Pasta tastes great. Sometimes I eat it plain. I also like it with butter or Parmesan cheese. 

Another reason I like pasta is the variety. Pasta includes spaghetti, macaroni, vermicelli, ravioli, 

lasagna, and many other kinds. In addition, pasta is very easy to prepare. I can make pasta in less 

than ten minutes. Finally, pasta is a very healthy food for me. A plate of pasta has about 300 calories, 

but it has only three grams of fat. I love to eat pasta every day!   

a) Everybody loves pasta.  

b) Pasta is my favorite food. 

c) Pasta comes from Italy. 
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4) ___. First of all, good teachers are patient. They never rush their students. Good teachers explain 

things without getting bored. In addition, they are organized. They plan what happens in every class. 

Good teachers are also encouraging. They help students understand the subject. Finally, good 

teachers are fair. They treat all students the same. These are some of the most important qualities of 

good teachers.  

a) All good teachers are patient.   

b) Some teachers are good, but some teachers are not so good.   

c) Good teachers have special qualities.  

 

PART 3: BODY SENTENCES 

Body sentences are about the topic of the paragraph and explain the topic sentence. They support 

the controlling idea in the topic sentence. They give important information to help the reader 

understand the idea of the paragraph. They provide support, details, or examples for the ideas in the 

topic sentence. Body sentences are also called supporting sentences.  

 

 

 

 In addition to writing a clear topic sentence and providing 

adequate support, you need to make sure your paragraph has 

unity. When every sentence contributes to the main idea, the 

paragraph has unity. If a sentence does not relate to the main idea, 

it is irrelevant. You should eliminate irrelevant sentences from 

your paragraph. 
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Exercise 4: Read each paragraph carefully. Underline the topic sentence. In each paragraph, one body 

sentence does not fit the topic and the controlling idea. Put parentheses ( ) around the one sentence 

that does not belong.  

Example 7:   Keeping score in American football is more difficult than keeping score in soccer. In 
soccer, each goal is worth one point. For example, if a team scores five goals in a game, then the team’s 
score is five points. In American football, the scoring system is different. When a player carries the ball 
across the end zone, he scores a touchdown. A touchdown is worth six points. When a player kicks the 
football between the goal posts, that team gets one point or three points. ( Another sport that has easy 
scoring is basketball. )  

1)   

               Chili is an easy dish to prepare. Fried chicken is also easy to prepare. To make chili, cut up two 
large onions. Then fry them in a little vegetable oil. You can add fresh garlic and some diced chili 
peppers. When the onions are soft, add two pounds of ground beef. Stir the onions and beef until they 
are fully cooked. Sprinkle one tablespoon of red chili powder on top. Next, add four cups of diced 
tomatoes, two cups of water, and one can of red beans. Finally, add salt and pepper. Cover the saucepan 
and cook over low heat for about one hour. If you follow this simple recipe, you will have a delicious 
meal! 

2)  

               Summer vacation is a great opportunity. Kids can discover the world outside of school. They can 
learn to do things they cannot learn in a classroom. They can learn to swim and ride bikes. They can 
travel or go to summer camps. Parents should always take care of their children. Some kids can get 
summer jobs. They can get work experience or help people in the community. They can spend time with 
people of other ages. Basically, they can get more experience in the world.  

3)       

               Changing temperatures from Celsius to Fahrenheit is not difficult. First, multiply the Celsius 

temperature by 9. Then divide this answer by 5. When you finish, add 32 degrees to your answer. The 

result is the temperature in Fahrenheit. Many countries report temperatures in Celsius, but the United 

States uses Fahrenheit. For example, if the Celsius temperature is 20, you multiply 20 by 9. Then you 

divide the answer, 180, by 5. The result is 36. Next, add 32, and you have the correct Fahrenheit 

temperature. Now you know how to change a temperature from Celsius to Fahrenheit.  

4)          

              Colorful things make me feel comfortable in unfamiliar places. At home, my walls were all 

different colors: green, red, and orange. In my apartment now, I cannot paint the white walls, so I find 

other ways to add color. Sometimes I put a piece of colorful cloth on the wall. Last year, I did not have 

cloth, so I used yellow and orange paper on one wall in my room. Two years ago, I hung some of my 

favorite colorful shirts and scarves on my wall. Adding color is not so difficult or expensive, and it makes 

me happy. Also, I have some beautiful scarves that I bought in my hometown.  

59 



8 

 

In a good paragraph, body sentences give specific details about the topic. These details answer the 

WH- questions “What, Who, When, Why, Where, How?” or other important information about the 

topic. All the body sentences in a paragraph should support the topic sentence.  

 

 

Exercise 5: Study the paragraph below and find out which WH- question the body sentences answer. 

The first one is given as an example. 

In the summer of 1997, I was in a short but frightening lightning storm on Seneca Lake.  (1) I was on the 

lake in a sailboat with my friends. (2) At first, the weather was beautiful. (3) But suddenly a strong storm 

started. (4) The thunder was loud, and the lightening very bright. (5) After one hour, the storm stopped, 

and there was a beautiful rainbow. (6) The storm damaged the boat, but luckily everyone was OK. (7) 

That was an unforgettable summer! 

1) Who was there? Where was it? 

2) _______________________________ 

3) _______________________________ 

4) _______________________________ 

5) _______________________________ 

6) _______________________________ 

7) _______________________________ 

 

 

 

Exercise 6: Read the two paragraphs and choose the one that provides enough specific support.  

1)  

a) Community Service Day is a day to help other people in our community. It happens every year at my 

school. On Community Service Day, the students do volunteer work. We also have a party to 

celebrate graduation at the end of the year. The week before Community service Day, the students 

sign up to work at different places. They work really hard. We use school busses to go to work. Some 

jobs are boring. After we come back, we feel tired and hungry, but we feel good.  
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b) Community Service Day is a day to help other people in our community. It happens every year at my 

school. On Community Service Day, the students do volunteer work to help other people. We also 

have a party to celebrate graduation at the end of the year. The week before Community Service 

Day, the students sign up to work at different places. For example, people serve food at a homeless 

shelter, paint the walls of a school, or clean a par. On the morning of Community Service Day, we 

meet at school. School busses drive us to our jobs for the day. We spend all day working. Some of 

the jobs are really boring. After we return to school, we have a pizza party. We are all very tired, but 

we feel good because we help other people.  

2)  

a) Caroline has two sisters and one brother. Their names are Ashley, Margaret, and Nick. Ashley and 

Margaret live with their parents. They are high school students. Ashley likes to play sports. Her 

favorite sport is softball. She is a very good player. Margaret does not like sports, but she loves 

music. She plays her guitar every afternoon after school. Ashley and Margaret have the same friends. 

Their friends go to the same school. Their brother, Nick, is in college. His major is business 

administration. Caroline’s brother and sisters are all very different, but she loves her siblings very 

much.  

b) Caroline has two sisters and one brother. Their names are Ashley, Margaret, and Nick. Ashley and 

Margaret live with their parents. They are high school students. Ashley likes to play sports. Her 

favorite sport is softball. She is a very good player. She is also a cheerleader at her high school. 

Margaret does not like sports, but she loves music. She plays her guitar every afternoon after school. 

She has her own band, and they play at a famous restaurant every weekend. Ashley and Margaret 

have the same friends. Their friends go to the same school. The school is far away from the city 

center. There are a lot of trees in and around the school. Caroline’s brother and sisters are all very 

different, but she loves her siblings very much. 

3)  

a) My neighbor Mrs. Will is an amazing person. She is 96 years old. Mrs. Wills lives alone, and she takes 

care of herself. In the morning, she works in her beautiful garden. She also does all of her own 

cooking. She does not like to cook rice. She cleans her own house. She even puts her heavy garbage 

can by the street for trash collection. She pulls the can slowly to the curb, and she goes up and down 

the steps to her door by herself. I hope to have that much energy and ability when I am 96 years old.  

b) My neighbor Mrs. Will is an amazing person. She is 96 years old. Mrs. Wills lives alone, and she takes 

care of herself. In the morning, she works in her beautiful garden. Sometimes her daughters come to 

help her. They cook for her and clean her house. His son puts her heavy garbage can by the street for 

trash collection. All her children try to make her comfortable. They love their mother very much.  I 

hope to have that much energy and ability when I am 96 years old. 
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In the body of a paragraph, you will give reasons, examples, and facts to support the main idea in your 

topic sentence. The following phrases are often used as signal words to introduce facts, reasons, and 

examples. 

 

TRANSITION SIGNALS THAT INDICATE FACTS 

First, 

First of all, 

For one thing,  

One reason is that  

Another reason is that 

Second, 

Next,  

In addition,        

Moreover,      

 Also,      

Besides,  

Furthermore, 

Finally,     

Most importantly, 

The most important reason 

is that 

Last, 

Last but not least, 
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TRANSITION SIGNALS THAT INDICATE EXAMPLES 

For example, 

For instance, 

To illustrate, 

such as 

Specifically,  

 

Example 7: Study the paragraph below and notice how transition signals are used to introduce 

facts, reasons, and examples 

I think that almonds are one of nature’s greatest gifts because they are both nutritious and 

useful. First of all, almonds are very good for you. For instance, most of their fat is what doctors 

consider “good” fat, which means it has important natural nutrients that keep the body healthy. 

Because they have a lot of protein, fiber, and vitamins, almonds are a much better snack to choose 

than chips or even crackers. Furthermore, almonds can be turned into other useful food products. 

For example, people can now buy almond butter and almond milk. Almond milk is excellent for 

people who cannot digest cow’s milk. Almond milk is also lower in sugar than cow’s milk, so it is 

healthier to drink. Finally, one of the most interesting benefits of almonds comes from the oil they 

produce. For instance, almond oil is a beneficial ingredient that is used in a number of beauty 

products today. Almond oil has vitamins that make dry skin moist, so it is found in many lotions and 

soaps. Several shampoos also contain almond oil because it makes hair stronger and healthier. All in 

all, it is hard to deny the many benefits that almonds provide. Almonds are a healthy snack choice, 

and they can also be turned into beneficial foods and beauty products. For these reasons, I think 

almonds are one of the most useful foods. 
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Exercise 7: Read the paragraphs below and fill in the gaps with the appropriate transition signals in 

the boxes. 

 

a)  

    

                          Finally          -          Firstly           -       Secondly 

 

Hummus is a very easy snack to make. The ingredients are simple and cheap. Two ingredients 

are chickpeas and crushed garlic. I also use lemon juice and olive oil. ___ (1), I wash and mash the 

chickpeas. ___ (2), I add the crushed garlic. Then I add the lemon juice and olive oil. ___ (3), I process 

the hummus in the blender. This fast snack is now ready to eat. It is my favorite snack. 

b)   

For instance     -     In addition     -     First of all     -     For example 

 

 Most people love the taste of French fries. However, they should avoid eating these fat-
drenched potatoes because they are bad for your health. ___ (1) , they can cause high blood 
pressure, so eating them can lead to heart disease. ___, it can cause obesity as well. French fries are 
normally cooked in a type of oil that contains bad fats, called trans fats. These bad fats are also 
harmful to the heart. ___ (3), they can clog the blood vessels that lead to the heart. The good news is 
that people don’t need to eat regular French fries because there is a healthier option that tastes just 
as good. ___ (4), you can bake thinly sliced potatoes in the oven with some herbs and a little olive oil. 
The baked fries will still be tasty and also healthy.  It may be difficult to stop eating typical French 
fries, but when you do, you are helping your body, especially your heart. 
 

PART 4: CONCLUDING SENTENCE 

 

Paragraphs end with a concluding sentence. This sentence often gives a summary of the information 

in the paragraph. In many cases, the information in the topic sentence is similar to the information in 

the concluding sentence. However, it could also be a suggestion, opinion, or prediction.  

Example 9: 

 It is obvious that my favorite color is blue. I have six blue shirts. I wear blue jeans almost 
every day. I have three pairs of light blue tennis shoes. I own a blue car, and my computer is blue. 
Even my house is blue! Other colors are nice, but I like blue the best.  

The concluding sentence in this paragraph is “Other colors are nice, but I like blue the best”. 

It summarizes the paragraph and is similar to the topic sentence. 
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Exercise 8: Find the concluding sentence in the paragraph below and underline it. 

1.  

My hometown, Wheaton, is famous for several amazing natural features.  First, it is noted for 

the Wheaton River, which is very wide and beautiful. Also, on the other side of the town is Wheaton 

Hill, which is unusual because it is very steep. The third amazing feature is the Big Old Tree. This tree 

stands two hundred feet tall and is probably about six hundred years old. These three landmarks are 

truly amazing and make my hometown a famous place. 

2.  

 My first job was as a sales assistant in a small clothes shop. It was not a difficult job, and it 

was not really a very interesting job. Every weekend I had to open the shop at 10.00 a.m. I could not 

be late. I helped customers find clothes, and I kept the shop clean and tidy. I used the cash register 

and handled credit cards, so I had to be very careful. These things all taught me responsibility. Now I 

work in a research laboratory. I do not work with clothes anymore, but I still use that important skill I 

learnt in my first job. 

Exercise 9: Mark the best concluding sentence for the paragraphs below. 

1)   

 I hate Monday for many reasons. One reason is work. I get up early to go to work on 

Monday. After a weekend of fun and relaxation, I do not like to go to work. Another reason why I do 

not like Monday is that I have three meetings every Monday. These meetings last a long time, and 

they are extremely boring. Traffic is also a big problem on Monday. There are more cars on the road 

on Monday. Drivers are in a bad mood, and I must be more careful than usual. ___. 

a) Monday is worse than Tuesday, but it is better than Sunday.  

b) I do not like meetings on Monday. 

c) These are just a few reasons why I do not like Monday. 

2)   

 Superstitions usually relate to luck. Some of the luck is good. For example, some people 

believe that the number seven is lucky. Other people think that if you see a shooting star, you can 

make a wish and it will come true. However, most superstitions talk about bad luck. For instance, 

many people believe that it is bad luck to open an umbrella inside a house. They also think that it is 

bad luck if a black cat walks in front of you. Other people think that if your left ear is burning, 

someone is saying something bad about you. ___. 

a) People believe exactly the same superstitions. 

b) It is amazing how many good and bad superstitions there are! 

c) The worst superstition is about breaking a mirror.  

65 



 

 

3)  

Buying a car requires careful planning. Do you want a new or a used car? This depends on 

how much money you can spend. Sometimes a used car needs repairs. What style of car do you 

want? You can look at many different models to help you decide. Next, do you want extra features in 

your new car? Adding lots of extra features makes a car more expensive. Finally, you have to decide 

where you will buy your car. ___. 

a) It is important to think about all these things when you are buying a car. 

b) The most important thing is the kind of car that you want to buy. 

c) Will you buy your new car from a friend or a car dealer? 

Almost all paragraphs end with a concluding sentence, and the concluding sentences generally 

include transition signals to indicate the end of the paragraphs.  

 

TRANSITION SIGNALS THAT INDICATE CONCLUDING SENTENCES 

In short, 

All in all, 

To sum up, 

To summarize, 

In conclusion, 

To conclude, 

For all these reasons, 
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Example 10: 

Eating in the Student Center is a pleasant experience. First, the food is excellent. It is well 

prepared, it tastes delicious, and there are many different kinds of food like hamburgers, tacos, pizza, 

and chicken. Second, the environment is positive. Many happy young people are talking and 

laughing. Finally, there are many friendly people in the Student Center. Even the strangers say “Hi!” 

and offer to share their tables. For all these reasons, it is nice to go to the student cafeteria once in a 

while to enjoy the eating and talking with new people.  

“For these reasons” is the transition signal that indicates the concluding sentence. 

Exercise 10: Underline the concluding sentence and circle the transition signals in the paragraphs 

below. 

1)  

I believe that a little chocolate should be a part of everyone’s diet. First of all, chocolate 

actually has many health benefits. For instance, chocolate has chemicals called flavanoids that help 

protect the body’s cells from damage. In addition, people who are trying to lose weight or stay thin 

should eat chocolate regularly because it creates balance in their diet. For example, many dieters 

find it difficult to eat only healthy foods and avoid sweet ones. Dieters who do not let themselves eat 

sweets end up wanting them even more, so sometimes they overeat as a result. People who are 

watching their weight should have a small piece of chocolate each day. This would satisfy their need 

for something sweet without causing them to overeat. In conclusion, I think more people should 

consider eating a small amount of chocolate regularly. 

 

2)  

 Like many people, I find Apple’s logo very appealing because it is simple but modern. Ever 

since 1977, Apple has used a very simple logo. What could be more basic and recognizable than the 

simple shape of an apple? Just in case anyone might confuse the apple with a tomato, the apple logo 

has a “bite” taken out of its top right corner. The original 1977 Apple logo had horizontal, rainbow-

colored stripes. In 1999, Apple stopped using its rainbow logo. Ever since that time, the bitten apple 

shape has been a single color. Sometimes it has been red, blue, or gray. One of the most recent 

versions of the logo is a silvery and slightly transparent color that looks a lot like glass. It matches the 

silvery chrome color of many of Apple’s most recent computers. I like the silvery logo best. It still has 

the simplicity of the original bitten apple shape, but it is also more subtle and modern than the 

rainbow logo that Apple used years ago. All in all, Apple’s latest logo appeals to me and countless 

others because it combines a basic shape with a fresh, modern look. 

 

3)  

 I had a terrible day yesterday. First, I woke up an hour late because my alarm clock did not go 
off. From then on, everything went wrong. I burned my hand when I was making breakfast. After I 
ate breakfast, I got dressed so quickly that I forgot to wear socks. Next, I ran out of the house trying 
to get the 9:30 bus, but, of course, I missed it. I wanted to take a taxi, but I did not have enough 
money. Finally, I walked the 3 miles to my office only to discover that it was Sunday! To sum up, 
yesterday was one of the worst days of my life.  
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 SUMMARY 

A paragraph is a unit of information and the fundamental unit of an essay. Paragraphs usually contain 

several sentences grouped together around one main idea.  

 The topic sentence, often found at the beginning of the paragraph, tells the reader the main idea or 

topic of the paragraph. There are not many details in the sentence, but that the sentence introduces 

an overall idea that you want to discuss later in the paragraph.  

The sentences following the topic sentence are body sentences and they contain supporting details 
that develop the main idea of the paragraph. They "support," or explain, the idea expressed in the 
topic sentence. 

At the end of the sentence is a concluding sentence that summarizes the main point of the 
paragraph. You can think of a concluding sentence as a sort of topic sentence in reverse. 

 

Example 11: Read the paragraph below. Notice the parts of the paragraph and the transition 

signals used to introduce these parts. 

(1) In my view, people should eat fish once a week because fish improves mental and physical health. 
(2) First of all, fish has a lot of vitamins, minerals, and oil, so it is vital for your brain. (3) For example, 
when people eat fish every week, they have more powerful memories. (4) Secondly, one of the most 
interesting benefits of fish is that it is really good for your eyes. (5) For instance, it provides a good 
sight for people. (6) For these reasons, I think fish is a very important food for human body.  

ÖMER SELEK 

CHARLIE (2013-2014) 

1: the topic sentence 

2, 3, 4, 5: the body sentences 

6: the concluding sentence 

In the paragraph, “first of all” and “secondly” are transition signals that indicate reasons. “for 

example” and “for instance” are for examples. “For these reasons” is used for the concluding 

sentence. 
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Exercise 11: Read the paragraphs below. Underline the topic sentences and the concluding 

sentences, and circle the transition signals.  

1)  

In my opinion, milk is the most useful drink in the world. First of all, milk helps to keep bones 

healthy because it has a lot of minerals and vitamin D. For example, it has a lot of calcium, so it 

makes bones stronger. Furthermore, it can be turned into other useful food products. For instance, 

most people consume cheese, yogurt, etc., and they all are produced from milk. Finally, milk gives 

people energy. For instance, it may give you the energy you need for a whole day due to the proteins 

in it. To conclude, milk is very beneficial, so people should drink milk every day.  

ASLI TIRAK 

CHARLIE (2013-2014) 

 

2)  

Egg is my favorite food because it is nutritious and it can be found easily. Firstly, egg contains 

a lot of nutrients. These nutrients are important for our diets. For example, egg includes protein. 

Protein helps people build muscles. Secondly, people can find eggs wherever they want. They are 

available in many different places such as small shops, supermarkets and even in street bazaars. To 

sum up, eggs are beneficial and we can find them everywhere.    

MURAT CAN ERDOĞAN 

CHARLIE (2013-2014) 

3)  

In my opinion, violence on TV can lead to many harmful effects on children. Firstly, children 

learn aggressive attitudes and behaviors from violent TV programs. They may imitate the violence 

they see on TV. For instance, children act aggressively and become rebellious to their friends, and 

even their families. Also, young children become less sensitive to the pain and sufferings of other 

people. They may become “immune” or numb to violence. For example, children who watch violent 

programs may just ignore the violence they see in their daily lives or even enjoy it. Lastly, violent 

programs can have psychological effects on children. Some children can be easily depressed by these 

programs and have anxiety disorders. All in all, children cannot realize the difference between real 

and unreal, and these programs subconsciously affect children negatively.  

KAAN KAYALI 

 ALPHA 22 (2013-2014) 
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INTRODUCTION TO PARAGRAPH 

 

PART 1: PARTS OF A PARAGRAPH 

 

PART 2: TOPIC SENTENCE 

 

Exercise 1 

1) My favorite black scarf is practical and fashionable. It keeps my neck warm. I wrap it 

around my head, and it keeps my ears warm too. When I want to take a nap, I put it over 

my eyes. It keeps the light away from my eyes. It is black, so I can wear it with any other 

color. It is very easy to carry with me because it is small. I take it everywhere!  

2)   My favorite T-shirt is very old, but I love it. It is a simple white cotton T-shirt with a 

Seneca Lake Summer Camp logo on it. The T-shirt is very old and tight now. It has two 

small holes in it, but it does not matter. The T-shirt makes me happy because I loved that 

camp.  

3) My roommate Akiko is a very organized person. First of all, she keeps her closet very 

neat. For example, all of her clothes are arranged by color, and her shoes are neatly 

arranged on the shelf. She also organizes her bookcase. Her books are arranged by topic. 

She keeps her CDs in her bookcase in alphabetical order so they are always easy to find. 

Finally, her desk is very organized. She puts all of her important papers in a file in the top 

drawer so nothing ever gets lost. The top of her desk is always neat, too. Sometimes I 

laugh at her because she is so organized. However, she never loses anything, and I am 

always looking for something. 

Exercise 2 

1) My hometown is famous because it is located by Wheaton River, which is very wide, and 
because it is built near an unusually steep hill called Wheaton Hill.  (TOO SPECIFIC) 

 
2) There are two reasons why some people like to buy cars with automatic transmission 

and two reasons why others like cars with manual transmission. (MORE THAN ONE 
MAIN IDEA) 

 
3) Clouds are white. (TOO GENERAL) 

Exercise 3 

1) a 
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2) c 
3) b 
4) c 

 

PART 3: BODY SENTENCES 

 

Exercise 4 

1)                 

Chili is an easy dish to prepare. 

(Fried chicken is also easy to prepare.) 

2)  

Summer vacation is a great opportunity. 

( Parents should always take care of their children. ) 

3)  

Changing temperatures from Celsius to Fahrenheit is not difficult. 

( Many countries report temperatures in Celsius, but the United States uses Fahrenheit. ) 

4)  

Colorful things make me feel comfortable in unfamiliar places. 

( Also, I have some beautiful scarves that I bought in my hometown. ) 

 

 

 

Exercise 5 

 

2) How did it look/sound, or smell? 

3) What was the event? 

4) How did it look/sound, or smell? 

5) Why did it happen? How did it end? 

6) Why did it happen? How did it end? 

7) Why did it happen? How did it end? 
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Exercise 6 

1) b 

2) a 

3) a 

 

Exercise 7 

a)  

1) Firstly 

2) Secondly 

3) Finally 

 

b)  

1) First of all 

2) In addition 

3) For example 

4) For instance 

 

 PART 4: CONCLUDING SENTENCE 

 

Exercise 8 

1) These three landmarks are truly amazing and make my hometown a famous place. 

2) I do not work with clothes anymore, but I still use that important skill I learnt in my first 

job. 

Exercise 9 

1) c 

2) b 

3) a 

 

Exercise 10 

1)  

I believe that a little chocolate should be a part of everyone’s diet. First of all, chocolate 

actually has many health benefits. For instance, chocolate has chemicals called flavanoids 

that help protect the body’s cells from damage. In addition, people who are trying to lose 

weight or stay thin should eat chocolate regularly because it creates balance in their diet.   

For example, many dieters find it difficult to eat only healthy foods and avoid sweet ones. 

72 



                                                                                                                                          UTAA  
                                                                                                     INTRODUCTION TO PARAGRAPH AK 
 

4 
 

Dieters who don’t let themselves eat sweets end up wanting them even more, so sometimes 

they overeat as a result. People who are watching their weight should have a small piece of 

chocolate each day. This would satisfy their need for something sweet without causing them 

to overeat. In conclusion, I think more people should consider eating a small amount of 

chocolate regularly. 

2)  

Like many people, I find Apple’s logo very appealing because it is simple but modern. 

Ever since 1977, Apple has used a very simple logo. What could be more basic and 

recognizable than the simple shape of an apple? Just in case anyone might confuse the apple 

with a tomato, the apple logo has a “bite” taken out of its top right corner. The original 1977 

Apple logo had horizontal, rainbow-colored stripes. In 1999, Apple stopped using its rainbow 

logo. Ever since that time, the bitten apple shape has been a single color. Sometimes it has 

been red, blue, or gray. One of the most recent versions of the logo is a silvery and slightly 

transparent color that looks a lot like glass. It matches the silvery chrome color of many of 

Apple’s most recent computers. I like the silvery logo best. It still has the simplicity of the 

original bitten apple shape, but it is also more subtle and modern than the rainbow logo that 

Apple used years ago. All in all, Apple’s latest logo appeals to me and countless others 

because it combines a basic shape with a fresh, modern look.  

3)  

I had a terrible day yesterday. First, I woke up an hour late because my alarm clock did 
not go off. From then on, everything went wrong. I burned my hand when I was making 
breakfast. After I ate breakfast, I got dressed so quickly that I forgot to wear socks. Next, I 
ran out of the house trying to get the 9:30 bus, but, of course, I missed it. I wanted to take a 
taxi, but I did not have enough money. Finally, I walked the 3 miles to my office only to 
discover that it was Sunday! To sum up, yesterday was one of the worst days of my life.  

 

 

 

 

Exercise 11

1)

   In  my  opinion,  milk  is  the  most  useful  drink  in  the  world.  First  of  all,  milk  helps  
to 

keep your body healthy because it has a lot of proteins and minerals. For example, it has a 

lot  of  Calcium,  so  it  makes  bones  stronger.  It  is  healthier  to  drink.  Furthermore,  it  can  be 

turned  into  other  useful  food  products.  For  instance,  we  buy  cheese,  yogurt,  and  they  are 
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produced from milk. Milk actually has many health benefits. Finally, I think milk is much 

better than other beverages. For example, it is a beneficial drink for children who are 

growing up. Eating breakfast gives people energy in the morning. To conclude, Milk improves 

physical and mental health, so people should drink milk every day.  

2)  

Egg is my favorite food because it is nutritious and it can be found easily. Firstly, egg 

contains a lot of nutrients. These nutrients are important for our diets. For example, egg 

includes protein. Protein helps people build muscles. Secondly, people can find eggs 

wherever they want. They are available in many different places such as small shops, 

supermarkets and even in street bazaars. To sum up, eggs are beneficial and we can find 

them everywhere.    

3)  

In my opinion, violence on TV can lead to many harmful effects on children. Firstly, 

children learn aggressive attitudes and behaviors from violent TV programs. They may 

imitate the violence they see on TV. For instance, children act aggressively and become 

rebellious to their friends, and even their families. Also, young children become less sensitive 

to the pain and sufferings of other people. They may become “immune” or numb to 

violence. For example, children who watch violent programs may just ignore the violence 

they see in their daily lives or even enjoy it. Lastly, violent programs can have psychological 

effects on children. Some children can be easily depressed by these programs and have 

anxiety disorders. All in all, children cannot realize the difference between real and unreal, 

and these programs subconsciously affect children negatively.  
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TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Title 

 Includes the name of the thing you have selected as the title of your text. 

Topic Sentence 

 Includes a topic sentence which gives the main idea of your paragraph 

Supporting Sentences 

 Include the first reason which supports the topic sentence 

 Include specific examples / evidence to support the reason 

 Include a reason which supports the topic sentence 

 Include specific examples / evidence to support the reason 

Concluding Sentence 

 Includes a summary of what you have written 

SUGGESTED GRAMMAR & VOCABULARY: Use present simple tense. 

LINKERS: Use linking words you learned before to join ideas. 

SPELLING & PUNCTUATION: Be sure to use full stops, commas and capital letters where 

needed. 
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A. GET PREPARED! 

 

Talking to get ideas 

 

1. Read the objectives of the unit. 

2. Check the task requirements. 

3. Talk to your partner to share ideas about restaurants. If you wish, you may use the empty 

space below to take notes.  

 

B. GO! 

 Try to recall what you discussed with a friend.  

 Read and discuss the Paragraph Writing 3 and 4 parts below.  

 Talk about the sample text given below. 

 Use all information and write the FIRST DRAFT of your task.  

Paragraph Writing 3: Supporting details 

We have learned what the topic sentence is in the previous task. In a paragraph, after writing the 

topic sentence, we should write supporting sentences that tell us more about the topic. They give 

details, explanations and examples. Thus, in a paragraph they are in the middle after the topic 

before the concluding sentence. 

 

Paragraph Writing 4: Concluding sentence 

Concluding sentence is the last sentence of the paragraph which ends the paragraph. It summarizes 

the main idea of the paragraph.  
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SAMPLE: My Favorite Restaurant 

     Steak & Co is my favorite restaurant in London, England because it is 

very child-friendly and clean. First of all, it is a good place for parents because 

the staff help you when they see you with a kid. For example, they bring 

some crayons and papers to kids to make them busy while their parents try 

to decide on what they are going to eat. Secondly, everything seems very 

clean. For instance, they serve the steak on a big and hot rock on which you 

can cook it. As it is a very big restaurant, they use the rocks again and again, 

but they are always shiny. To conclude, because of these reasons, this 

restaurant will be at the top rank of my favorite restaurants list.  

 

C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does the paragraph include the name of the thing I describe as the title 
of the text? 

 

Does the paragraph include a topic sentence which gives the main idea 
of the paragraph?   

Does the paragraph include two reasons which supports the topic 
sentence?   

Does the paragraph include specific examples / evidence to support 
the reasons?  

Does the paragraph include a summary of what I have written?  

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 write a topic sentence of a 

paragraph   

 write supporting details  
  

  write a concluding sentence 
 

 use transition signals to 

introduce facts, reasons, 

examples and conclude 

sentences. 

 

 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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NLL PRE-INTERMEDIATE 

WRITING TASK 5 - UNIT 1 

OBJECTIVES 

 Can use notes to write a simple paragraph about a topic 

 Can recognise the basic organisational pattern of a text  

 Can plan and organise information in a short, structured text  

 Can use simple headings to organise written work  

 

TOPIC 

 Write a description of your city, or a city you know, for an online guide.  

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Title 

 Includes the name of the city you describe as the title of your text. 

 Includes a subtitle that explains the city briefly. 

Part 1: Introduction 

 Includes general information about the city you describe such as how to get 

there, population, the history of the city, transportation etc. 

Part 2: When to go 

 Includes information about the best time to visit the city you describe as well 

as the weather conditions during those times. 

Part 3: What to do 

 Includes information about places to visit, where to shop, what to eat etc. 

***Relevant pictures: Use some visuals to support your description (the places you 

mentioned, the weather of the place, etc.) 

SUGGESTED GRAMMAR & VOCABULARY: Use present simple tense (or present 

continuous tense if needed) and vocabulary items (at least 3 words) from the word list. 

LINKERS: Use the linking words you learned in the unit (but, and, also, when) to join ideas. 

SPELLING & PUNCTUATION: Be sure to use full stops, commas and capital letters where 

needed. 
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A.  GET PREPARED! 

 

A wh- chart 

 

1. Read the objectives of the unit. 

2. Check the task requirements. 

3. Look at the wh- chart about Seoul below and discuss how it was filled with your partner. 

4. Write the name of the city you will describe in the center of the diagram. 

5. Take some notes by answering the why- questions such as where to go, how the city is, when 

to go, what to do 

6. Talk to your partner to share ideas about the city you will describe. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Where? 

Seoul 

How? 

Busy, crowded, transport system 

When? 

4 seasons, Best time:Autumn 

What to do? 

Visiting Gyeongbok Palace,going to Bukchon village, shopping at Namdaumun Market 

What to eat? 

Kimchi 

Cold winter 
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B. GO! 

 Read and discuss the Paragraph Writing 3 and 4 parts below.  

 Use the information and write the FIRST DRAFT of your task.  

 

 

 

 

Paragraph Writing 3: Supporting details 

We have learned what the topic sentence is in the previous task. In a paragraph, after writing the 

topic sentence, we should write supporting sentences that tell us more about the topic. They give 

details, explanations and examples. Thus, in a paragraph they are in the middle after the topic 

before the concluding sentence. 

 

Paragraph Writing 4: Concluding sentence 

Concluding sentence is the last sentence of the paragraph which ends the paragraph. It summarizes 

the main idea of the paragraph.  
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C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does the paragraph describe the city I know well?  

Does the paragraph include a title and a subtitle for the description? 
  

Does the paragraph include three parts (e.g. introduction, when to go, 

things to do)?   

Does the paragraph include enough details in 'introduction'?  

Does the paragraph include enough details in 'when to go'? 
 

Does the paragraph include enough details in 'things to do'?  

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  

  

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 use notes to write a simple 

paragraph about a topic   

 recognise the basic organisational 

pattern of a text    

 plan and organise information in 

a short, structured text   

 use simple headings to organise 

written work   
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NLL PRE-INTERMEDIATE 

WRITING TASK 6 - UNIT 3 

OBJECTIVES 

 Can write about a review about a TV program or a book 

 Can follow steps when writing a simple review of a film, book or program 

 Can use transition signals correctly and properly 

 

TOPIC 

 Write a review for a website of a TV program, series, film or book you saw/read recently  

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Title 

 Includes the name of the program you describe as the title of your text. 

The paragraph includes 

 an interesting beginning 

 a description of the places where and when the action happens 

 details of the main characters 

 a summary of the story 

 comments on the actors’ performances 

 a strong ending where the writer recommends or does not recommend it 

***Relevant pictures: Use some visuals to support your review 

SUGGESTED GRAMMAR & VOCABULARY: Use past simple tense (or past continuous tense 

if needed), relative pronouns and vocabulary items (at least 3 words) from the word list  

LINKERS: Use the linking words you learned in the unit (but, and, also, when) to join ideas. 

SPELLING & PUNCTUATION: Be sure to use full stops, commas and capital letters where 

needed. 
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A.  GET PREPARED! 

 

A spider diagram 

 

1. Read the objectives of the unit. 

2. Check the task requirements. 

3. Fill in a spider diagram about the topic with your teacher on the board.  

4. Look at the spider diagram below and try to write connected opinions about the thing you 

will review.  

5. Write the name of the film/series/TV show/book you will review in the center of the 

diagram. 

6. Talk to your partner about your review. 
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B. GO! 

 Check the requirements again. 

 Use the information on the spider web and write the FIRST DRAFT of your task.  

 

C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does the paragraph include a related title?  

Is the paragraph a review? 
  

Does the paragraph include an interesting beginning?   

Does the paragraph include a description of the places where and 
when the action happens?  

Does the paragraph include details of the main characters? 
 

Does the paragraph include a summary of the story?  

Does the paragraph include comments on the actors’ performances? 
 

Does the paragraph include a strong ending where I recommend or do 
not recommend it? 

 

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 write about a review about a TV 

program or a book   

 follow steps when writing a 

simple review of a film, book or 

program 
  

 use transition signals correctly 

and properly  

 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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CONGRATULATIONS!  

You have completed three more tasks. We hope that you can observe your own progress. Writing 6 

tasks improves your language a lot.  Now it is time to evaluate what you have done so far. Please think 

about your tasks and fill in the “PROGRESS CHECK” form sincerely. If you think you have some problems 

about writing, it is time to go and talk to your teacher. You will have 6 more tasks soon, so it would be 

great to be honest at that stage.  Good luck  

 

 

PROGRESS CHECK 2 

NAME/SURNAME: DATE: 

CLASS: TASKS: 

Things I did well in those 3 tasks: 

Things I couldn't do well in those 3 tasks:  

Things I need to work on in my next task:  
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NLL PRE-INTERMEDIATE 

WRITING TASK 7 - UNIT 6 

LEARNING OBJECTIVES 

 Can break the paragraphs in a logical way in a long text 

 Can plan a simple paragraph outline 

 Can support ideas in paragraphs using evidence and examples 

o Can convey ideas on abstract and concrete topics  

TOPIC 

 Write a short article to answer the question below 

 What makes you proud of your society today? 

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Paragraph 1 

 Includes one or two sentences giving general information about the topic. 

 Includes a topic sentence giving or implying reasons for the topic (last sentence of 

the paragraph). 

Paragraph 2 

 Starts by stating the 1st reason. 

 Includes specific examples / evidence to support the 1st reason. 

Paragraph 3 

 Starts by stating the 2nd reason. 

 Includes specific examples / evidence to support the 2nd reason. 

Paragraph 4 

 Includes a restatement of the topic sentence given in the introduction. 

 Makes a prediction or a promise. 

SUGGESTED GRAMMAR & VOCABULARY: Use present simple tense (or present 

continuous tense if needed) and avoid repetition by joining related sentences. Also, use 

vocabulary items (at least 3 words) from the word list. 

LINKERS: Use the linking words from the unit (so, as, however and because of, first, the 

second thing is) to join sentences. 
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A. GET PREPARED! 

 

Outlining 

 

1. Read the objectives of the unit. 

2. Check the task requirements. 

3. Look at the sample outline done for the text from NLL/PRE-INT book at page 53 below. 

4. Think of your topic and outline your paragraphs using your own ideas. 

5. Talk to your teacher about your outline. 

Paragraph 1 

 Introducing the topic: proud of many things, education system, and creativity 

 Main idea: two specific things 

Paragraph 2 

 Reason 1: multicultural cities 

 Supporting Details: working together 

Paragraph 3 

 Reason 2: voluntary work 

 Supporting Details: helping hospitals and communities 

Paragraph 4 

 Restatement of Main idea: proud of these two reasons  

 Prediction/promise: want to give something back  
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Paragraph 1 

 Introducing the topic:  

 Main idea:  

 

Paragraph 2 

 Reason 1:  

 Supporting Details:  

 
 

Paragraph 3 

 Reason 2:  

 Supporting Details: 

 

Paragraph 4 

 Restatement of Main idea:  

 Prediction/promise:  

 

 

B. GO! 

 Check the requirements again. 

 Use the information you wrote above and write the FIRST DRAFT of your task.  
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C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does the article include 4 paragraphs?  

Does the 1st paragraph include general information? 
  

Does the 1st paragraph include a topic sentence at the end of 

paragraph 1?   

Did you state the first reason in paragraph 2?  

Does the 2nd paragraph include examples / evidence to support the 

first reason?  

Did you state the second reason in paragraph 3?  

Does the 3rd paragraph include examples / evidence to support the 
first reason?  

Does the 4th paragraph include a restatement and 
prediction/promise? 

 

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 break the paragraphs in a logical 

way in a long text   

 plan a simple paragraph outline 
  

 support ideas in paragraphs using 

evidence and examples  

o convey ideas on abstract 

and concrete topics   

 

 

 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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INTRODUCTION TO ESSSAY 

Dear Students, 

In this part, we will learn how to write an essay and what parts it has. Please pay attention to each 

step to be able to write a basic essay. 

In this unit, you are going to practice; 

 Identifying the parts of an essay 

 Writing an introductory paragraph 

 Writing body paragraphs 

 Writing a concluding paragraph 

 

An essay is a group of paragraphs about one topic. It is similar to a paragraph in many ways, except 

that it is longer and more developed. An essay usually has an introductory paragraph, one or more 

body paragraphs, and a concluding paragraph. 

Paragraphs and essays have the same basic structure, as shown in the diagram. 

PARAGRAPH ORGANIZATION ESSAY ORGANIZATION 

 Topic Sentence 

(Topic and Controlling idea) 

Introductory Paragraph 

Background Information 

Thesis Statement 

Body Sentences 

(Supporting Details) 

Body Paragraph(s) 

Topic Sentence 

Body Sentences 

Concluding Sentence 

(Restated Topic and Controlling Idea) 

Concluding Paragraph 

Restated Thesis 

Final Thoughts 

Essay writing builds on many of the skills you have already mastered in learning to write a paragraph. 

Once you know how to write a paragraph, it is not much harder to write an essay. Basically, an essay 

is a group of paragraphs about a specific subject. Like a paragraph, an essay makes and supports 

one main point. However, the subject of an essay is too complex to be developed in a few sentences. 

One or several paragraphs are needed to fully support the main point of an essay. In this handout, 

you will learn the basic formula for an essay. 
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PART 1: PARTS OF AN ESSAY 

 

A basic essay has three main parts: an introduction, a body (one or several supporting paragraphs), 

and a conclusion. Each part has its own special purpose. The introduction provides some background 

information on the subject and states the main idea in a thesis statement. The (body) supporting 

paragraphs explain and support the main idea. The conclusion summarizes the main points.  

 

BASIC PLAN OF AN ESSAY 

INTRODUCTION (1 paragraph) 

 Gives background information or an overview of the subject 

 Gets reader’s attention 

 Includes a thesis statement that states the subject and focus of the essay 

 

BODY (One or several supporting paragraphs) 

Supporting Paragraph(s) 

 Topic Sentence: States the supporting point 

 Supporting Sentences: Provide supporting details, examples, facts 

 

CONCLUSION (1 paragraph) 

 Makes final comments about the subject 

 Restates main points 

 Leaves readers with something to think about 
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Exercise 1: Read the essay below and label the parts on the lines provided. 

Getting Oriented 

           (a) _________________________________________ 

           How can a person understand that his or her life changes? Can everybody get oriented to the 

changes in their lives easily? Maybe some people can get used to the changes in their lives, but it is 

difficult to change every aspect of their lives for most people like me. When I came to Ankara from 

Kütahya, it was difficult for me to get used to my new life as there had been two important changes in 

my life. 

           (b) _________________________________________ 

           One major change was that I was far away from my family for the first time. Before I came to 

Ankara, I had lived with my family since I was born, so it was difficult for me to leave my home in 

Kütahya. Although my grandmother came to stay with me for one year, I felt alone because my parents 

and my sisters still had been living in Kütahya. This change affected me badly, but now I am getting used 

to being far away from them.  

            (c) _________________________________________ 

            The second major change was about my school life. My new school and the people around me 

also changed. I started my university education in a totally new environment. When I was in Kütahya, I 

used to go to high school, but now I am a university student. It was really different for me at first.  My 

university is located in a different city from the high school I went to. Also, the people around me 

changed.  When I went to school, I did not know anybody at first, but as time went by we started to get 

to know each other. Although this was a little bit difficult for me, I got used to it, too. 

           (d) _________________________________________ 

           In conclusion, my life changed in some aspects after I came here. These changes of being far away 

from my family and changing my school affected me like most people who have changed their lives. 

However, a life without any changes would be boring, would it not? 

Mükerrem ÇOBAN 

ALPHA 3 (2011-2012) 
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PART 2: THE INTRODUCTION 

 

The introduction is the first paragraph of your essay. It should capture the reader’s attention and 

create a desire to read the rest of the essay. The introduction should start with a general discussion 

of your subject and lead up to a specific statement of your main idea, or thesis.  

The format of an introductory paragraph is different from the format of most other kinds of 

paragraphs. In introductory paragraphs, the main idea is usually stated in the last sentence. This 

sentence is called the thesis statement. 

 WRITING TIP  

 
The function of the introduction is: 

 to capture the reader’s interest 

 to provide background information 

 to state the main idea of the essay in a thesis statement 

 

 

There are no specific rules for writing an introduction, but there are several techniques. Many 

introductions use one or a combination of the following techniques to provide background 

information and capture the reader’s attention. 

 Move from general to specific. 

This type of introduction opens with a general statement on the subject that establishes its 

importance and then leads the reader to the more specific thesis statement. 

 Use an anecdote. 

Another way to write an introduction is to relate an interesting story that will interest the 

reader in the subject. Newspaper and magazine writers frequently use this technique to 

begin their articles. 

 Use a quotation. 

A quotation is an easy way to introduce your topic. You can quote an authority on your 

subject or use an interesting quotation from an article. You can also be more informal and 

use a proverb or favorite saying of a friend or relative. 
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 Ask a question. 

Asking one or more questions at the beginning of an essay is a good way to engage readers in 

the topic right away. They will want to read on in order to find the answers to the questions. 

 Present facts and statistics. 

Presenting some interesting facts or statistics establishes credibility. 

 

Exercise 2: 

1) Reread the introduction for the essay on Exercise 1. Notice that the student begins with a 

question and then moves to a more specific statement about it. 

2) Now read the following sample introductions. In small groups, identify the technique or 

techniques used in each one. Remember that authors often use a combination of 

techniques to write an introduction. 

a)  

Karate, which literally means “the art of empty hands,” is the most widely practiced 

of all the martial arts. It is primarily a means of self-defense that uses the body as a 

weapon for striking, kicking, and blocking. Having originated in the ancient Orient, the art 

of karate is more than 1,000 years old. It developed first as a form of monastic training 

and later became a method of self-defense. During the seventeenth century, karate 

became highly developed as an art on the Japanese island of Okinawa. Over the years, 

this ancient art has gained much popularity, and today karate is practiced throughout the 

world. More than a method of combat, karate emphasizes self-discipline, positive 

attitude, and high moral purpose. 

Technique(s):  

b)  

One student looks at his neighbor’s exam paper and quickly copies the answers. 

Another student finds out the questions on a test before her class takes it and tells her 

friends. Still another student sneaks a sheet of paper with formulas written on it into the 

test room. What about you? Would you be tempted to cheat on an exam if you knew you 

wouldn’t get caught? According to a recent national survey, 40 percent of teenagers in 

the United States would cheat under that condition. What is causing this epidemic of 

cheating in schools? Most students cheat on tests because they feel pressure to get into 

a good college, because they want to avoid the hours of studying they need in order to 

get high grades, or simply because they are not concerned with honesty. 

Technique(s):  
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c)  

Homicide is the cause of death for more children in Washington D.C. than any other 

single cause involving injury, including car accidents, house fires, and drowning. 

Unfortunately, this phenomenon is not exclusive to Washington. The overcrowded 

neighborhoods of many big U.S. cities, such as Detroit, Dallas, St. Louis, Atlanta, and 

Miami are all plagued with senseless violent crime. Types of violent crime range from 

arson and burglary to assault, rape, and murder. The solution to this growing problem is 

not to build more and bigger prisons, but rather to examine and deal with the causes: 

access to guns, drug use, and poverty. 

Technique(s):  

 

d)  

Misty, a five-month-old German shepherd puppy, goes to the hospital twice a week, 

but not to see a veterinarian. At this Veteran’s Administration hospital, Misty is helping 

doctors- not the other way around. In what may seem like a role reversal, animals like 

Misty are visiting the halls of human illness to relieve a type of pain doctors cannot treat. 

Their therapy is love, both giving it and helping others return it to them. Pets ranging 

from dogs to tropical fish are showing up as therapists in hospitals, nursing homes, and 

prisons. 

Technique(s):  

e)  

 It is often said that “Two heads are better than one.” For the past two years, the job 

of research assistant in my office has been shared very successfully by two people. This 

“job-sharing” arrangement has worked out quite well for all involved. Throughout the 

business world, the interest in flexible employment arrangements, such as job-sharing is 

growing. Employers are beginning to realize that there are many talented people out 

there who are looking for alternatives to traditional patterns of employment. In a job-

sharing arrangement, a full-time job is shared by two people. As an executive in a 

multinational firm, I feel that job-sharing is not only helpful to employees, but also offers 

several advantages to employers. A job-sharing arrangement increases productivity, 

helps maintain diversity, and brings a broader range of skills to the job. 

Technique(s):  
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Thesis Statements 

In the introduction, after you have presented some general background information, you need to 

narrow your focus. This is done in the thesis statement. A thesis statement is similar to a topic 

sentence. Just as a topic sentence controls the information for a paragraph, a thesis statement 

controls the information for an entire essay. 

The thesis statement is a sentence that tells the reader what the essay will be about and what points 

you will make in the essay. Your thesis statement should state the subject of the essay, explain your 

purpose, and list the main supporting ideas from your outline. 

 WRITING TIP  

 

A good thesis statement: 

 identifies the subject of the essay 

 states the purpose of the essay 

 tells the focus of the subject 

 

 

Exercise 3:  

1) Underline the thesis statement in the essay on page 3 and answer the following questions. 

a) Does the thesis statement identify the subject of the essay? 

 

b) Does it introduce the aspects of subject that the essay develops? What are they? 

 

2) Now look at the sample introductions on pages 5-7 and underline the thesis statement in 

each one and circle the subject of the essay and the main supporting ideas. 

 

PART 3: THE BODY (SUPPORTING PARAGRAPHS) 

 

The body of an essay consists of one or several supporting paragraphs that support the thesis. Each 

supporting paragraph develops one point about the subject. Each paragraph begins with a topic 

sentence that is supported with specific details, facts, and examples. 
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 WRITING TIP  

 
Each main idea that you wrote down in your outline will 

become one of the supporting paragraphs. If you have 

three or four supporting ideas in your outline, you will 

have three or four supporting paragraphs. 

 
 

 
 
 

 

Exercise 4: Look again at the essay on page 3 and answer the questions below. 

1) Write the thesis statement here. 

 

2) What is the topic sentence of the 1st body paragraph? 

 

3) What specific details are used for support? 

 

 

4) What is the topic sentence of the 2nd body paragraph? 

 

5) What specific details support it? 

 

 

PART 4: THE CONCLUSION 

 

The final paragraph of your essay is the conclusion. It is the last thing your readers will see, so you 

want to make it interesting. 

The purpose of the concluding paragraph is to summarize, without using the same words, the main 

points you have made in your essay. Your concluding paragraph should also leave your reader 

agreeing, disagreeing, or at least thinking about your thesis. 
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 WRITING TIP  

 

The purpose of the conclusion is to: 

 restate the thesis 

 summarize the main ideas 

 leave your reader with something to think about 

 

 

There are no specific rules for writing a conclusion, but there are several techniques you can use. 

Many conclusions use one or a combination of the following techniques to wrap up the essay. 

 Restate your main points. 

When you use this method of finishing your essay, you restate the main points you 

presented in your essay. Make sure that you do not repeat your exact words. Try to figure 

out a new way to say them. 

 

 Ask a question. 

When you ask a provocative question, it will keep the readers thinking about the topic. 

 

 Suggest a solution; make a recommendation or prediction. 

Depending on the topic of your essay, the conclusion might be a good place for you to 

suggest a solution to a problem that you have discussed, or to make a recommendation or a 

prediction. 
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Exercise 5: 

1) Read the following conclusions. In small groups, identify the technique or techniques used 

in each one. 

a)  

In conclusion, although John Lennon is no longer with us, his music is still very much a 

part of people’s lives. He was a remarkable individual who spoke in a language that 

everyone could relate to. During the turbulent 1960s and 1970s, his optimistic message 

of peace, love, and happiness emerged. Today, perhaps more than ever, people recall 

the themes of his songs and look to them for answers. In the years to come, I predict that 

Lennon’s message will continue to inspire countless generations. 

Technique(s): 

b)  

To sum up, although sleep research is a relatively new field, it is a topic arousing 

considerable interest. A decade ago, only a handful of sleep disorder centers existed; 

however, today there are more than seventy-five. Consequently, scientists are beginning 

to unlock the mysteries of what Shakespeare called the “chef nourisher in life’s feast.” 

Still, there are numerous chapters to be added to the bedtime story. And then problem 

sleepers will be able to rest easy. 

Technique(s): 

c)  

In short, during his life, Peter gained a great deal of power and exerted much influence 

on the course of Russian history. Although he was not always completely successful, he 

worked very hard to modernize and westernize Russia. Although his actions were not 

always popular, everything Peter did was in the best interest of his country. By the end of 

his life, Peter had made significant progress toward achieving his goal of transforming 

Russia. Therefore, in my opinion, he deserves the name Peter the Great. 

Technique(s): 

d)  

All in all, technological improvements by car manufacturers continue at a healthy pace, 

and it is no coincidence that today’s generation of cars is the safest ever. Crash tests 

demonstrate that many of today’s cars earn top ratings for safety. However, real-life use 

will always demonstrate what we already know; that cars are only as safe as the people 

driving them. 

Technique(s): 
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e)  

To summarize, when the legendary Michael Jordan retired from the game that made him 

the richest, and the most famous sportsman in the world, basketball lost one of its 

brightest stars. Jordan retired for the third and final time on April 16, 2003, leaving a 

sporting legacy many people believe will remain permanently unmatched. We will always 

remember him for his talent, his competitive personality, and his unbelievable ability to 

stay in the air when all the other players were already going down. Will there ever be 

another sports icon as great as Michael Jordan? 

Technique(s): 

  

f)  

For all the above-mentioned reasons, low-income senior citizens make up approximately 

30 percent of the elderly population. These people are among the most vulnerable 

members of society because they depend so heavily on government programs for food, 

shelter, and medical needs. They are the ones who will suffer most severely if the 

government cuts back on its social programs. 

Technique(s): 
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Exercise 6: Read the essay below and work with a partner to answer the questions. 

A Second Language in Our Lives 

 Have you ever realized an increase in the number of second language courses and the people 

attending these courses? Many people have started to attend these courses more than they did in 

the past. Today, people from different ages are learning a second language because they have a need 

to learn it. In my opinion, a second language has many benefits for improving your professional and 

personal life. 

 One major benefit of knowing a second language is being more powerful in your professional 

life. Nowadays, when you apply for a job, you have to know a second language. It is very beneficial to 

get the job. Also, big companies have to have employees who know a second language to 

communicate with their coworkers in foreign companies without any problems. As a result, knowing 

a second language has become a must in the professional world. 

 Another benefit is that a second language makes people more knowledgeable. People can 

read what they want easily. If you know a second language, you can read books or newspapers, and 

watch the news without needing any translation. Also, translations may not always be to the point, so 

reading them in their original language is more beneficial.  If people want to get true information 

easily and in a short time, they must know a second language. 

 In conclusion, everybody should know a second language because of its benefits. People need 

it in both business and in their daily lives. Many people are aware of this fact, and they have a 

tendency to start second language courses. I think more and more people will want to learn a second 

language in the very near future. 

 Begüm KAYAN 
ALPHA 1 (2011-2012) 

 

1) Which technique(s) is used in the introduction of this essay? 

 

2) What is the thesis statement? 

 

3) How many body paragraphs are there in this essay? 

 

4) What is the topic sentence of the 1st paragraph? 
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5) What details are used to support the 1st body paragraph? 

 

6) What is the topic sentence of the 2nd body paragraph? 

 

7) What details are used to support the 2nd body paragraph? 

 

8) Which technique(s) is used in the conclusion of this essay? 
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NLL PRE-INTERMEDIATE 

WRITING TASK 8 - UNIT 10 

OBJECTIVES 

 Can plan a simple advantages and disadvantages essay  

 Can write a short simple essay using basic structures on familiar topics 

 Can use simple fixed expressions to signal counter-arguments in a short essay

TOPIC

 Choose one of the topics below and write an advantages and disadvantages essay in 
250-300 words:

1. Using CCTV cameras

2. Using Apple products
3. Hosting the Olympic games

TASK REQUIREMENTS

TEXT ORGANIZATION & SUPPORTING DETAILS: 

Title

 Includes a title telling the reader about your essay.

Introduction

 Includes a statement about the importance of the subject.

 Includes a statement of your aim.

Main Body

Disadvantages

 Gives at least 2 disadvantages.

 Includes development of important ideas with explanations and/or examples.

Advantages

 Gives at least 2 advantages.

 Includes development of important ideas with explanations and/or examples.

Conclusion

 Includes a summary of the main points.

 Includes a statement of your opinion.
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STUDENT ESSAY 

     The Advantages and Disadvantages of CCTV Cameras 
They are in banks, headquarters, buses, even classrooms of schools. They are 

everywhere. They are CCTV cameras. Have you ever noticed CCTV cameras that chase you? CCTV 
cameras chase many people who are suspects or criminals every day. Staff who cannot be 
known as reliable should not manage CCTV cameras. Sense of privacy is the most effective sense 
for people even therefore they can change attitudes. This essay will consider the advantages 
and disadvantages of CCTV cameras for society.  

Firstly, one disadvantage is that CCTV cameras cannot be perfect. They sometimes have 
faults. Several problems of CCTV cameras were solved successfully by engineers. In spite of that, 
abilities of CCTV cameras cannot provide needs of security. Another disadvantage is that foreign 
countries security agencies struggle to control those cameras for giving personal information of 
opponent citizens. For example, they have got what they do in certain times.  

On the other hand, there are many beneficial advantages for security and chasing 
criminal people and outlaws. Investigating real traces to solve a crime was preferred by police 
officers for years, but it was replaced with CCTV cameras for using easily by police officers. 
Another advantage is that CCTV cameras are usable and portable. It does not cost a lot. You can 
see that CCTV cameras are used gradually by all people.  

To conclude, CCTV cameras affect attitudes of people because of sense of privacy. The 
most beneficial way for solving crimes and finding outlaws is using CCTV cameras but sometimes 
a person who is not reliable can destroy the aim of CCTV cameras. Using CCTV cameras can be 
usable and may not be much complex for security forces, but -in my opinion- privacy of people 
is the most important thing for society, so the governments and security forces have to be 
careful in terms of using CCTV cameras according to constitution and human rights.  

                                                                                                                        ALİ TALHA AKAR 
 

 

A.  GET PREPARED! 

 

Outlining 

 

1. Read the objectives of the unit and discuss each objective with your teacher. 

2. Check the task requirements. 

3. Think of your topic and outline your paragraphs by your own ideas. 

o Write words or phrases only. 

4. Talk to your partner about your outline. 
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Introduction 

 Introducing the topic:  

 Statement of the aim:  

Disadvantage Paragraph  

 Reason 1:  

 Supporting Details:  

 Reason 1:  

 Supporting Details:  

Advantage Paragraph  

 Reason 1:  

 Supporting Details:  

 Reason 1:  

 Supporting Details:  

Conclusion 

 Summary: 

 Restatement of Main idea:  

 

B. GO! 

 Check the requirements again. 

 Use the information you wrote above and write your FIRST DRAFT of this task.  
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C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

  

  

  

 

 

 

 

Did you write an advantages and disadvantages essay related to 

one of the topics above?

Does the essay include a title telling the reader about the essay?

Does the essay include a statement of the importance of their 

subject in the introduction?

Does the essay include a statement of their aim in the 

introduction?

Does the essay include development of important ideas about 

disadvantages with sufficient explanations /examples?

Does the essay include development of important ideas about 

advantages with sufficient explanations / examples?

Does the essay include a summary of the main points in the 

conclusion?

Does the essay include a restatement of the main idea their 

opinion in the conclusion?  

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

Tick 

  

  

I can

 plan a simple advantages and 
disadvantages essay 

 write a short simple essay 

using basic structures on 

familiar topics

 use simple fixed expressions to 

signal counter-arguments in a 

short essay
 

 

 

 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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NLL INTERMEDIATE 

WRITING TASK 9 - UNIT 1 

OBJECTIVES 

 Can plan a simple for and against essay  

 Can write a short simple essay using more complex structures on a range of topics 

 Can use simple fixed expressions to signal counter-arguments in a short essay 

TOPIC 

 Choose one of the topics below and write a for-and-against essay in 250-300 words: 

o Are men/women better_______than men/women? 

                    managers - politicians - teachers - doctors - lawyers 

 

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Title 

 Includes a title telling the reader about your essay. 

Introduction 

 Introduces the topic. 

 Includes general information or scientific fact about the topic. 

 States the proposition. 

Main Body 

Arguments For 

 Gives at least 3 reasons. 

 Includes development of important ideas with explanations and/or examples. 

Arguments Against 

 Gives at least 3 reasons. 

 Includes development of important ideas with explanations and/or examples. 

Conclusion 

 Includes a summary of the main points. 

 Includes a statement of your opinion OR ends with a neutral conclusion. 
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STUDENT ESSAY 

     Are women better teachers than men? 

     Many people believe that women are better teachers than men, but of course men oppose it. A 

study found that female teachers were more successful in Turkey. Despite the research, this is still 

a controversial issue. Especially, the sensitivity of most women leads to a debate. 

     Firstly, women are more patient than men. It is very important to be patient in this job because 

there are a variety of students. They may have to explain the same topic again and again. Secondly, 

female teachers are more organized and fair, for instance, they always treat their students equally. 

Thirdly, the beauty of women is of interest. That is to say, the beauty of female teachers increases 

the students’ willingness to attend the class. 

     On the other hand, some people think that women act with their emotions. In particularr, they 

think the students are affected. For example, when female teachers are anry, they behave badly 

during a lesson. Despite that, every woman is not the same. In addition, especially high school 

students think women cannot achieve good discipline. Thirdly, in some cases, female teachers’ 

salaries are cut; for example, when they are on maternity leave, they cannot earn any money. 

However, male teachers do not have anything like this.  

    To sum up, I personally think women are more successful in this job because they are patient and 

organized. That’s why female teachers accept students as their own children and they love to do 

their job.  

                                                                                                                                       ESRA MÜBERRA AYDIN 
 

 

 

A. GET PREPARED! 

 

Outlining 

 

1. Read the objectives of the unit. 

2. Check the task requirements. 

3. Think of your topic and outline your paragraphs by your own ideas. 

4. Talk to your partner about your outline. 
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INTRODUCTION 

 
 
 
 

Arguments For              Arguments Against 

 
 

  
 
 
 

  
 
 
 

  
 
 
 

 
 

  
 
 
 

  
 
 
 

  

Conclusion 

 
 
 
 
 

 

 

B. GO! 

 Check the requirements again. 

 Use the information you wrote above and write the FIRST DRAFT of your task.  
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C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Did you write a for-against essay related to one of the topics 

given?   

Does the essay include a title telling the reader about the essay? 
  

Does the essay introduce the topic?    

Does the essay include a general information or scientific facts 

about the topic?  

Does the essay state the proposition?  

Does the essay give at least 3 reasons for “for and against” 

paragraphs?  

Does the essay include development of important ideas with 

explanations and/or examples?  

Does the essay include a summary of the main points?  

Does the essay include a statement of your opinion OR end with 

a neutral conclusion?   

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 plan a simple for and against 

essay    

 write a short simple essay 

using basic structures on 

familiar topics 
  

 use simple fixed expressions to 

signal counter-arguments in a 

short essay 
 

 

 

 

 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words

116 



  
  
CONGRATULATIONS!  

You have completed three more tasks. This shows that you have completed 9 tasks so far. We are sure 

that you are very aware of the improvement you have in your writing skill.  Please think about your 

tasks and fill in the “PROGRESS CHECK” form sincerely. If you think you have some problems about 

writing, it is time to go and talk to your teacher. You will have 3 more tasks only, so it would be late 

not to take any precaution at that stage, so it is the last call.  Good luck  

 

PROGRESS CHECK 3 

NAME/SURNAME: DATE: 

CLASS: TASKS: 

Things I did well in those 3 tasks: 

Things I couldn't do well in those 3 tasks:  

Things I need to work on in my next paragraph:  
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NLL INTERMEDIATE 

WRITING TASK 10 - UNIT 5 

LEARNING OBJECTIVES 

 Can take notes of key points of the text on 55 NLL/INT. 

 Can use a range of expressions (given on your NLL/Int. book - page 55) to introduce or comment 

opinions and facts in a structured  essay 

 Can plan an outline for an essay 

 Can write an opinion-led essay using more complex structure on a range of topics 

TOPIC 

 Choose one of the topics below and write an opinion-led essay in 250-300 words: 

o To what extent do you think people are influenced by TV advertisements? 
o There are too many unacceptable methods in advertising today. 
o Business should not be allowed to advertise on social networks. 

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Title 

 Includes a title telling the reader about your essay. (It can be a question) 

Introduction 

 Introduces the topic. 

 Includes general information about the topic. 

 Includes your opinion about the topic. 

Main Body 

Reasons  

 Gives at least 2 reasons. 

 Includes evidence, explanations and/or examples. 

Opposing Opinion 

 Gives the opposing idea. 

 Includes explanations and/or examples. 

 Includes a refutation of the opposing argument. 

Opposing Opinion 

 Gives another opposing idea.  

 Includes explanations and/or examples. 

 Includes a refutation of the opposing argument. 

Conclusion 

 Includes a summary of the main points. 

 Includes a restatement of your opinion. 
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SAMPLE STUDENT ESSAY 

BAD METHODS IN ADS 

    It is impossible to imagine our life without ads. If the ads have a commercial purpose, we see 

them in many places. At the same time, people are faced with a large number of annoying 

advertising methods. There are too many unacceptable methods in advertising today. 

    The world’s power to govern people is also infected with ads. One of the most effective 

method is advertising the subliminal messages in the ads to destroy people’s brains. Violence 

trends begin. Another goal of advertising is to make the audience feel deprived, to drive them 

into depression, and finally to sell their products. It is well known that this method is used by 

advertising firms. 

    There are also many people who oppose this view. Many people who claim that ads have 

good methods say that flyers are an effective method. For example, they think that ads delivered 

from the hand will be readable and effective immediately. However, this is wrong. Today, many 

people do not even look at flyers, because TV and internet ads are usually more noticeable. This 

is because they take their place without paying attention when they receive their ads. As a 

result, environmental pollution is beginning. 

    On the other hand, many people think that the ads on the websites are effective. For example, 

people say that ads on YouTube when watching a video are good for promoting their products, 

and information is also effective. However, these ads are not as innocent as you might think. 

One of the bad methods used by advertisers is that these ads are infected with more of their 

ads by infecting your electronic devices. 

    To conclude, there are still many unacceptable views on this regard, there are opinions that 

most people accept. Although, the supervisory agencies must work to prevent such bad 

methods, so we need to pay attention. 

                                                                                                                          YAĞMUR ÖZDEMİR 
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A. GET PREPARED! 

 

Outlining 

 

1. Read the objectives of the unit. 

2. Check the task requirements. 

3. Think of your topic and outline your paragraphs by your own ideas. 

4. Talk to your partner about your outline. 

 

 

 

 

 

 

INTENTIONALLY LEFT BLANK 
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Introduction 

 Introducing the topic:  

 General information 

 Statement of the opinion:  

 

Reason Paragraph  

 Reason 1:  

 Supporting Details:  

 Reason 1:  

 Supporting Details:  

 

Opposing Idea Paragraph  

 Opposing idea 1:  

 Supporting Details:  

 Refutation 

 

Opposing Idea Paragraph  

 Opposing idea 2:  

 Supporting Details:  

 Refutation 

 

Conclusion 

 Summary: 

 Restatement of Main idea:  
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B. GO! 

 Check the requirements again. 

 Use the information you wrote above and write the FIRST DRAFT of your task.  

 

C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Did you write an opinion-led essay about the topic?   

Did you introduce the topic? 
  

Does the essay include general information about the topic?    

Does the essay include your opinion about the topic?  

Does the essay give at least 2 reasons?  

Does the essay include evidence, explanations and/or examples?  

Does the essay give the opposing idea and includes explanations 

and/or examples?  

Does the essay include a refutation of the opposing argument?                                                                                            

Does the essay conclude by a summary of the main points and a 

restatement of his/her opinion?  

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 take notes of key points of the 

text on 55 NLL/INT.   

 use a range of expressions (given 

on your NLL/Int. book - page 55) 

to introduce or comment 

opinions and facts in a 

structured  essay 

  

 plan an outline for an essay 
 

 write an opinion-led essay using 

more complex structure on a 

range of topics 
 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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NLL INTERMEDIATE 

WRITING TASK 11 - UNIT 7 

OBJECTIVES 

 Can write a report conveying factual information, stating reasons for actions 

 Can support ideas using descriptions on a range of familiar topics  

 Can make recommendations in a report 

TOPIC 

 You are working in a large company. The head has asked you to write a REPORT on two 

different brands of a product recommending one of them. First, find two different brands of a 

product. Then gather information about them. After that, write the report using your notes.  

 On your notes, include price, weight, design, color, sound, noise, durability, special features, 

overall impression, and other features.  

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Paragraph - Introduction 

 Includes an explanation of why you are writing the report 

 Starts by saying what the report is about 

2nd Paragraph –Body  

 Explains each feature by comparing them (Each feature will be written in a different 

paragraph.)  

3rd Paragraph – Conclusion & Recommendation 

 Recommends one of the brands by mentioning its strengths 

 Includes your name, date and signature 

Your report may include the phrases below; 

 The report compares… 

 There is a significant difference… 

 They are similar on …. 

 …. has a big advantage… 

LINKERS: Include linkers which introduce a result, a contrast or additional information such 

as; as a result, consequently, although, whereas, however, also, furthermore, in addition, 

etc.  

SPELLING & PUNCTUATION: Be sure to use full stops, commas and capital letters where 

needed. 
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A. GET PREPARED! 

 

Word Map 

 

1. Read the objectives of the unit. 

2. Check the task requirements. 

3. You will see a word map done for the report on page 74 of Nll-Int. book. Please check what 

kind of words are written there. 

4. Think of your topic, search for it and write as many words to describe and compare the 

products as you can. 

5. Talk to your partner about the word map you did.  

 

 

WORDS MAP 
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B. GO! 

 Check the requirements again. 

 Use the words you wrote in the word map and write the FIRST DRAFT of your task.  

 

C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does your report include an explanation of why you are writing 

the report?   

Does your report start by saying what the report is about? 
  

Does your report explain each feature by comparing them ?    

Does your report recommend one of the brands by giving its 

strengths?  

Does your report include your name, date and signature?  

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 write a report conveying 

factual information, stating 

reasons for actions 
  

 support ideas using 

descriptions on a range of 

familiar topics  
  

 make recommendations in a 

report  

 

 

 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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NLL INTERMEDIATE 

WRITING TASK 12 - UNIT 12 

OBJECTIVES 

 Can plan a simple academic  essay outline showing recognizable structure  

  Can support a main idea with examples and reasons   

 Can use a limited range of expressions to signal cause and effect relationships in a structured 

text 

  Can write a cause-effect essay with basic structure on familiar topics 

TOPIC 

 Write a cause-effect essay about rising juvenile crime in 250-300 words. 

TASK REQUIREMENTS 

TEXT ORGANIZATION & SUPPORTING DETAILS:  

Title 

 Includes a title telling the reader about your essay. 

Introduction 

 States what the essay is about 

 Defines any difficult terms 

 Shows the current relevance of the topic 

 Tells how you are going to organize the essay. 

Main Body 

1st Paragraph 

 Includes the most important cause of the topic 

 Describes the effect of it 

 Includes explanations and/or examples. 

2nd Paragraph 

 Includes a less important cause of the topic 

 Describes the effect of it 

 Includes explanations and/or examples. 

3rd Paragraph 

 Includes the least important cause of the topic 

 Describes the effect of it 

 Includes explanations and/or examples. 

Conclusion 

 Includes a summary of the main points. 
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A. GET PREPARED! 

Outlining 

1. Read the objectives of the unit. 

2. Check the task requirements again. 

3. You will see an outline below. 

4. Think of your topic, search for it in a few minutes and fill the outline. 

5. Talk to your partner about the outline you did.  

 

 
Introduction 

 Introducing the topic:  

 General information 

 Statement of the aim:  

Body Paragraphs 

Paragraph 1 

 Cause 1:  

 Effect 1:  

 Supporting Details:  

Paragraph 2 

 Cause 2:  

 Effect 2:  

 Supporting Details: 

Paragraph 3 

 Cause 3:  

 Effect 3:  

 Supporting Details:  

Conclusion 

 Summary: 
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B. GO! 

 Check the requirements above again. 

 Use the outline you filled in and write the FIRST DRAFT of your task.  

 

C. EDITING 

1. Self-Review  

Use self-review checklist to review your text. 

Self-Review Checklist Tick/Cross 

Does the essay include a title telling the reader about his/her 

essay?   

Did you state what the essay is about? 
  

Did you define any difficult terms?    

Does the essay show the current relevance of the topic?  

Does the essay tell how you are going to organize the essay?  

Does the essay include the most important cause of the topic, 

describe the effect of it and include explanations and/or 

examples? 
 

Does the essay include a less important cause of the topic, 

describe the effect of it and include explanations and/or 

examples? 
 

Does the essay include the least important cause of the topic, 

describe the effect of it and include explanations and/or 

examples? 
 

 

2. Peer Review 

 Share your text with one of your friends and ask him/her to read and review your draft 

by using Peer Feedback form. 

 After receiving the feedback form, please discuss it with your partner.  

 Submit your draft with the feedback form to your teacher.  

3. Language Use 

 Before giving the second draft to your teacher, please use the editing checklist below 

to check your language. 

 If you notice any mistake, edit your draft and submit it to your teacher.  

REMEMBER! Your teacher is your guide at all times. Never hesitate to ask questions while editing 

your draft.  
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D. OBJECTIVES CHECK 

At the end of the process, please check the objectives of the task.  

I can Tick 

 plan a simple academic  essay 

outline showing recognizable 

structure  
  

  support a main idea with 

examples and reasons     

 use a limited range of 

expressions to signal cause and 

effect relationships in a 

structured text 

 

  write a cause-effect essay with 

basic structure on familiar 

topics 
 

 

 

 

 

 

Does every sentence have a subject and a verb?

Do all of the verbs agree with their subjects?

Are all of the verbs the correct tense?

Are all of the verbs the correct form?

Does each sentence begin with a capital letter?

Does each sentence end with the correct punctuation?

Is each word spelled correctly?

EDITING CHECKLIST

Look at each sentence

Look at each verb

Look at the punctuation and capitalization

Look at the words
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CONGRATULATIONS!  

WELL-DONE!!! You have completed all the tasks of the year. We would like to thank you 

all guys for your efforts you gave in the writing classes. We hope that you have learned a 

lot from the tasks. Now it is time to think about all the tasks and fill in the “PROGRESS 

CHECK” form sincerely.  

 

PROGRESS CHECK 4 

NAME/SURNAME: DATE: 

CLASS: TASKS: 

Things I did well in those 3 tasks: 

Things I couldn't do well in those 3 tasks:  

Comments for all the tasks:  

132 



 

NLL PORTFOLIO-WRITING 
 ELEMENTARY-U1 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- include the name of the city s/he describes 

as the title of his/her text? 

      

2- include the location of the city? 

 

      

3- include information about the climate of 
the city? 

      

4- include information about the size and 
population of the city? 

      

5- include general information about the city 

(modern, old, busy etc.)? 

      

6- include information about at least 3 famous 

places to visit in the city? 

      

7- use present simple tense and at least 3 
vocabulary items/adjectives from the word 
list? 

      

8- use the linking word s/he learned in the 
unit (and) to join ideas? 

      

Additional Comment: 
 
 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 ELEMENTARY-U3 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- include the name of the process as the title 

of the text? 

      

2- include all the stages of the process in the 

correct order? 

 

      

3- use the present simple tense?       

4- use sequencing phrases (e.g. first of all, 
next, then, after that, finally, etc.)? 

      

Additional Comment: 
 
 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 ELEMENTARY-U5 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- include a title that mentions the name of the city 

whose transport system s/he describes? 

      

2- include at least 3 sentences giving general 

information about the city and its transport system? 

 

      

3- include a topic sentence stating the most popular 
means of transport in the city? 

      

4- include specific examples / evidence to support the 

topic sentence? 

      

5- include a topic sentence stating a less important 

means of transport in the city? 

      

6- include specific examples / evidence to support the 

topic sentence? 

      

7- include a topic sentence stating the least 
important means of transport in the city? 

      

8- include specific examples / evidence to support the 
topic sentence? 

      

9- use present simple tense and vocabulary items  
from the word list? 

   

10- use the linking word you learned in the unit (but) 
to join ideas? 

   

Additional Comment: 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 ELEMENTARY-U7-11 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- include the name of the restaurant s/he 

describes as the title of the text? 

      

2- İnclude a topic sentence which gives the 

main idea of your paragraph? 

 

      

3-include the first reason which supports the 

topic sentence 

      

4-include specific examples / evidence to 

support the reason? 

      

5-include another reason which supports the 

topic sentence? 

      

6-include specific examples / evidence to 

support the reason? 

      

7-include a summary of what you have 

written? 

 

      

8- use present simple tense?       

9- use linking words learned before (and, but) 
to join ideas? 

   

Additional Comment: 
 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 PRE-INTERMEDIATE-U1 
PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- describe their city or a city they know well?       

2- include a title and a subtitle for their 
description? 

      

3- include three parts (e.g. introduction, when 
to go, things to do) in their description? 

      

4- include enough details in 'introduction'?       

5- include enough details in 'when to go'?       

6- include enough details in 'things to do'?       

7- include drafts of visuals they plan to use in 
their description? 

      

8- use linking words from the unit (i.e. but, 
and, also, when)? 

      

Additional Comment: 
 
 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 PRE-INTERMEDIATE-U6 
PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- write 4 paragraphs for the task?       

2- include general information in the 
introduction? 

      

3- include a topic sentence at the end of 
paragraph 1? 

      

4- state the first reason in paragraph 2?       

5- include examples / evidence to support 
the first reason? 

      

6- state the second reason in paragraph 3?       

Additional Comment: 
 
 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 PRE-INTERMEDIATE-U10 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- write a for-and-against essay related to 
one of the topics on page 85? 

      

2- include a title telling the reader about 
the essay? 

      

3- include a statement of the importance 
of their subject in the introduction? 

      

4- include a statement of their aim in the 
introduction? 

      

5- include development of important ideas 
about disadvantages with explanations 
/examples? 

      

6- include development of important ideas 
about advantages with explanations / 
examples? 

      

7- include a summary of the main points in 
the conclusion? 

      

8- include a statement of their opinion in 
the conclusion? 

      

Additional Comment: 
 
 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 INTERMEDIATE-U1 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- write a for-against essay related to one 
of the topics given? 

      

2- include a title telling the reader about 
the essay? 

      

3- introduce the topic?        

4- include a general information or 
scientific facts about the topic? 

      

5- state the proposition?       

6- give at least 3 reasons for “for and 
against” paragraphs? 

   

7- include development of important ideas 
with explanations and/or examples? 

   

8- include a summary of the main points?    

9- include a statement of your opinion OR 
end with a neutral conclusion?  

   

Additional Comment: 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON 
 
15.04.2018 

BY 
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NLL PORTFOLIO-WRITING 
 INTERMEDIATE-U7 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- include an explanation of why s/he is 
writing the report? 

      

2- start by saying what the report is 
about? 

      

3- explain each feature by comparing 
them ?  

      

4- recommend one of the brands by giving 
its strengths? 

      

5- include her/his name, date and 
signature? 

      

Additional Comment: 
 
 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON BY 
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NLL PORTFOLIO-WRITING 
 INTERMEDIATE-U12 

PEER FEEDBACK FORM 

CLASS YOUR PEER'S NAME&SURNAME 

   
 

Did your peer …  
 
 
 
 

Did 

 

Tried 
 

 
 
 
 
 

Didn’t 

1- include a title telling the reader about 
his/her essay? 

      

2- state what the essay is about?       

3- define any difficult terms?        

4- show the current relevance of the 
topic? 

      

5-tell how you are going to organize the 
essay? 

      

6-include the most important cause of the 
topic, describe the effect of it and include 
explanations and/or examples? 

   

7-includes a less important cause of the 
topic, describe the effect of it and include 
explanations and/or examples? 

   

8-include the least important cause of the 
topic, describe the effect of it and include 
explanations and/or examples? 

   

9- use accurate, grammatical sentences?     

10-use vocabulary items from the word 
list?  

   

Additional Comment: 
 
 
 
 
 
 
 
 

FEEDBACK GIVEN ON BY 

 

143 



 

 NLL PORTFOLIO-WRITING 
 Grading Criteria

Task Achievement Text Organization Supporting Details Grammar&Vocabulary Linkers Spelling&Punctuation Overall 

(3-2-1-0) (3-2-1-0) (3-2-1-0) (2-1-0) (2-1-0) (2-1-0) (2-1-0) 

(3) fully satisfies all the 
requirements of the task 

(3) sequences 
information and ideas 
logically and there is a 
clear overall progression 

(3) presents a well-
developed response 
to the task with 
relevant, extended 
and 
supported ideas  

(2) uses an adequate 
range of grammar and 
vocabulary with accuracy;  
rare minor errors occur 
only as ‘slips’ 

(2) uses a wide 
range of linkers 
with very 
natural control 

(2) produces rare 
errors in spelling and 
punctuation; errors do 
not impede 
communication 

(2) GOOD 

(2) generally addresses 
the task 

(2)  presents information 
with some organisation 
but there may be a lack 
of overall progression 

(2) presents relevant 
main ideas but some 
may be 
inadequately 
developed OR unclear 

(1) uses a limited range of 
grammar and vocabulary; 
may make noticeable and 
frequent errors; errors can 
cause some difficulty for 
the reader  

(1) � uses a 
limited range 
of linkers with 
limited control  

(1) may make 
noticeable errors in 
spelling and/or 
punctuation that may 
cause some difficulty 
for the reader 

(1) AVERAGE 

(1) attempts to address 
the task but does not 
cover all key features 

(1) presents information 
and ideas but these are 
not arranged coherently 
and there is no clear 
progression 

(1) presents some 
main ideas but these 
are difficult to 
identify and may be 
repetitive, irrelevant 
or not well supported  

(0) uses an extremely 
limited range of grammar 
and vocabulary; errors 
may severely distort the 
message 

(0) uses an 
extremely 
limited range 
of linkers with 
no control OR 
fails to use 
linkers at all 

(0) shows no control of 
spelling and/or 
punctuation 

(0) BELOW 
AVERAGE 

(0) fails to address the 
task, which may have 
been completely 
misunderstood 

(0)  has very little control 
of organisational 
features and fails to 
communicate any 
message  

(0) presents few 
ideas, which are 
largely undeveloped 
or 
irrelevant  
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TASK BOOK UNIT TASK 

Task 1 Elementary Unit 2 With a partner

Task 2 Elementary Unit 4 With a partner

Task 3 Elementary Unit 6 Alone

Task 4 Elementary Unit 8 Alone

Task 5 Elementary Unit 10 With a partner

Task 6 Elementary Unit 11 Alone

Task 7 Pre-intermediate Unit 2 Alone

Task 8 Pre-intermediate Unit 4 With a partner

Task 9 Pre-intermediate Unit 7 With a partner

Task 10 Pre-intermediate Unit 9 Alone

Task 11 Pre-intermediate Unit 12 Alone

Task 12 Intermediate Unit 2 Alone

Task 13 Intermediate Unit 4 With a partner

Task 14 Intermediate Unit 6 Alone

Task 15 Intermediate Unit 8 With a partner

Task 16 Intermediate Unit 10 Alone

ALPHA&BRAVO

SPEAKING TASK MAP

1ST PERIOD

2ND PERIOD

3RD PERIOD



 
  

NLL PORTFOLIO 
ELEMENTARY 

ABOUT ME 
 

WHAT: A 1-minute talk about yourself and your city. 

WITH WHOM: Alone 

HOW: 

This will be an introduction to speaking tasks you will do soon. Please tell us about yourself 

and your city. This work will not be evaluated by the teachers. 

 1. Introduce who you are (your name, age, family, your department, etc.)

 2. Talk about your hometown (where it is, what it is famous for, its rivers, mountains, 

 canals, harbors, beaches, opera houses, theaters, etc.) 

 3. Video record your talk and send it to your teacher

  

SUGGESTED GRAMMAR 

 There is and there are 

 To be 
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NLL PORTFOLIO 
ELEMENTARY 

UNIT 2 
 

WHAT: A 2-minute conversation about a job 

WITH WHOM: With a partner 

HOW:  

You are looking for a job and you want to apply for a job in a certain company and you need 

to get some information about it before you decide to apply. You have a friend who works at 

the same job in that company. Ask him/her about the job and learn as much as you can about 

it.  

1. Create a conversation by asking your partner about his/her job (Company name, its 

location, transport, working hours, salary, work duties, qualifications and skills, etc.) 

2. Each student should talk at least 1 minute  

3. Video record your talk and send it to your teacher 

SUGGESTED GRAMMAR 

 Present simple tense 

 Present simple questions 
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NLL PORTFOLIO 
ELEMENTARY 

UNIT 4 
 

WHAT: A 3-minute talk about a holiday resort/place 

WITH WHOM: With a partner 

HOW:  

You are a travel agent and you have got a customer who wants to know about a holiday 

resort/place. 

 
1. Describe a holiday resort/place to a customer 

2. Tell why you offer it to your customer 

3. Tell your customer what people can do in this place 

4. Prepare a poster or PowerPoint about the place you describe (optional) 

5. Video record your talk and send it to your teacher 

 

SUGGESTED GRAMMAR 

 Can and can’t 

 Articles 
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NLL PORTFOLIO 
ELEMENTARY 

UNIT 6 
 

WHAT: A 2-minute talk about eating habits 

WITH WHOM: Alone 

HOW: 

You are a dietitian and you have got a patient who wants to lose weight. You will suggest a 

new diet to the patient who needs your advice. 

 1. Learn about your patient’s habits 
 2. Give him/her some advice 
 3. Video record your talk and send it to your teacher 

SUGGESTED GRAMMAR 

  Countable/uncountable nouns 
  Some, any, much many, a lot of
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NLL PORTFOLIO 
ELEMENTARY 

UNIT 8 
 

WHAT: A 2-minute presentation about something from the past 

WITH WHOM: Alone 

HOW:  

You have got a history assignment and you need to give a presentation about something 

from the past. 

1. Think about something from the past (an object, a device, a place, a civilization, etc.) 

2. Find out as much as you can 

3. Prepare a PPT or a poster 

4. Talk about its features  

5. Video record your talk and send it to your teacher 

WHY:  

 Present simple and past simple tense 

 Can and could 

 

151 



                                                                                                 
 

NLL PORTFOLIO 
ELEMENTARY 

UNIT 10 
 

WHAT: A 4-minute presentation about your friends’ problems 

WITH WHOM: With a partner 

HOW:  

You are a member of Student Council at your university. You want to learn some of the 

problems of your friends. Then you will give a presentation to the Head of the Student Council 

in which one of you will present the problems and the other will suggest some solutions.  

 

1. Ask at least 10 of your friends about their problems 

2. Gather all the problems 

3. Prepare a presentation  

4. Include both the problems and the solutions in your presentation 

5. Video record your talk and send it to your teacher 

SUGGESTED GRAMMAR 

 Should/shouldn’t 

 Have to/don’t have to 
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NLL PORTFOLIO 
ELEMENTARY 

UNIT 11 
 

WHAT: A 2-minute presentation about homes of the future 

WITH WHOM: Alone 

HOW:  

You are an architect working in a big company and you are asked to prepare a presentation 

about homes of the future or a dream home.  

1. Design your home 

2. Prepare a PPT or poster which includes the drawings, visuals, pictures about the topic 

3. Talk about it 

4. Video record your presentation and send it to your teacher 

SUGGESTED GRAMMAR 

 Will/won’t 

 Be going to 
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 NLL PORTFOLIO 
 PRE-INTERMEDIATE 
 UNIT 2 

WHAT: A 2-minute talk for a radio show 

WITH WHOM: Alone 

HOW:

You are a guest on a radio show and you will talk about a person who has a lot of determination to 

do something hoping that his/her story can influence others. 

 1. Choose a person who achieved something important in life by showing great determination. 
 2. Describe this person briefly mentioning his/her personality. 
 3. Tell the story of his/her achievement and determination. 
 4. Tell why you chose that person and how s/he can set an example for others. 
 5. Video record your talk and send it to your teacher. 

 SUGGESTED GRAMMAR 

  Past simple 
  Past simple negatives/questions
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NLL PORTFOLIO 
PRE-INTERMEDIATE 

UNIT 4 
WHAT: A 4-minute survey report 

WITH WHOM: In pairs 

HOW: 

You are a research assistant at a university doing research on issues related to health. You will give a 

talk at a conference about the results of a survey you conducted at your university. 

1. Choose a health issue (i.e. eating habits of university students, healthcare facilities in your 

university, stress among university students etc.) to conduct a survey about. 

2. Prepare a survey as in the model in your book on page 134. 

3. If possible, conduct the survey in your university OR imagine that you conducted it in your 

university. 

4. Prepare a talk to tell the audience about the results of your survey.  

5. At the end of your talk, give advice to the audience according to your survey results.  

6. Videotape your talk and send it to your teacher. 

7. Send your survey to your teacher, too. 

  SUGGESTED GRAMMAR 

 Present perfect 

 Giving advice with reasons (should + infinitive of purpose / in order to) 
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NLL PORTFOLIO 
PRE-INTERMEDIATE 

UNIT 7 
WHAT: A 4-minute presentation 

WITH WHOM: In pairs 

HOW: 

You are a second-year student at university and you will give an orientation presentation to the 

newly registered prep students. You will talk about what new students have to, must or should do in 

order to be successful at prep school.  

1. Prepare a power point presentation for your talk. 
2. Make sure to talk about the rules at prep school and state your opinions about what new 

students should, shouldn’t, must, mustn’t, have to, don’t have to do in order to be 
successful. Also, talk about your past experiences at prep school.  

3. Make sure to organize your talk in a coherent way. 

4. Videotape your presentation and send it to your teacher. 

5. Send your PPT to your teacher, too.  

 

SUGGESTED GRAMMAR 

 Should, must and have to 

 Had to and could 
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NLL PORTFOLIO 
PRE-INTERMEDIATE 

UNIT 9 
WHAT: A 2-minute poster presentation 

WITH WHOM: Alone 

HOW: 

You are a presenter at a technology conference. You will present a poster which compares 

technology today and technology in the past. 

1. Prepare a poster (either by hand or online) which gives information about how technology 
has changed over the years. 

2. Present your poster in an organized way. 
3. Videotape your presentation and send it to your teacher with your poster. 

4. Send your poster to your teacher, too. 

SUGGESTED GRAMMAR 

 Used to 

 Present simple passive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

157 



 
 
 

NLL PORTFOLIO 
PRE-INTERMEDIATE 

UNIT 12 
 

WHAT: A 2-minute talk 

WITH WHOM: Alone 

HOW: 

You are in a speaking exam and you are given the topics below to talk about TWO of them for at least 

3 minutes.  

  Children play many different sports at school. 
  Top footballers would play better if they didn’t get so much money. 
  We can see a wide range of sports on TV. 
  My national sports teams would be more successful if they had more funding. 
 

 

 1. You will choose TWO of the topics above. 
 2. You will tell whether you agree with these two statements or not. 
 3. Make sure you explain why you agree or disagree with specific examples. 
 4. Video record your talk and send it to your teacher. 

SUGGESTED GRAMMAR 

  Second conditional 
  Too and enough
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NLL PORTFOLIO 
INTERMEDIATE 

UNIT 2 
 

 

 

  

WHAT: A 2-minute talk 

WITH WHOM: Alone 

HOW: 

You are a member of an organizing committee which arranges trips to a city in Turkey or a city 
in the world. There is a group of university students who will go to the city you recommend. 
Suggest going to a city you have been to before and make some suggestions for them. 

 1. Start with introducing who you are and where you will take them for the trip 
 2. Tell them about your experience in that city 
 3. Make at least 5 suggestions about what they might do during the trip 
 4. Discuss the advantages and disadvantages for each suggestion you make 
 5. Video record your talk and send it to your teacher 

SUGGESTED TOPIC 

  Past simple 
  Present perfect 
  Modals
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NLL PORTFOLIO 
INTERMEDIATE 

UNIT 4 
WHAT: A 5-minute discussion 

WITH WHOM: With a partner 

HOW:  

You are going to talk about whether the English-speaking world should adopt American English 

or not with your pair.  Here are some points to help you prepare for the topic; 

For 

o Spelling easier 

o Bigger influence; films, TV, music, youth culture 

o One English form - makes communication easier 

o Largest economy in the world 

Against 

o All differences-fun and interesting 

o British English – language of Shakespeare and famous British authors/poets 

o Not just American English-other varieties (Australian, Irish, Indian) 

o Language develops naturally 

 

1. Choose your side and tell it to your friend. (Each of you should choose a different 

side) 

2. Try to persuade your friend referring to the points above. (Feel free to add new ones) 

3. Video record the discussion and send it to your teacher. 

SUGGESTED GRAMMAR 

 Will, be going to, present cont. 

 First conditional 
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NLL PORTFOLIO 
INTERMEDIATE 

UNIT 6 
 

WHAT: A 3-minute talk 

WITH WHOM: Alone 

HOW:  

You are the head of the Student Council and you want to report 2 of the most important 

problems in your school to the Rector. Please select 2 of the problems given below and tell 

the Rector why you think these are the most urgent problems to be solved. 

 Inadequacy of the book supply of the library 

 Boring lectures 

 Attendance 

 Inadequate facilities 

 Bullying 

 Cheating and plagiarism  

 

1. Introduce who you are 

2. Explain why you have selected these two problems 
3. Explain why they are important 
4. Make suggestions for them to be solved 
5. Videotape your talk and send it to your teacher  

 

SUGGESTED GRAMMAR 

 Defining relative clause 

 Non-defining relative clause

 

 

161 



 

NLL PORTFOLIO 
INTERMEDIATE 

UNIT 8 
 

WHAT: A 6 minute formal briefing 

WITH WHOM: With a partner 

HOW:  

You are going to plan a business idea to start in your home town but you should convince the 

Mayor first and get his approval and support for your project. Work with a partner and prepare 

an 6 minute formal briefing to the Mayor.  

 

1. Find a business idea 

2. Explain how you came up with that idea 

3. Think about the name and location of the business 

4. Explain the goods or services you will offer 

5. Identify your target market 

6. Explain why you want to have such a business, what  its advantages/disadvantages 

can be 

7. Explain how people may feel about your idea 

8. Videotape your talk and send it to your teacher. 

 

SUGGESTED GRAMMAR 

 Past continuous  

 Past perfect simple 
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NLL PORTFOLIO 
INTERMEDIATE 

UNIT 10 
WHAT: A 4 minute talk in a meeting 

WITH WHOM: Alone 

HOW:  

The Mayor of your hometown has arranged a meeting with the teenagers in your town so that 

they can raise issues that concern them. Talk about 3 of the problems below and add your 

suggestions in the meeting.  

o pollution 

o parking 

o dirty beaches/parks 

o increased crime 

o student accommodation  

o library 

1. Choose at least 3 of the problems above (you may add yours if you have any) 

2. Explain why you have selected them  

3. Give their possible effects on people 

4. Explain how the problem can be solved 

5. Videotape or record your talk and send it to your teacher. 

 

 

SUGGESTED GRAMMAR 

 Expressions of quantity(many, much, a lot of, some, any,etc.) 

 Infinitives & -ing forms 
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NLL PORTFOLIO 
ABOUT ME 

 

WHAT: A 3-minute talk about yourself and your city. 

WITH WHOM: Alone 

HOW: 

This will be a closure to speaking tasks you have completed so far. Please tell us about 

yourself and your city. This work will not be evaluated by the teachers. Please check the first 

task you did at the beginning of the first period and compare it with this one. 

 1. Introduce who you are (your name, age, family, your department, etc.)

 2. Talk about your hometown (where it is, what it is famous for, its rivers, mountains, 

 canals, harbors, beaches, opera houses, theaters, etc.) 

 3. Video record your talk and send it to your teacher

  

SUGGESTED GRAMMAR 

 All grammar topics you have learned   
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2 2 3 2 2 3

Wow! Wow!

 Signature: 

Language Use:

Pronunciation:

 Date: 

 Given by: 

 Signature: 

Language Use:

Pronunciation:

 Date: 

 Given by: 

Speaking Task Feedback Form Speaking Task Feedback Form 

 Name&Surname:  Name&Surname:

Length 

(2)

Quality 

(3)

Length 

(2)

Quality 

(3)

 Class: 

1

Comment:

Task No: 

1

 Class: 

1

Comment:

Task No:

1



 

NLL PORTFOLIO-SPEAKING 
SPEAKING TASK - GRADING CRITERIA  

 
 

3  
(GOOD) 

 

 

A speaking task at this level: 

fulfills all the task requirements 

includes clear information and logical, interesting sequence of events which the listener can follow 

demonstrates a range of simple and some complex grammatical forms and a range of appropriate vocabulary  

demonstrates extended stretches of language with very little hesitation 

demonstrates appropriate pronunciation with very few mistakes 

 
2 

(AVERAGE) 
  
  

A speaking task at this level: 

fulfills most of the task requirements 

is difficult to follow because it does not flow 

demonstrates mostly simple grammatical forms and vocabulary with some mistakes 

demonstrates extended stretches of language despite some hesitation 

demonstrates pronunciation with some mistakes 

 
1 

(BELOW AVERAGE) 
  
  

A speaking task at this level: 

fails to fulfill the task requirements 

 is difficult to follow; skips from one idea to another, needs to be organized 

demonstrates simple grammatical forms and vocabulary with many mistakes 

demonstrates language which is extended beyond short phrases, despite hesitation 

demonstrates pronunciation with many mistakes 
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NLL PORTFOLIO 
REFLECTION 

 

ID:         DATE: 

ST NAME&SURNAME:       CLASS: 

 

1. Write a reflection about your weeks till now in 3 different paragraphs. You may write about 

the things; 

 you have done well 

 you couldn’t do 

 you would like to change  

 

 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________
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__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 
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The student 

5-4 
(Good) 

 

3-2 
(Average) 

1 
(Below 

Average) 

0 

 NLL PORTFOLIO 
           REFLECTION GRADING CRITERIA 

Answers almost all the questions 

Uses complete sentences in his/her answers 
Answers almost all the questions with more than one sentence 
Shows a good deal of reflection in his/her answers 

Answers some of the questions 
Mostly uses complete sentences in his/her answers 
Answers most of the questions BUT they are all one-sentence 

long 
Shows reflection to some extent in his/ her answers 

Answers few of the questions 
Rarely uses complete sentences in his/her answers 
Does not show reflection in most of his/her answers 
Gives the impression that s/he copied it from another source 

Does not submit his/her reflection paper 
Submits his/her reflection paper BUT it is all blank

169 



 

 

NLL PORTFOLIO 
OVERALL GRADING CRITERIA 

3    
(Good)  

All the tasks that the student submits 

cover the requirements of the tasks 

are complete 

are neatly written AND 

are placed in different sheet protectors 

2 
(Average) 

Almost all the tasks that the student submits  

cover the requirements of the tasks 

are complete 

are neatly written AND 

are placed in different sheet protectors 

1 
(Below Average) 

Most of the tasks that the student submits 

do NOT cover the requirements of the tasks 

are incomplete 

are NOT neatly written AND 

are NOT placed in different sheet protectors 
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PRESENTATION 

As part of Performance Assessment this term, students give a 5-minute-power point 

presentation in class in Week 16 (Exam week). Presentations are an integral part of NLL 

courses, so this is a chance for students to improve their speaking skills. To accomplish this 

task, students need to follow the steps below: 

1. Students first choose a topic from the NLL Elementary or NLL Pre-intermediate books 

about which they would like to give a presentation. Everybody in the class must choose 

a different topic to present! 

2. They inform the instructor about the topic they choose till 10TH Week. 

3. They make sure that their names, unit and topic are included in the “Presentation 

Schedule” (See Presentation Schedule) on the noticeboard. 

4. They need to start preparing their presentation AT LEAST TWO WEEKS BEFORE the 

date of the presentation. 

5. They need to e-mail their presentation to the instructor AT LEAST A WEEK BEFORE the 

date of the presentation. 

6. Their presentation must last for 5 minutes. If it lasts more than 5 minutes, the 

instructor has to stop them before the presentation is over. Therefore, it is very 

important for students to stick to the time.  

7. When their presentation is over, they must be ready to answer questions posed by 

their classmates and the instructor for 2 minutes. 

8. Their presentation must be in level-appropriate language and it must also be in their 

own words. That means the grammar and vocabulary should be familiar to the class.  

9. If they copy and paste the presentation from an online source, and if the instructor 

notices this, their presentation will NOT be graded. 

10. They must prepare a power-point presentation with images and texts, and videos that 

last no more than 1 minute. 

11. When it is somebody else’s turn to give a presentation, it is important that the other 

students are NOT absent from class, because they have to complete a “Presentation 

Reflection Paper” (See Presentation Reflection Paper) after all the presentations have 

finished and hand it in to the instructor at the end of the presentation day who will 

grade it by using the Presentation Reflection Paper Grading Criteria. (See Presentation 

Reflection Paper Grading Criteria)  

12. If they read everything from their notes or from the PPT they prepared, 50 points will 

be deducted from their total presentation score. 

Presentation covers 10% of the 1st period final grade. A presentation is evaluated based on 

submission (10pts), its quality which covers Grammar, Vocabulary, Use of Visuals and Overall 

Effectiveness (8pts) and writing a reflection (10pts) (See Presentation Grading Criteria). 

Instructors need to use the presentation comment sheet while watching the presentations 

(See Presentation Comment Sheet)  
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PRESENTATION SCHEDULE 

CLASS: 

No Presenter's Name&Surname Unit  Topic Date 

1        

2        

3        

4        

5        

6        

7        

8        

9        

10        

11        

12        

13        
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14        

15        

16        

17        

18        

19        

20        

21        

22        

23        

24        

25        

26        

Teacher's Name and Surname:    

Teacher's Email Address:   
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PRESENTATION REFLECTION PAPER 

Name/ Surname:        Date: 

Class:           
1. Could you briefly describe the presentation day focusing on 

 

 when and where the presentations took place 

 
 
 

 who you were with 

 
 
 

 what you did on the day of the presentations 

 
 
 
 

 

2. How do you feel about your performance as a presenter? 

 
 
 
 

 

3. Could you briefly tell 

 what went well in your presentation 

 

 what didn’t go so well in your presentation 

 

 

4. You have seen all the presentations. What would you do differently if you had another chance to 

do your presentation again? 
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PRESENTATION REFLECTION PAPER GRADING CRITERIA 

7 – 10 
(Good) 

A student at this level; 

answers all the main questions. 
adequately reflects his/her thoughts in all questions. 
uses a clear and proper language. 

4 – 6 
(Average) 

A student at this level; 

answers three of the main questions. 
tries to reflect his/her thoughts in his/her answers. 
mostly uses a clear and proper language. 

0-3 
(Below 

Average) 

A student at this level; 

answers 1 or 2 of the main questions. 
does not reflect his/her thoughts in his/her answers. 
does not use a clear and proper language. 
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PRESENTATION COMMENT SHEET 

PRESENTER'S 
NAME&SURNAME:  

  DATE:   

CLASS:   TOPIC:   

CATEGORY (16-20) (11-15) (6-10) (0-5) Score Comments 

Grammar Grammar covered 
in class was used to 
communicate 
effectively. 

A few minor 
difficulties arose 
from not using the 
grammar studied in 
class. 

Grammatical errors led 
to many minor 
difficulties or one major 
breakdown in 
communication. 

Grammatical errors 
severely hampered 
communication. 

   

Vocabulary Vocabulary studied 
in class was used to 
express ideas 
eloquently. 

A few minor 
difficulties arose 
from not using 
appropriate 
vocabulary. 

Some difficulties arose 
due to limited 
vocabulary and/or bad 
diction. 

Communication was 
severely hampered due 
to lack of vocabulary or 
use of level-inappropriate 
vocabulary. 

    

Use of visuals Student put 
together a well-
organized, creative 
and interesting 
visual presentation. 

Some minor issues 
but presentation 
visuals were mostly 
effective and 
supported the topic. 

Some visual materials 
were ineffective in 
communicating ideas or 
used inappropriately. 
Perhaps text heavy. 

Too little effort went into 
gathering supporting 
visual materials. Perhaps 
obvious cut/paste. 

    

Overall 
Effectiveness 

Presentation 
excelled in all 
above categories; 
was well-organized, 
creative and 
student delivered 
confidently. 

No serious problems 
but better grammar, 
pronunciation, non-
verbal 
communication 
could have made 
communication 
more efficient. 

Some communication 
problems arose due to 
unclear pronunciation, 
grammar or vocabulary 
issues or unsupportive 
visual content.  

Pronunciation, grammar 
and vocabulary problems 
confused communication. 
Visuals severely lacking.  
Perhaps obvious 
cut/paste. 

    

Total Score:                                                                                                                       

Graded by:   

Signature:   

Further Comments: 
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PRESENTATION GRADING CRITERIA 

 CATEGORY (16-20) (11-15) (6-10) (0-5) 

Grammar Grammar covered in 
class was used to 
communicate 
effectively. 

A few minor difficulties 
arose from not using the 
grammar studied in class. 

Grammatical errors led 
to many minor 
difficulties or one major 
breakdown in 
communication. 

Grammatical errors severely 
hampered communication. 

Vocabulary Vocabulary studied in 
class was used to 
express ideas 
eloquently. 

A few minor difficulties 
arose from not using 
appropriate vocabulary. 

Some difficulties arose 
due to limited 
vocabulary and/or bad 
diction. 

Communication was severely 
hampered due to lack of 
vocabulary or use of level-
inappropriate vocabulary. 

Use of visuals Student put together a 
well-organized, 
creative and 
interesting visual 
presentation. 

Some minor issues but 
presentation visuals were 
mostly effective and 
supported the topic. 

Some visual materials 
were ineffective in 
communicating ideas or 
used inappropriately. 
Perhaps text heavy. 

Too little effort went into 
gathering supporting visual 
materials. Perhaps obvious 
cut/paste. 

Overall 
Effectiveness 

Presentation excelled 
in all above categories; 
was well-organized, 
creative and student 
delivered confidently. 

No serious problems but 
better grammar, 
pronunciation, non-verbal 
communication could 
have made 
communication more 
efficient. 

Some communication 
problems arose due to 
unclear pronunciation, 
grammar or vocabulary 
issues or unsupportive 
visual content.  

Pronunciation, grammar and 
vocabulary problems confused 
communication. Visuals 
severely lacking.  Perhaps 
obvious cut/paste. 
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MY SERIES 

As part of our performance assessment this period, students are going to carry out a “My series” project. 

The project includes two main steps which are shooting 2-episode series and presenting them in the class.  

 

   

You are required to shoot your own series according to the scenarios which will be written by you.

1. You will, first, form a group of 3 or 4. 

2. To accomplish the task, you need to find a genre for your series and determine your roles till 

April 30, 2020. (e.g. Your genre may be horror, comedy, etc.) The characters should share the 

roles equally.

3. After deciding your roles, you need to prepare your scenario as a group.

4. This task will include 2 different episodes lasting for 9-12 minutes. 

5. You will submit the scenario of each episode to your teacher for feedback after writing it. (See 

My Series-Scenario Teacher Feedback Form) 

6. When you receive feedback from your teacher for the scenario you give, you are supposed to 

shoot the episode. 

7. Your series will not be graded if you submit the episodes late. (See My Series-Episode Grading 

Criteria) 

8.  When you finish all the episodes, you need to prepare a PPT including all the details of the 

series and you may add some parts of your series to the presentation as well. 

9. The presentation should last 15-20 minutes.  

 

Below, you may find the timetable for the scenarios, episodes and the presentation.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 “My Series” project will cover 10% of the 3rd period total grade. Below you may find the scoring: 

Scenarios  Episodes  Presentation TOTAL 

20 pts. 50 pts. 30 pts. 100 pts.           

MY SERIES TASKS DEADLINE 

Scenario 1 (Writing the Scenario & Getting Feedback) May 6, 2020 

Episode 1  May 13, 2020 

Scenario 2 (Writing the Scenario & Getting Feedback) May 20, 2020 

Episode 2  

Submitting the presentation  

Getting feedback  

Presentation 

May 27, 2020 

June 3, 2020 

June 5, 2020

June 10, 2020 
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MY SERIES TABLE 

GROUPS MEMBERS GENRE/NAME 
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MY SERIES-SCENARIO TEACHER FEEDBACK FORM 

GROUP: EPISODE:  

CONTENT&ORGANIZATION: 

LANGUAGE USE: 

COMMENTS:  

FEEDBACK GIVEN ON: 
  
  

  

FEEDBACK GIVEN BY: 
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MY SERIES-EPISODE GRADING CRITERIA 

EPISODE 

SUBMISSION SHOOTING 

 
(20-10-0 pts.) 

(80 pts.) 

Content and Organization 
(1/2/3) 

Fluency     
(1/2/3) 

Timing  
(1/2) 

Overall     
 (1/2/3) 

(20) The scenario 
was written and 
submitted on 
time and it was 
well developed. 

The episode has a proper 
beginning, a well-prepared 
development and a 
conclusion. The scenario is 
coherently written, and 
multimedia is fully used. The 
episode is totally related to 
the previous one. 

The character 
communicates 
effectively. S/He 
delivers the message 
well. Individual sounds 
sufficiently well-
articulated, easy to 
understand and follow. 

The character 
participates 
equally in the 
episode in the 
allocated time (9-
12 min). 

Good 

(10) The scenario 
was  submitted 
on time but it 
was not well-
developed. 

The episode confuses the 
audience in terms of its 
organization. Lacks one of 
the parts: beginning, 
development or conclusion. 
The scenario is coherent, but 
to some extent. The episode 
is partially related to the 
previous one. 

The character 
communicates with 
some hesitation which 
disturbs flow but does 
not matter much. Some 
individual sounds poorly 
articulated but does not 
disrupt comprehension. 

The character 
does not 
participate 
enough OR the 
episode lasts for 
more than 12 or 
less than 9 
minutes. 

Average 

 (0) The scenario 
was not written 
or submitted on 
time. 

The episode lacks a proper 
and well developed 
organization or makes no 
sense in terms of the 
scenario. Multimedia is 
poorly used. There is no 
relation between the 
episodes.  

The character 
communicates with long 
and disturbing pauses. 
Her/his speech lacks 
coherence. Frequent 
hesitation, but shows 
attempt. Poor 
pronunciation puts 
strain on audience and 
causes 
misunderstanding. 

  Below 
Average 
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PRESENTATION GRADING CRITERIA 

 CATEGORY (16-20) (11-15) (6-10) (0-5) 

Grammar Grammar covered in 
class was used to 
communicate 
effectively. 

A few minor difficulties 
arose from not using the 
grammar studied in class. 

Grammatical errors led 
to many minor 
difficulties or one major 
breakdown in 
communication. 

Grammatical errors severely 
hampered communication. 

Vocabulary Vocabulary studied in 
class was used to 
express ideas 
eloquently. 

A few minor difficulties 
arose from not using 
appropriate vocabulary. 

Some difficulties arose 
due to limited 
vocabulary and/or bad 
diction. 

Communication was severely 
hampered due to lack of 
vocabulary or use of level-
inappropriate vocabulary. 

Use of visuals Student put together a 
well-organized, 
creative and 
interesting visual 
presentation. 

Some minor issues but 
presentation visuals were 
mostly effective and 
supported the topic. 

Some visual materials 
were ineffective in 
communicating ideas or 
used inappropriately. 
Perhaps text heavy. 

Too little effort went into 
gathering supporting visual 
materials. Perhaps obvious 
cut/paste. 

Overall 
Effectiveness 

Presentation excelled 
in all above categories; 
was well-organized, 
creative and student 
delivered confidently. 

No serious problems but 
better grammar, 
pronunciation, non-verbal 
communication could 
have made 
communication more 
efficient. 

Some communication 
problems arose due to 
unclear pronunciation, 
grammar or vocabulary 
issues or unsupportive 
visual content.  

Pronunciation, grammar and 
vocabulary problems confused 
communication. Visuals 
severely lacking.  Perhaps 
obvious cut/paste. 
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ASSIGNMENT ESSENTIALS 

 

As part of Performance Assessment, students receive grades from their assignments. 

Assignment is the collection of students’ homework assigned by their instructors from their 

NLL course books, online homework and assignments from the English Central Program. The 

total assignment grade covers %10 of each period.  

The following table shows the distribution of each assignment. You may find a detailed 

explanation about each type of assignment below.  

 

ASSIGNMENT 

Homework 20pts. 

 30pts NLL Online Homework 
English Central(A)-A3000(B) 50pts 

Total 100pts 

 

a. Homework 

 

There is no standardized set of homework for students such as workbook or booklet exercises. 

However, the instructors are responsible for giving students homework when they cannot 

finish the exercises in the class, or when they see that students need to do more practice on 

a topic. This kind of assignment covers 20 points of the total assignment grade. A student’s 

assignment grade is calculated according to its quantity by correlating the completed number 

of homework with the total given number of homework. In terms of its quality see Homework 

Grading Criteria. 

 

b. NLL Online Homework 

 

A Learning Management System (LMS) is used to conduct online assignments. A list of 

activities from the online component of NLL Elementary, Pre-intermediate and Intermediate 

is selected and assigned to students. Each student registers to the system by using their access 

code which comes with the original copy of the book. At the end of each unit, students are 

supposed to complete that unit’s assignments within the given deadlines. 

This kind of assignment covers 30 points of the total assignment grade. Students are 

supposed to complete the assignments on time.  A student’s online assignment grade is 

calculated by getting the average of the points they get from each unit.  
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c. English Central  

English Central is a platform which includes English videos that are related to the units of NLL 

books. Students are supposed to log in the system and watch and practice the videos. In each 

unit there are 5 videos related to the topic of the unit. However, students are free to watch 

more. The system allows the students to practice listening and speaking skills. Moreover, the 

students are expected to learn new words while having fun.  

 

This kind of assignment covers 50 points of the total assignment grade. The grade coming 

from English Central program is calculated by the system itself and sent to the 

administration of the department. Students are supposed to complete the assignments on 

time.  A student’s English Central assignment grade is calculated by getting the average of 

the points they get from each unit. 
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HOMEWORK GRADING CRITERIA 

BANDS DESCRIPTORS 

Good 
(30-21) 

• The student always attempts homework tasks to the best of his ability. 
• The answers provided are always of high quality.   
• The assignments are always of professional quality - well organized, well-
planned and readable. 
• The student never copies or plagiarises work. 
• The student always avoids rushing to complete work. 

Average 
(20-11) 

• The student generally attempts homework tasks to the best of his ability. 
• The answers provided are generally of high quality.   
• The assignments are generally of professional quality - well organized, well-
planned and readable. 
• The student almost never copies or plagiarises work. 
• The student generally avoids rushing to complete work. 
 

Below 
Average 

(10-0) 

• The student never attempts homework tasks to the best of his ability. 
• The answers provided are almost never of high quality.   
• The assignments are generally of poor quality - poorly organized and planned 
or generally unreadable, 
• The student usually attempts to copy or plagiarise work. 
• The student always rushes to complete work. 
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IN-CLASS SPOKEN PERFORMANCE ESSENTIALS 

In class spoken performance indicated the progress a student shows in the class during the 

period. Students are expected to attend the classes regularly and participate in class activities. 

In other words, students must play an active role during the classes mostly by speaking English. 

To be able to give an in-class spoken performance grade, each instructor in a class grades their 

students, and then the average of the instructors’ grades is calculated to obtain a student’s 

final grade. 

In-class Spoken Performance Grade covers 10% of each period. A student’s In-class Spoken 

Performance is evaluated based on how consistently they use spoken English and actively 

encourage fellow students to do so, how much L1 they use, how much they initiate, respond 

and develop the interaction and how they react to any occasional prompting to use spoken 

English. (See In-Class Spoken Performance Grading Criteria)  
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IN-CLASS SPOKEN PERFORMANCE GRADING CRITERIA 

(6-5) Consistently 

Uses spoken English at every possible opportunity and actively 
encourages fellow students to do so. Uses L1 only when it does not 
detract from completion of the task in hand or distract other students. 
Initiates, responds and develops the interaction and reacts positively to 
any very occasional prompting to use spoken English. 

(4-3) Usually 

Uses spoken English whenever directed to do so by the teacher or by the 
task in hand and is willing to interact with fellow students in pair and 
group work, initiating and responding. May use L1 when searching for 
words or seeking clarification of instructions and explanations but this 
does not interfere with the learning of others. 

(2-1) Sometimes 

Uses spoken English to a limited extent when directed by the teacher but 
seldom initiates and produces only very limited responses. Excessive use 
of L1 impedes the learning of others. 

0   

Contributes too little Spoken English for valid assessment. Uses L1 to 
such an extent that this seriously impedes the learning of others. Even 
when prompted, does not use spoken English to interact with fellow 
students. 

     

5 & 6 fully meet and even exceed expectations. 

3 & 4 meet minimum expectations but improvement is desirable. 

1 & 2 do not meet minimum expectations and serious improvement is essential. 
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